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ABSTRACT 

This data element dictionary is divided into five 
categories: course, facilities, finance, staff, and student. The data 
categories and definitions suggested represent common usage except in 
identified instances. The dictionary does not contain a complete list 
of data elements that should be included in an institutional data 
system. Unique institutional requirements will mandate the inclusion 
of other elements. Since th^ primary intent of this document is the 
ideiitif ication of data elements, many of the data elements specify 
institutionally defined categories. Appendici;S include HE6IS 
taxonomy, current funds revenue categories, abbreviations, standard 
format for calendar date, standard room use categories, visa types, 
and functional classification categories. (HJH) 
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The Western Inierstate Commission for Higher Educalion 
(WfCHE) is a public agcncv through which ihe 13 western 
states work logciher 

to increase educational opportunities for westerners, 
to expand the supply of specialized manpower in the 
West. 

to help universities and colleges improve both their 

programs and fhcir management. 

to inform the puWic about the needs of higher educa> 

tion. 



The Program of the National Center for Higher Education 
Mai igc/Tieni Systems at WICHE was proposed hy slasc 
coordinating agencies and colleges and universities in the 
West to be under the aegis of the Western Interstate Com- 
mission for Higher Edycation. The National Center for 
Higher Education Management Systems at WICHE pro- 
poses in summary: 

To design, develop, and encourage the implementation of 
management information systems and data bases including 
common data elements in institutions and agencies of higher 
education that will: 

• provide improved information to higher education ad- 
ministration at all levels. 

• facilitate exchange of comparable data among institu- 
tions, 



• facilitate reporting of comparable information at the 
state and national levels. 
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FOREWORD 



This edition of the Data Element Dictionary (DED II) has been developed 
by the staff of the National Center for Higher Education Management 
Systems (NCHEMS) in conjunction with members of the DED Task Force. 

The five sections comprising the dictionary have been reviewed by NCHEMS 
staff members, by the DED Task Force, by the NCHEMS Technical Council, and 
by representatives from all participating institutions to whom the documents 
were sent for review in early 1973. 

Although these sections are the final version of the second edition of 
the dictionary (DED II), NCHEMS fully intends to continue to update them 
in subsequent editions. In fact, this document will be updated regularly 
during the coming months which will reflect the data element definitions 
that will have be en pilot tested in several related NCHEMS projects > Revised 
pages and sections will be sent to each individual to whom this document 
has been sent. Pages that have been replaced should be destroyed. 

These documents have been approved for distribution by the NCHEMS Technical 
Council and are intended to be used and implemented by participating insti- 
tutions and agencies for internal management and information exchange 
purposes. The elements contained in the Data EleiDent Dictionary are to 
be regarded as current recommendations by NCHEMS and not as standards for 
any mandated reporting purposes. 
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This edition of the Data Element Oictionary 1s intended to replace Data 
Element Dicttonary; First Edition (NCHEMS Technical Reports 7, 8, 9, 10, 
and 11), 

Note that the data categories and definitions suggested represent conmton 
usage except In those Identified instances for which accepted national 
standards exist, e.g., U, S. postal code abbreviations for states of the 
S, and zip codes. In those few cases where more than one set of cate- 
gories and definitions are commonly used, alternatives have been provided. 
The Data Element Dictionary does not contain the complete list of data 
elements that should be included in an institutional data system. Unique 
institutional requirements will mandate the inclusion of other elements. 
Since the primary intent of this document is the identification of data 
elements, many of the data elements specify inst i tutionally defined 
categories e 

The definitions of data elements included in this publication will be 
revised when appropriate to reflect the development of standard definitions 
arising out of activities in other NCHEMS projects and elsewhere. 

Questions regarding the Data Element Dictionary: Second Edition should be 
directed to Suzette Goddard or Leonard Romney, National Center for Higher 
Education Management Systems, P. 0- Drawer 'T,*' Boulder, Colorado 80302. 
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The second edition of the Data Element Dictionary has been prepared by 
the NCHEMS staff under the guidance of the Data Element Dictionary Task 
Force. The Task Force and Technical Council have reviewed this document 
and recommended that it be distributed to the higher education community 
for the purpo"^es of implementation. 

Ben Lawrence 
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INTRODUCTION 

The primary mission of the National Center for Higher Education Management 
Systems (NCHEMS) at WICHE Is to assist higher education institutions and 
agencies with the development of improved resource allocation and management 
sys terns ♦ 

To meet these objectives » the Center has undertaken the development of: 
1, Procedures for making information available to assist higher education 

administrators with internal management. 
Z. Analytical methods and tools. 

3. Procedures to facilitate the exchange of comparable data among 
institutions and agencies of higher education. 

The purpose of these procedures and tools is to assist decision makers 
in institutions and agencies of higher education to improve analysis, 
planning, and resource allocation, 

All of the developmental tasks mentioned above require the availability 
of data. Because of this requirement, many institutions can use guidance 
in identifying those data that should be available. The second edition 
of the Data Element Dictionary (DED II) is an attempt to respond to this 
need. 
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this publication serves to Identify and describe: 
l; Those data elements required to support current NCHEMS products. 
2. Certain data elements anticipated as being required for future NCHEMS 
products. 

3* Certain data elements commonly maintained by institutions for operational 
and reporting purposes. 

4. Certain terms that are needed to help Identi fy Insti tutlonal character- 
istics for exchange purposes that are not generally Included in an 
Institutional data file. 

The first edition of the Data Element Dictionary (Thomas^ 1970) was the 
first product produced by the Center and as such concentrated on forecasting 
data elements that would be supportive of other NCHEMS efforts in the area of 
developing planning and management systems. The second edition of the Data 
Element Dictionary incorporates changes to the first edition resulting from: 
1* Reactions to the first edition by the higher education cormiunity. 

2, The development of other related NCHEMS products, 

3. Further efforts of the OED Task Force and Center staff to develop data 
bases for higher education information systems. 

Elements appearing in the first edition of the Data Element Dictionary have 
been retained with the exception of a few data elements which the Data Element 
Dictionary Task Force believed were no longer appropriate. Updates for the 
Data Element Dictionary will be compiled by the Center to reflect changes in 
existing elements and to identify new elements that the NCHEMS Staff believes 
are needed by planners and managers In higher education. 
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Because the primary Intent of this document Is the identification of data 
elementSj many of the data elements permit the Inclusion of institutionally 
defined categories within the particular data element. 



Certain elements of Information were identified by the NCHEMS staff that 
were not considered data elements. These elementfi or terms have been 
described and can be used as a standard for identifying institutional 
characteristics. The following definitions are currently Included in the 
Information Exchange Procedures project and are recommended for exchange 
purposes: 

Terms Description 

Institution Name The legal name of the Institution. The 

name excludes campus names denoting 
location, branch and/or extension. 
Examples include: (a) University of 
California, (b) Mlami-Oade County 
Community College, and (c) Earlham 
College. 

Unit Described The legal name and address of the unit 

being described. For lEP - Phase I, the 
unit described must be the smallest self- 
contained unit that can provide data on 
the following: revenue, enrollment, 
personnel, costs across activity centers. 
Exanples include: Berkeley Campus, South 
Campus, Colorado Springs Center and 
same as Institution. Throughout the 
lEP - Phase I ManuaU the terms "Institu- 
tion" an J "Unit Described" are used inte r- 
changeably^ except in the case of "Insti- 
tutlon Name" (see Institution Name). 
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Terms 



DescH ption 



Address The Postal Service designation of the 

street address or Post Office Box number. 
The c1ty> state > and zip code where the 
Institution may be found or reached. 

Institution Type Refers to the kinds of degree/ diploma/ 

certificates awarded by the Unit Described: 

1. Associate Degree Granting ; The highest 
degree awarded is the Associate of Arts, 
Associate of Applied Sciences, or other 
slmlT^r (degrees. 

2. Baccalaureate Degree Granting : The 
highest degree awarded is the Bachelor 
of Arts, Bachelor of Sciences, or other 
similar degree. 

3. F irst Professional Degree Granting : The 
Highest degree awarded Is one of the 
following: {a) M.O.; (b) D.O.; (c) LA.B. 
or J. D, (if J. D, is first professional law 
degree offered); (d) D.D.S.; (e) D.V.M^i 
(f) O.D.; (g) B.D., M.Div., Rabbi; (h) 
Pod.D. , P*M. 

4. Master*s Degree Granting : The highest 
degree awarded 1s Master's Degree or 
other s1m1 lar degrees. 

5. Doctorate Degree Granting : Institutions 
that award doctorate degrees* 

The Federal Interagency Committee on 
Education code which is an unstructured 
number that Is unique for each institu- 
tion arid remains as the institutional 
identification number for the life of the 
institution. The primary utility of the 
FICE code is the precise Identification of 
a particular institution of higher educa- 
tion. For lEP - Phase I, the FICE code 
for the institution should be given. 
(See Unit Described.) 

The type of structure in which the insti- 
tution resides. The following conventional 
descriptors have been developed to describe 
common types of structures used In lEP - 
Phase I. 

1. Single Campus Institution— an organiza- 
tional structure having only one campus. 



FICE Code 



Institutional Structure 
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Terns 



Description 



Institutional Structure 
(Continued) 



2. 



3. 



4. 



Main Campus us Branch (es) and/or 
Extension (s )> -an organi zati onal 
structure consisting of one parent 
campus plus any number of branch 
campuses or extension centers. 

Mu 1 ti - Camp us ^ Sys tem- - an organi za- 
tional structure consisting of several 
administratively equal campuses often 
controlled by one central office • 

Other Insti tuti onal Structures— this 
category should be used for other 
structures not accounted for in the 
above distinctions. If this category 
is used, briefly explain the organi- 
zational structure. 



Legal Identity The constituency to which the institution 

has primary legal responsibility: 

1, Public : Control of policy and funding 
originating directly or indirectly 
from a constitutional Jy-defined form 
of government. 

2, Private ; Control of policy and funding 
ori ginating primarily froov^a non- 
governn^ntal entity. 

3, Other/Specify : Control of policy and/ 
or funding is a combination of 
governmental and non-governmentaV^ 
entities. 

Predominant Calendar System The method by which the institution 

structures most of its courses for the 
calendar year. The following systems are 
included In the current Information 
Exchange Procedures Manual: 

L Quarter — The quarter calendar consists 
of three quarters with about twelve 
weeks for each quarter of instruction. 
There may be an additional quarter in 
the surmer. 
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Terms 



Description 



Predominant Calendar System 2. Semeste r- -The semester calendar con- 

(Contlnued) s1sts 6? two semesters during the 

typical academic year with about 
sixteen weeks for each semester of 
Instruction. There may be an 
additional sumrner session. 

3- Tr1mester- -Ttie trimester calendar Is 
composed of three terms with about 
fifteen weeks for each term of 
instruction. 



4. 4- l-4- -The 4-1-4 calendar Is composed 
of four courses taken for four months, 
one course taken for one month, and 
four courses taken for four months. 
There may be an additional summer 
session* 

5. Other (Spec1fy )"Descr1be predominant 
calendar systems that are not defined 
by any of the above ternis. 

Fiscal Year A twelve-month period beginning with the 

first day of a special month and ending 
the last day of the twelfth consecutive 
month. 

Academic Year A consecutive period of time which is 

institutionally designate d as the academi c 
year. An academic year may be equivalent 
to a fiscal year or may include only some 
of the sessions during which course work 
is offered. Host typically an academic 
year consists of two semesters, three 
quarters, two trimesters^ or the period 
of time covered by the 4-1-4 plan* 
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DATA ELEMENT DICTIONARY: COURSE 
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COURSE-RELATED DATA ELEMENTS 
TABLE OF CONTENTS 



Chapter Page 

I. Dictionary Organization and Format . . . . . . . . . 1.1.3 

il. Indices ............. ......... 1.2.1 

III. Course Attribute Data Elements . . . . .... . . . 1.3. 1 

IV. Section Attribute Data Elements . . 1.4.1 

V. Section Resource Data Elements . .... ... . . . 1.5.1 

VI. Suggested Cobol Pictures . . . . ... ... . . . . 1.6.1 

VII. Changes from First Edition . . . ... . . . . . . . 1.7.1 
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CHAPTER I 



COURSE-RELATED DATA ELEMENTS 
DICTIONARY ORGANIZATION AND FO^^ 

this section of the Data Element Dictionary contains the data elements 
pertaining to courses and their sections • 

For purposes of the Data El ement Pi cti onary , a course is defined as: 

An organized eet of aoHHHes pertaining to inBtruoHon in a 
particular eub^eot matter^ which is conducted during a given 
period of time (usually a quarter or semeeter) and for which 
credit toward graduation or certification i^ usually given. 

A section is defined as: 

1) A group of students who are scheduled to meet together for 
instruction as a regularly scheduled^ organized class with one 
or more instructors^ or ^ 

2) A group of students or a single student assigned to one or more 
instructors for independent or supervised study (including 
clinical work^ student teaching^ thesis supervision^ etc. ) under 
a specified course nuniber^ or. 
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S) A 6inyte student aeeigmd to an imtvuotor fov individual 
teeeon teaching under a 8pe<yified (sowae numbex*, 



Notes Separate sections shoul d be 1 denti fled for each d1 f ferent 
type of Instruction, even though the same group of students Is 
: Involved. . 

The course- related data elements Identified in this section of the Data 
Element Dictionary have been grouped into three data blocks for convenient 
presentation and examination. The numbers attached to the elemnte are 
intended only to facilitate identification and location of the elements 
and have no implioation for standard coding practices. The three blocks 
of course- related data elements are: 

1. 1001-1099 Course Attribute Dat a 

This block of data elements contains information about 
each ccurse offered by the institution. 

2. 1101-1199 Section Attribute Data 

This block Includes data elements that describe information 
on all sections associated with each course. There may be 
one or more section attribute data blocks associated with 
each course. 



o 

ERIC 



1.1.4 



3. 1201-1299 Section Resource Data 

This block of data eleinents Includes Information pertaining 
to the resources associated with each section. There may 
be one or more section resource data blocks associ a ted 
with each section, or subset thereof. 

Normally, Institutions would wish to maintain these blocks of data elements 
historically and thus retain Information on each course for every term It 
was offered. 

These three data blocks are arranged in a hierarchy as Illustrated below: 
A. Course Attribute Dat a ^ 

1. Section Attribute Data 

a, Section Resource Data 

b. Section Resource Data J 



2. Section Attribute Data^^ 

a. Section Resource Data 

b. Section Resource Data 



B. Course Attribute Data ^ 
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The urtdeHying premise in this hierarchical structure is that each individual 
course would have one block of course attribute data associated vjith It. 
In addition, each course would have one or more sections* with each secti on ; 
having one block of section attribute data elements. Each section would 
also have one or more section resource data blocks associated with It. 
Because all elements in the section resource data block would not necessarily 
have multiple occurrences for any given section* institutions might wish 
to repeat only those data elements that occur more than once. Institutions 
shoul d structure thel r data bases 1 n s uch a manner as to 1 Ink these three 
data blocks in an appropHate manner for each course. 

The description of each data element contains the following Information: 

L Element Number; A four- digit number to identify each data element. 
The first digit of the element number specifies the section of the 
Data Element Dictionary this element Is related to. The second 
digit of the element nunter defines the appropriate data block to which 
the data elenwnt Is assigned. The other two digits merely provide 
a sequential Identification of the data element within that data 
block. 

2. Element Title ; A brief identification of the data element. 

3. Definition; A brief description of the data element. 
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4* Codes. Categories! and Comments ; A description of the suggested codes 
or recording instructions , If appropriate. May also include detailed 
categorical definitions, or additional Information that may be required 
to further define the data element, justify its Inclusion, or identify 
its relationship to other data elements. 

5. Uses; An identification of various NCHEMS products that require or are 
likely to require this data element in the future, either where it is 
required in its absolute form or whei^ it is required to derive another 
data element used by an NCHEMS product. Most data elements fall into 
this latter category. 

The following abbreviations are used to describe the various NCHD1S 
products: 



Cost Finding Principles CFP 

Faculty Activity Analysis FAA 

Higher Education Facilities Inventory 

and Classification Manual FICM 

Higher Education Facilities Planning 

and Management Manuals SAM 

Higher Education Finance Manual HEFM 

Information Exchange Procedures . lEP 

Program Measures PM 

Resource Requirements Prediction Model RRPM 

Statewide Measures SUM 
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6. Date Issued ; Indicates calendar date o« which NCHEMS released this 
version of the data element. Institutions ircy wish to use the "date 
issued" space for those data elenients they have added to the Data 
Element Dictionary . 
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CHAPTER II 

COURSE- RE LATEO DATA EL EMENTS 
INDICES 



ALPHABETICAL INDEX 



Data Element 


DED No. 


Page 


Course Contact Hours 


1012 


1.3.13 


Course Credits 


1011 


1.3.12 


Course Date - Beginning 


1016 


1.3.17 


Course Date - Ending 


1017 


1.3.18 


Course Duration 


1013 


1.3.14 


Course Enrollment 


1007 


1.3.8 


Course Identifier 


1004 


1.3.5 


Course Level 


1006 


1.3.7 


Course Title 


1005 


1.3.6 


Discipline 


1003 


1.3.4 


Faculty Contact Hours 


1208 


1.5.9 


Grading System 


1018 


1.3.19 


Joint Offering Identifier 


1002 


1.3.3 


Meeting Days 


1203 


1.5.4 


Meeting Place - Building 


1206 


1.5.7 


Meeting Place - Room 


1207 


1.5.8 


Meeting Time - Beginning 


1204 


1.5.5 


Meeting Time - Ending 


1205 


1.5.6 
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Data Element 


DED No. 


Page 


Method of Instruction 


1107 


1.4.8 


Organizational Unit 


1001 


1.3.2 


Program Category Identifier 


1009 


1.3.10 


program Identifier 


1008 


l.3i9 


Program Sector Identifier 


lOiO 


1.3.11 


Section Contact Hours 


1106 


1.4.7 


Section Identifier 


1101 


1.4.2 


Section Instructor - Identifier 


1202 


1.5.3 


Section Instructor - Name 


1201 


1.5.2 


Section Size - Actual 


1103 


1.4.4 


Section Size - Maximum * 


1102 


1.4.3 


Special Course Fee 


1019 


1.3.20 






1.1.0 


special Section Designation 


1104 


1.4.5 


Term Date - Beginning 


1014 


1.3. 15 


Term Date - Ending 


1015 


1.3. 16 
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ALPHABETtCAL INDEX BY NCHEMS 

NCHEKS PRODUCT 

COST FINDING 
PRINCIPLES (CFP) 



FACULTY ACTIVITY 
ANALYSIS (FAA) 



HIGHER EOUCATION 
FACILITIES INVENTORY 
AND CLASSIFICATIOli 
Mi\NUAL (FICM) 



HIGHER EDUCATION 
FACILITIES PLANNING 
AND MANAGEMENT 
MANUALS (SAM) 



HIGHER EDUCATION 

FINANCE MANUAL (HEFM) 



ERIC 



PRODUCT 



DATA ELEMENT DEb NO. 

Course Contact Hours 1013 

Course Credits . 1011 

Course Level 1006 

Discipline 1003 

Program Category Identifier 1009 

Program Identifier 1008 

Program Sector Identifier 1010 

Section Contact Hours 1106 

Course Contact Hours 1012 

Course Credits 1011 

Course Enrollment 1007 

Course Identi fier 1004 

Course Level 1006 

Discipline 1003 

Faculty Contact Hours 1208 

Method of Instruction 1107 

Organizational Unit 1001 

Program Category Identifier 1009 

Program Identifier 1008 

Program Sector Identifier . 1010 

Section Contact Hours 1106 

Section Identifier 1101 

Special Section Designation 1104 

Organizational Unit 1001 

Discipline 1003 



Course Contact Hours 1012 

Cours'i Credits 1011 

Course Level 1006 

Discipline 1003 

Faculty Contact Hours 1208 

Method of Instruction 1107 

Organizational Unit 1001 

Section Contact Hours 1106 

Section Size - Maximum 1102 

Course Credits 10M 

Course Level 1006 

Discipline 1003 

Method of Instruction 1107 

Program Category Identifier 1009 

Program Identifier 1008 

Program Sector Identifier 1010 
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NCHEMS PRODUCT 



DATA ELEMENT 



OED NO. 



INFORMATION EXCHANGE 
PROCEDURES (lEP) 



PROGRAM MEASURES (PM) 



RESOURCE REQUIREMENTS 
PREDICTION MODEL (RRPM) 



Course Credits 
Course Enroll inent 
Course Identifier 
Course Level 
Discipline 
Organizational Unit 
Program Category Identifier 
Program Identifier 
Proaram Sector Identifier 
Section Identifier 
Section Size - Actual 

Course Contact Hours 
Course Credits 
Course Enrollment 
Course Level 
Discipline 

Faculty Contact Hours 
Method of Instruction 
Organizational Unit 
Program Category Identifier 
Program Identifier 
Program Sector Identifier 
Section Contact Hours 
Special Facilities and Equipment 
Requirement 

Course Contact Hours 
Course Credits 
Course Identifier 
Course Level 
Discipline 

Faculty Contact Hours 
Method of Instruction 
Organizational Unit 
Program Category Identifier 
Program Identifier 
Program Sector Identifier 
Section Contact Hours 
Section Identifier 
Section Size - Actual 
Section Size - Maximum 



1011 
1007 
1004 
1005 
1003 
1001 
1009 
1008 
1010 
1101 
1103 

1012 
1011 
1007 
1006 
1003 
1208 
1107 
1001 
1009 
1008 
1010 
1106 

1105 

1012 
1011 
1004 
1006 
1003 
1208 
1107 
1001 
1009 
1008 
1010 
1106 
1101 
1103 
1102 
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NCHEHS PRODUCT DATA ELEMENT DED NO. 

STATEWIDE MEASURES Course Credits 1011 

($WM) Course Level 1006 

Discipline 1003 

Faculty Contact Hours 1208 

Method of Instruction 1107 

Organizational Unit 1001 

Program Category Identifier 1009 

Program Identifier 1008 

Program Sector Identifier 1010 

Section Contact Hours 1106 
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CHAPTER III 



COURSE-RELATED DATA ELEMENTS 
COURSE ATTRIBUTE DATA 



DED No. 


Title 


1001 


Oraanl 7dt1 Audi Unit 


1002 


Joint Offe*^ina Identifier 


1003 


DisclDllne 

1 ^ V 1 ^ 1 1 1 IV 


1004 


Course Identifier 


lOOS 


Course Title 


1006 


Course Level 

VV UI^V fcaVTVI 


1007 


Course Enrol Iment 


inn A 


Pwt/irAm TH^ntl flpr 
r i^v^raili iuciii^i i ici 


1009 


Program Category Identifier 


1010 


Program Sector Identifier 


1011 


Course Credits 


1012 


Course Contact Hours 


1013 


Course Duration 


1014 


Term Date - Beginning 


1015 


Term Date - Ending 


1016 


Course Date - Beginning 


1017 


Course Date - Ending 


1018 


Grading System 


1019 


Special Course Fee 



A separate block of data Is required for each course each tern. This data 
should be linked to the Section Attribute Data ( Data Element Dictiona ry , 
Course Section, Chapter IV), and the Section Resource Data ( Data ETement 
Dictionary , Course Section, Chapter V). 



ERIC 



1.3.1 



National Center for Higher Education Managemient Systems 



DATA ELEMENT DICTIONARV 
Cour$e Related Data Elements 



IQOI 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION: 



Organlzatlii .al Unit 



The academic department or other organizational division that has fiscal* 
programmatic, and administrative responsibility for a specified set of 
activities. 



COOES. CATEGORIES, ,AND COMMENTS: 

~- . • ' 



This is an Institutionally defined standard that should be consistent through- 
out all uses and files. This element corresponds to elements 2204, 3010, and 
4203. 



USES; 



FICH, FAA, SAM. SWH, lEP, PM, RRPM. CFP 



DATE ISSUED: 



ERIC 



November 1973 



1.3.2 



r4atlonal Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 



1002 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION; 



Joint Offering Identifier 



The identlfler(s) of other organizational units that participate in sponsoring 
the course. 



CODES. CATEGORIES, AND COMMENXS: 



This element should Include Organizational Unit and Course Identifier as 
defined by data elements 1001 and 1004. 



USES: 



DATE ISSUED: 



ERIC 



November 1973 



1.3.3 



National Center for HIsher Education Management Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 



1003 



ELEMENT 
NUMBER 



El^EMENT TITLE: 



Discipline 



DEFINITION: 



A subject field of teaching, learning, or training. 



CODES. CATEGORIES. AND COMMENTS: 



The standard coding to be used In NCHEMS project Implementation is the HEGIS 
Taxonoiny. Standardized discipline specialty four-digit numeric code as 
described In A Taxononr/ of Instructional Programs In Higher Education (Huff 
and Chandler, 1970). Also corresponds to "Subcategory' of NCH ems Program 
Classification Structure (Gulko, 1972). For HEGIS TaxonomXi see Appendix 1. 

If Institutional codes are used, they should be able to map to HEGIS codes. 




FAA. lEP, CFP. PM, HEFM, FICM, SWM, RRPM, SAM 



DATE ISSUED: 



t 



HRIC 



November 1973 



X3.4 



National Center for Higher Education Management Systems 



• 



DATA ELEMENT OtCTlONARY 
Course Related Data Elemente 




ELEMENT TITLE: 



Course Identifier 



DEFINITION 



The official number or other Identifier that serves to uniquely Identify 
a course. 



COOES.. CATEGORIES, AND COJVIMENTS: 



May Include prefix and/or suffix. This element Is linked to element 1101. 
This element corresponds to elements 4407 and 5402, and should be consistent 
throughout all uses and files. 



USES: 



lEP, FAA, RRPM 



ERIC 



E ISSUED: 



November 1973 



1.3.S 



National Center for Higher Education Management Systems 



1005 



DATA ELEMENT DICTIONARY 
Course Related Data Elemsnte 



ELEMENT TITLE: 



DEFH^ITION: 



Course Title 



The official name for a course as It appears 1i) the Institutional catalog. 



CODES. CATEGORIES, AND COMMENTS: 



USES: 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Courss Related Data Elements 



1006 



F^LEMENT 
NUMBER 



.ELEMeNT^TITLE: 



Course Level 



DEFINITION: 



The Institutional categorization for the level of offering of a specific 
course. 



CODES. CATEGORIES. AND COMMENTS; 



This element corresponds to element 1010 and should be consistent throughout all u^es and files. Many 
institutions will be able to derive this element from the Course Identifier (element 1004). 

The categorization Is generally derived from the level of student to which any particular cou^^se offerlno 
within a d1«;c1pl1ne Is primarily directed. 

T!ie following categories of "course leveV^ are contained In the Program Classification Structure (GulkOi 
1972): 



Code 

10. 
20. 
30. 
40. 
50. 
*90. 



Category 

Preparatory 
Lower Division 
Upper Division 

Cornblned Upper Division and Graduate or Professional 

Graduate or Professional Only 

Other 



The information Exchange Procedures and Cost Finding Principles projects are recommending the following 
aggregations: 



Code Category 
20. lower Division: 



30* Upper Division: 



50. Graduate: 



Description 

Course offerings at a level of comprehension usually associated 
with freshmen and sophomore students. This Is an aggregated 
category that Includes codes 10« and 20. listed above, all lower 
division courses and those preparatory courses offered for credit. 

Coursfi offerings at a level of comprehension usually associated 
with Junior and senior students. The Jointly offered upper 
division graduate courses should be classified as upper division. 
This is an aggregated category including codes 30. and 40. listed 
above. 

Course offerings at a level of comprehension usually associated 
with post-baccalaureate students. This category is the same as 
code 50. listed above. 



♦This category is not used for the lEP project. Courses in this classification should be assigned to the 
most appropriate category. 

k CFP, SAM, RRPM, FAA, PM, IEP/HEFM, SUM ~" - 



November 1973 



USES: 
DATE ISSUED: 



t4atlonal Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 



1007 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITldN: 



Course Enrollment 



The total number of students registered in the course. 



COOES, CATEGORIES. AND COMMi-NTS: 



Headcount number of students, May or may not include auditors, visitors, 
etc., depending on how the institution treats such students with regard 
to course registration fees. This is an unduplicated count of the summation 
of section enrollments. 

Each Individual should be counted only once regardless of the number of 
sections that he/she is enrolled in for any one course; i.e., lecture and lab. 




PM, FAA, lEP 



November 1973 

1.3.8 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 




ELEMENT TITLE: 



Program Identifier 



DEFINITION. 



A two-digit numeric code corresponding to the first two digits of the Program 
Classification Structure code that Identify the program under which the course is 
offered. ' ' 



CODES, CATEGORIES. AND COMMENTS: 



The first two digits of the Program Classification Structure code. The program 
Identifiers that are appropriate in the case of classifying the course are: 



Code 

11 
12 
13 
14 
31 
52 



Title 

General Academic Instruction 
Occupational and Vocational Instruction 
Special Session Instruction 
Extension (for Credit) Instruction 
Community Education 
Supplementary Education 



This element Is linked to data elements 1009 and 1010. This element corresponds 
to elements 2205, 3007, and 4403, and should be consistent throughout all uses 
and files. 




RRPM, FAA, lEP, CFP. PM, HEFM, SWM 



November 1973 



1. 3.9 



National Center for HIsher Education AAanagennent Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 



1009 



ELEMENT 
NUMBE.R 



ELEM£NT TITLE: 



Program Category Identifier 



DEFINITION; 



The third through the sixth di aits of the Program Classification Structu re 
code. This four-digit classification identifies reTated program element? 
by discipline area or major function under which the course is offered, 



CCfDES, CATEGORIES. AND COMMENTS: 



Program categories for the instruction program, the organized research program, 
and the public service program (excluding cooperative extension service) 
correspond to the standard taxonomy of fields of study used in the Higher 
Education General Information Survey (HE6IS). Refer to Appendix 1. 

The coding for this element for courses is identical with the coding in data 
element 1003 if HEGIS designations are used to identify institutional disci- 
plines in element 1003. This element is linked to data elements 1008 and 
1010. This element corresponds to elements 2206 » 3008, and 4404. and should 
be consistent throughout all uses and files. 



USES: 



FAA> RRPH. lEP. CFP. PH. HEFM. SWM 



ERIC 



Noventer 1973 



1.3.10 



h4atlonal Center for Higher Education Managennent Systems 



ELEMENT TITLE! 



DEFINITION: " 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 



1010 



ELEMENT 
NUMBER 



Program Sector Identifier 



The seventh and eighth digits of the Program Classification Structure code. 
These two digits Identify the level of a course. 



COO^S. CATEGORIES. AND COMMENTS: 



ThU element 1$ linked to elements 1008 and i009, 
be consistent throughout all uses and files. 



It corresponds to elements 100$^ 3009» and 4405 and should 



The following codjs are recommended for use In programs 1.2» 1.3, 1.4, 3.1, and 5.2. Many Institutions 
will be able to *^^r1ve this element from the Course Identifier {element 1004). 

The categorl2at1on Is generally t^tU^A from the level of student to which any particular course offering 
within a discipline Is primarily directed. 

The following categories of "course leveV are contained In the Program Classification Structure (Gu1ko» 
1972): 



Code 

10. 
20. 
30. 
40. 
<50. 
*90. 



Category 

Preparatory 
Lower Division 
Upper Division 

Combined Upper Division and Graduate or Professional 

Graduate or Professional Only 

Other 



The Information Exchange Procedures and Cost finding Principles projects are recommending the following 
aggregations: 



Code Category 
20. Lower Division: 



30. Upper Division: 



SO. Graduate: 



Description 

Course offerings at a level of comprehension usually associated 
with freshnien and sophoirvore students. This is an aggregated 
category that Includes codes 10. and 20. listed above, all losver 
division courses and those preparatory courses offered for credit. 

Course offerings at a level of comprehension usually associated 
with Junior and senior students. The jointly offered upper 
division graduate courses should be classified as upper division. 
This is an aggregated category including codes 30. and 40. listed 
above. 

Course offerings at a level of comprehension usually associated 
with post*baccalaureate students. This category Is the same as 
code SO. listed above. 



Mhts category Is not used for the lEP project. Courses In this classification should be assigned to the 
most appropriate category. 



USES: 



FAA. RRPH, lEP. CFP. PH. HEFM. SWM 



:RIC 



November 1973 



1.3.11 



National Center for Higher Education Managenient Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 



1011 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION: 



Course Credits 



The mmerlcal credit value offered for a coume. 



CODES, CATEGORI 



Estimated amount* to hundredths. Many noncredit courses are measured by other 
means, but various NCHEMS products require a numerical credit equivalent. The 
exchange standard developed in lEP requires that these course credit equivalents 
must be expressed In terms of semester credit equivalents. The specified con- 
version or translation ratios are Institutionally defined. 



00.00 No Credit Offered 

XX. XX No Credit Offered 

XX. XX Actual Credit 

99.99 Variable Credit Offered 



No credit imputed for exchange purposes, 
i.e. , preparatory courses. 

Imputed credit for exchange purposes, 
1 .6. , thesis work. 

Credits offered for successful course 
completion. 

Institutionally defined. 



This element corresponds to element 5404, and should be consistent throughout 
all uses and files. 



RRPM. SAM, CFP, PM, lEP, FAA, HEFH, SWM 




Noventer 1973 



ERIC 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elemente 



1012 



ELEMENT 
NUMBER 



Course Contact Hours 



DEFINITION: 



The number of hours this section/course Is scheduled to tneet within a specified 
time period. 



COOES. 6ATEG0IHES, ANO COMMENTS: 



Actual number of contact hours, to hundredths. For those sections where 
contact hours are not scheduled* an estimate should be made; e.g. » thesis 
work. Independent stuc(y. 

Coninon usage of this element Is In terms of weekly student contact hours. 

Weekly Student Contact Hour ; A unit of measure that represents one 
hour Of scheduled Instruction given to one student In one week. 
Total weekly student contact hours for a course level within a disci- 
pline are calculated by multiplying the number of hours per week each 
course or section Is scheduled to meet by the number of students 
enrolled In that course or section and aggregating the totals by 
course level. 

This element Is linked to element 1106. 



RRPM, SAM, PM, CFP, FAA 




November 1973 

1.3.13 



National Center for HlsHer Education A4anagement Systems 



DATA ELEMENT DICTIONARY 
Course Related Deta Elemente 



1013 



1 



ELEMENT 
NUMBER 



Course Duration 



DEFINITION: 



The period of time over which the course/section Is scheduled. 



CODES, CATEGORIES. AND COMMENTS: 



This element is usually expressed In number of weeks. Typically Includes 
the testing period but not vacation time. Therefore, "Course Duration" 
does not necessarily match the time elapsed between course starting and 
ending times. 



USES: 



DATE ISSUED. 



ERiC 



November 1973 



1.3. 14 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Course Rotated Data Elements 



toi4 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Term Date - Beginning 



DEFINITION: 



The calendar date on which the tern begins. 



CODES, CATEGORIES. 



COMMENTS: 



Six-digit nuneHc code YYMMDDj e.g. , September 12, 1973 « 730912. 
See Appendix 5. 

This element Is linked to element 1015. 



USES: 








^^OATE ISSUED: 


November 1973 



^WC 1.3.15 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Course Related Data FJements 



1015 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Term Date - Ending 



DEFINITION: 



The calendar date on which the term ends. 



eOOES. CATEGORIES, AND-GOMMENTS: 



Six-digit numeric code — YYMMDDj e.g.» January 29, 1974 = 740129. 
■ See Appendix 5. 
This element is linked to element 1014. 



November 1973 

1.3.16 



USES. 
"'^T-E ISSUED: 



National Center for Hisher Education ^Aa^agen^^ent Systems 

DATA ELEMENT DICTIONARY 
Course Related t^ata Elements 



1016 



ELEMENT 
NUMBER- 



ELEMENT TITLE: 



Course Date - Beginning 




The calendar date on which the course begins. 



sCODES. CATEGORIES, AND COMMENTS: 



Six-digit numeric code— YYMMODi e.g. , September 14, 1973" 730914. 
Sea Appendix 5. 

This element Is linked to element 1017. 




November J 973 



ERIC 



1.3. 17 



National Center for Higher Education AAanasennent Systems 



DATA ELEMENT DICTIONARY 
Courso Related Data Elements 



1017 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION. 



Course Date - Ending 



The calendar date on which the course ends. 



CODES." CATEGORIES,. AND COMMENTsS^- 



Six-digit numeric code YYMMDDi e.g., January 23, 1974 » 740123. 
See Appendix 5. 

This element Is linked to element 1016. 



USES 



IL ISSUED 



Noven*er 1973 



National Center for Higher Education AAanas^ment Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 



lOld 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Grading System 




The Institutionally accepted manner for evaluating a student's perfonnance 
or achievement in the course. 



CODES. CATEGORIES. AND COMMENTS: 



Alternative grading systems are: 

1. A, B, C, D, E/F 

2. Pass - Fall 

3. 1 - 6 

4. Etc. 



Grading systems typically Include techniques and/or codes reflecting the 
student's status with respect to the course (i.e., withdrawn-pass, 
withdrawn-fail , incomplete, audit, visitor, etc.). 




DATE JSSUED: 



November 1973 



ERIC 



1.3.19 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 



ELEMENT TITLE: 



Special Course Fee 



DEFINITION: 



A charge to Students for special Items or special services to be utilized 
In the course. 



CODES. CATEGORIES. AND COMMENTS; 



Dollar amount, Including cents. An example Is an art fee for supplies consumed. 
The fee must be for Items to be used only for this course or section. 
Excluded are general charges for such things as equipment breakage which 
apply to more than one course. 



November 1973 



1.3.20 



DATE ISSUED: 



ERIC 



CHAPTER IV 



COURSE- RELATED DATA ELEMENTS 
SECTION ATTRIBUTE DATA 



OED No. Title 

1101 Section Identifier 

1102 Section Size - Maximwn 

1103 Section Size - Actual 

1104 Special Section Designation 

1105 Special Facilities and Equipment - Requirement 

1106 Section Contact Hours 

1107 Method of Instruction 



A separate block of data Is recomnended for each section of each course 
each term. This block of data elements should be linked to Resource 
Data ( Data Element Dictionary , Course Section, Chapter V). 



ERIC 



1.4.1 



National Center for Higher Education AAanagement Systems 



DATA ELEMFNT DICTIONARY 
Course Related Data Clements 



1101 



ELKMENT 
NUMBER 



ELEMENT TITLE: 



Section Identifier 



.DEFINITION: 



The Official number or other Identifier that serves to uniquely Identify 
the section of the course. 



CODES, CATEGORIES. AND COMMENTS: 



This element corresponds to elements 4408 and 5403» and should be consistent 
throughout all uses and files. 

This element should be linked to element 1004. 



USES: 



RRPM, lEP, FAA 



DATE ISSUED: 



November 1973 



ERIC 



1.4.2 



National Center for Higher Education Managennent Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elsmants 




ELEMENT TITLE: 



Section Size - Maxltnim 



DEFINITION: 



The maximum number of students that can be enrolled In/assigned to a section 
of a course. 



CODES. CATEGORIES. AND COMMENTS: 



Maximum headcount number of Individuals. May be dictated by Instruction or 
facility requirements. May or may not Include auditors, visitors, etc., 
depending on how the Institution treats such students. 



SAM, RRPM 



November 1973 



USES: 
DATE ISSUED: 



Natlohal Center for Hlsher Education Managenrient Systerns 



DATA CLEMENT DICTIONARY 
Course Related Data Elements 



1103 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Section Size ^ Actual 



DEFINITION: 



The actuaV number of students emrolled In/assigned to a section of a course. 



CODES. CATEGORIES, AND- COMMENTS: 



Actual headcount number Of individuals. May or may not Include auditors, 
visitors, etc. , depending on how the Institution treats such students. 



'ih USES: 



RRPM, lEP 



Natloria! Center for Higher Educatloh Management Systems 



DATA ELEMENT DICTIONARY 
Course Retated Data Elements 



1104 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Sp ecial Section Deslgnatto n 



DEFINITION: 



the dfftcial nujiiber or other Identifier that serves to identify this section 
of a course as a special section. 



COOES, CATEGORIES, AND COMMENTS: 



Categories nay Include honors, remedial, freshmen only, etc. 




November 1973 



ERJC 

IE- 



1.4.5 



National Center for Higher Education Managemerit Systenii 



DATA ELEMENT DiGTiONAttY 
Course Ratated Data Elements 



ELEMENT 
NUMBEfi 



ELEMENT TITLE: 



DEFINITION: 



Special Facilities and Equipment - Requirement 



A code which Indicates a requirement for special structural features, 
arrangements, utilities, fixed equipment, or appliances in order to carry 
out the necessary activities of the section. 



CODES, CATEGORIES. AND COMMENTS: 



An institutionally defined code that specifies special requirement needs for 
the section; i.e., Special Laboratory, Audio/Visual Equipment, Television 
(closed circuit), Computer-Assisted Instruction. 



USES: 



DATE ISSUED: 



PM 



November 1973 



r4atk)nal Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 



U06 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Section Contact Hours 



DEFINITION: 



The number of hours this section/course 1s scheduled to meet within a 
specified time period. 



CODES. CATEGORIES, AND COmIiENTS: 



Actual number of contact hours, to hundredths. For those sections where 
contact hours are not scliadu1ed» an estimate should be madei e.g., thesis 
work, independent study. Common usage of this element Is In terms of weekly 
student contact hours. 

This element Is linked to element 1012. 



USES: 



RRPM, SAM, PM, CFP, FAA, SWM 



DATE ISSUED: 



November 1973 



W^ioh^ Higher EducatloKNW«3e^^ 



DATA ELEMENt PrCTIONARY 
Course Rslatod Data Elements 



mm 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION: 



Method of Instruction 



The categoHzatlon of the methods by which organized Instruction Is conducted* 
reflecting educational technology and the use of the facilities, materials, 
and equipment. 



CODES. CATEGORIES, AND COMMENTS: 



The following categories and definitions have been pilot tested by the 
Faculty Activity Analysis project and are recommended. 



Code 


Category 


Description 


A 


Lecture 


Formal presentation - primarily one-way communication. 


B 


Laboratory 


Instructing, preparing, and supervising student 
investigations. 


C 


Reel tation/ 
Discussion 


Two-way communication of course materials. 


0 


Seminar 


Students carry the major responsibility for preparati on. 


E 


Independent 
Study 


Student(s) works Independently with only minimal 
faculty direction. 


F 


Tutorial 


Students work one-to-one with the Instructor. 


G 


Programmed 
Instruction 


Course contents presented through programmed materials. 



RPvPM, FAA, SAM, PM, HEFM, SWM 



DATE ISSUED: 



November 1973 



ilERJC 



1.4,8 



CHAPTER V 



COURSE- RELATED DATA ELEMENTS 
SECTION RESOURCE DATA 

DED No. Title 

1201 Section Instructor - Name 

1202 Section Instructor - Identifier 

1203 Meeting Days 

1204 Meeting Time -Beginning 

1205 Meeting Time - Ending 

1206 Meeting Place - Building 

1207 Meeting Place - Room 

1208 Faculty Contact Hours 

A separate block of data is recommended for each section of each course 
each term. This block of data elements should be linked throughout a11 
subsections of the Data Element Dictionary . Course Section > 



1.5.1 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Courtd RelatHi Data Elimintt 




ELEMENT TITLE: 



Section Instructor - Name 



DEFINITION: 



the legal coirblnatlon of words by which the Individual responsible for the 
section Is known. 



CODES. CATEGORIES, AND COMMENTS; 



Literal text that may Include the following sub-elements: 

a. Last name 

b. Prefix 

c. Suffix 

"d. FTrst mime 

e. Middle name 

f. Maiden name 

If there Is more than one Instructor responsible for the section, this data 
element win have multiple occurrences. 

This element corresponds to element 4001, and should be consistent throughout 
all files and uses. This element is linked to element 1202. 



USES: i, 



DATE ISSUED: 



November 1973 



National Center for HIsher Education Management Systems 



1202 



DATA ELEMENT DICTIONARY 
Cour$e Related Data Elements 



ELEMENT TITLE: 



Section Instructor - Identifier 



DEFINITION: 



Thd Official nimber or other Ideritlfler that serves to uniquely Identify 
the Instructor responsible for this section. 



CODES. CATEGORIES. AND COM'M ENTSl 



Social Security number Is typically used as an enployee Identifier. If 
there Is more than one Instructor responsible for the section, this data 
element will have multiple occurrences. 

This element corresponds to element 4002, and should be consistent throughout 
all uses and files. This element is linked to element 1201. 




USES. 



National Center for Higher Educatlort AAanagement Systems 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 




ELEMENT TITLE. 



Meeting Days 



DEFINITION. 



The day (s) of the week this section Is scheduled to meet. 



CODES. CATEGORIES. 'and COMMENTS: 



Code 

MO 
TU 
WE 
TH 
FR 
SA 
SU 
AR 



Category 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

Sunday 

To Be Arranged 



All meeting- related data elements (elements 1203-1207) should be linked 
together. 



USES 



November 1973 



1.5.4 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Courie Reiatsd Data Elements 



1204 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION 



Meeting tim ' Beginning 



The tline of da^y the section commences, in 24-hour clock time. 



COOES, CATEGORIES. AND COMMENTS: 



If the beginning meeting time for each ineeting dsiy is not the same, there 
must be an entry for each meeting day. This data element may be omitted 
for those sections that are unscheduled. 



USES 




No venter 1973 



SERIC 



1.5.5 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Course Related Dsta Etemehts 



12dS 



ELEMENT TITtE:., 



Meeting Tinie •■ Ending 



DEFINITION: 



The time of day the section endSi In 24-hour clock time. 



CODES. CATEGORIES.. AND COMMENTS: 



If the ending time for each meeting day Is not the same, there must be 
an entry for each meeting day. This data element may be omitted for 
those sections that are unscheduled. 



USES: 



National Center for Hlsher Education Management Systems 



120$ 



DATA ELEMENT DlCTIdNARY 
Course Related Data Elements 



ELEMENT THTLE: 



DEFINITION: 



Meeting Place - Building 



The of f1 ci al number or other i denti f 1 er that serves to uniquely 1 denti fy the 
facility (building) where this section Is scheduled to meet. 



COOES, CATEGORIES, AND COMMENTS: . 



If the meeting place Is not In the same building for each meeting day, there 
must be an entry for each meeting day. This data element may be omitted for 
those sections that are unscheduled and consume no physical resources of the 
institution. 

This element corresponds to element 2001 I and should be consistent throughout 
all uses and files. 



DATE ISSUED: 



November 1973 



National Center for Higher Educatbri Management Systerns 



DATA ELEMENT DICTIONARY 
Course Related Data Elements 



ELEMENT 
NUMBER 




Meeting Place - Room 



DEFINITION. 



The official number or other identifier that serves to uniquely identify the 
room In which this section is scheduled to meet. 



CODES. CATEGORIES, AND COMMENTS: 



If the meeting room is not the same on each meeting day, there must be an 
entry for each meeting day. This data element may be omitted for those 
sections that are unscheduled or consume no physical resources of the 
Institution. 

This element corresponds to element 2201» and should be consistent throughout 
all uses and files. 



November 1973 



USES: 
DATE ISSUED: 



National Center for Higher Educatloh Management Systems 

DATA ELEMENT DICTIONARY 
Course Related Data Elements 



Faculty Contact Hours 



DEHNITION: 



the scheduled numbor of houirs of instructional staff time spent In contact 
with a section for a scheduled period of time. 




C0DE5.' CATEGORIES, 



COMMENTS: 



Scheduled number of faculty contact hours, to hundredths. For those sections 
where contact hours are not scheduled, an estimate should be made; e.g., thesis 
work, Independent study, etc. 

This element is usually expressed in hours per week. 

Total faculty contact hours for a course level within a discipline are calculated 
by summing the number of hours per week each course or section is scheduled to 
meet and aggregating the totals by course level. 



RRPH. SAM, PH, FAA, SWM 
November 1973 



DATE ISSUED: 



CHAPTER Vi 



COURSE-RELATED DATA ELEMENTS 
SUGGESTED COBOL PICTURES 



DATA ELEMENT 

Course Contact Hours 
Course Credits 
Course Date - Beginning 
Course Date - Ending 
Course Duration 
Course Enrollment 
Course Identifier 
Course Level 
Course Title 
discipline 

Faculty Contact Hours 
Grading System 
Joint Offering Identifier 
Meeting Days 
Place 
Place 
Time 
Time 



■ Building 

■ Room 
Beginning 
Ending 



Meeting 
Meetl ng 
Meeting 
Meetl ng 

Method of Instruction 
Organizational Unit 
Program Category Identifier 
Program Identifier 
Program Sector Identifier 
Section Contact Hours 
Section Identifier 
Section Instructor - Identifier 
Section Instructor - Name 
Section Size - Actual 
Section Size - Maximum 
Special Course Fee 
Special Facilities and Equipment 
Special Section Designation 
Term Date - Beginning 
Term Date - Ending 



Requirement 



PEP NO. 

1012 

1011 

1016 

1017 

1013 

1007 

1004 

1006 

1005 

1003 

1208 

1018 

1002 

1203 

1206 

1207 

1204 

1205 

1107 

1001 

1009 

1008 

1010 

1106 

1101 

1202 

1201 

1103 

1102 

1019 

1105 

1104 

1014 

1015 



COBOL 
PICTURE 



99V99 

99V99 

9(06 

9(06 

99V9 

9(04) 

X'lO 

9(01 

X(25 

9(04 

99V9 

X(01) 



16 
02 
06 
04 
04 
04 
01 
06 
04 
02 
02) 
99V9 
Xj04) 
X(09 
X 16 
9(04 
9(04 
99V99 
X{02 
X(01 
9 06 
9(06 



ERIC 



1 .e.t 



CHAPTER VII 
COURSE-RELATED DATA ELEMENTS 
CHANGES FROM FIRST EDITION 



PREVIOUS DATA ELEMENT 


OLD 
DSD NO. 


NEW 
DED NO 


CORRESPONDING CURRENT 

TtATA CI CMfMT 


Course Level 


101 


1006 


Course Level 


Course Number 


004 


1004 


Course Identifier 


Course Tftle 


102 


1005 


Course Title 


Credit 


105 


1011 


Course Credits 


Grading Method 


107 


1018 


Gradino Svstem 


HE6IS Discipline Division 
and Specialty 


003 


1003 


V 1 Q V 1 1^ 1 1 lie 


Instructor Identi f 1 cation 


303 


1202 
1107 


oecv 1 on i ns iructo r ■» naine 
Section Instructor • Identifier 


Joint Offering 


103 


1002 


Joint Offering Identifier 


Meeting Days 


304 




neecing uays 


Meeting Place 


306 


1207 
1206 


Meeting Place - Room 
Meetl ng Place - Bui Idlng 


Meeting Time 


305 


1204 
1205 


Meeting Time - Beginning 
Meeting Time - Ending 


Nmnber of Weeks Offered 


108 


1013 


Course Duration 


Organizational Unit 


001 


1001 


Organizational Unit 


Program Identification 


104 


1009 
1008 
1010 


Program Category Identifier 
Program Identifier 
Program Sector Identifier 
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COURSE CKANQES - Continued 



PREVIOUS DATA ELEMENT 


OLD 
DED NO. 


m 

DED NO. 


CORRESPONDING CURRENT 
DATA ELEMENT 


Secti on Identi f 1 cation 


201 


1101 


Section Identifier 


Section Size 


307 


1102 
1103 


Section Size - Maximum 
Section Si^o - A6tual 


Special Facilities 
Requirements 


309 


lies 


Special Facilities and 
Equiprrtent - Requirement 


Special Section 
Identification 


308 


1104 


Special Section Designation 


Subject Field 


002 


1003 


Discipline 


Weekly Contact Hours 


302 


1106 


Section Contact Hours 
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COURSE CHANGES - Continued 



DELETION^ DEDNU. 
Credit Base 


1012 


Course Contact Hours 


Former Course Identi f 1 cati on 109 


1016 


Course Date - Beginning 


Section Instruction Type 309 


1017 


Course Date - Ending 




1007 


Course Enrollment 




1208 


Faculty Contact Hours 




1019 


Special Course Fee 




1014 


Term Date - Beginning 




1016 


Term Date - Ending 
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DATA ELEMENT DICTIONARY: FACILITIES 
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FACILITIES-RELATED DATA ELEMENTS 
TABLE OF CONTENTS 



Chapter Page 

I. Dictionary Organization and Format . ..... ... . . 2.1.3 

II. Indices . . .... . ............ . . . . . 2.2.1 

III. Facility Data Elements . . ........ .... ... 2.3.1 

IV. Building Data Elements . . . . . . . . . ...... .. 2.4.1 

V. Room Data Elements ...... . . . . . ... . ... 2.5.1 

VI. Suggested Cobol Pictures . . ... . . . . . . . . . .. 2.6.1 

VII. Changes from First Edition . . . . ... . . . . . ... 2.7.1 



2.1.2 
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CHAPTER 1 



FACILITIES-RELATED DATA ELEMENTS 
DICTIONARY ORGANIZATION AND FORMAT 

This section of the Data El ement D1 ctl onary contal ns the data elements 
pertaining to the physical facilities of an Institution. 

For puiTJoses of the Data Element Dictionary , a facility Is defined as; 

Any physioat stPuoUofle ov spaoe i>equired by the institution fov the 
pepformnoe of its px^ograms and velated aotivities, Inoluded are 
parking ca^eae, roade, walke, outdoor* playing areas, buildings, 
parks, service areas, agrtoultural fields, and landscaped areas, 

building is defined as; 

One type of facility; a structure with a roof for permanent ov 
temporary shelter of persons, animals , or equipment, 

room Is defined as: 

A Walled or partitioned usable space within a building which has 
6' 6" headroom or greater, which has walking access, and which can 
be occupied. 
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2.1.3 



The definitions contained within this document are consistent with those 
found In the Higher Education Facilities Inventory and Classification 
Manual (Romney, 1972) and Classification of Building Areas (1964). The 
fad 11 ties- related data elements Identified In this section of the Data 
Element Dictionary have been grouped Into three data blocks for convenient 
presentation and examination. Ths nmb6V6 attaohed to the eUmnts ax^ 
intended only to faoilitate identification and tcoation of the elements 
and have no itnplioation fov etandax^d coding practicee* The three blocks 
of facilities-related data elements are; 

1. 2001-2099 Fad 1 1 ty Data 

This block Includes data elements that describe character- 
istics common to each facility of the Institution. Note ; 
The data elements Included within this block are typically 
related to those facilities that are buildings. However* 
many of these elements may also be applicable to other 
types of facilities. Data elements that are unique to 
facilities other than buildings have not been Included. 

2. 2101-2199 Building Data 

This block of data elements contains descriptive character- 
istics applicable to each building of the Institution. 
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3. 2201-2299 Room Data 

This block of data elements contains descriptive character- 
istics of assignable Interior spaces of a building, I.e., 
each room within each building. 

Facilities that are not buildings would have only the Facility block of 
data elements associated with them. However, facilities that are buildings 
would have the Facility Data block, tjullding Data block, and Room Data 
block associated with them. Associated with each building would normally 
be multiple Room Data blocks. 

The description of each data element contains the following Information: 

1. Element Number ; A four-dlgU number to Identify each data element. 
The first digit of the element number specifies the section of the- 
Data Element Dictionary this element is related to. The second 
digit of the element number defines the appropriate data block to 
which the data element is assigned. The other two digits merely 
provide a sequential identification of the data element within that 
data block. 

2. Element Title ; A brief identification of the data element. 

3. Definition ; A brief description of the data element. 



o 
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4« Codes. Categories t and ConwentS ! A description of the suggested 
codes'or recording Instructions, If appropriate. May also Include 
detailed categorical definitions, or additional Information that 
may be required to further define the data element, justify Its 
inclusion, Identify its relationship to other data elements, or 
identify the source of data category definitions. 

5. Uses ; An Identification of various NCHEMS products that require 
or are likely to require this data element in the future, either 
where it 1s required in its absolute form or where it is required 
to derive another data element used by an NCHEMS product. Most 
data elements fall Into this latter category. 

The following abb aviations are used to describe the various NCHEMS 
products: 



Cost Finding Principles CFP 

Higher Education Facilities Inventory 
and Classification Manual FICM . 

Higher Education Facilities Planning and 
Management Manuals SAM 

Information Exchange Procedures lEP 

Program Measures PM 

Statewide Measures SWM 



2.1.6 



Date Issued ; Indicates calendar date on which NCHEMS released this 
version of the data element. Institutions may wish to use the "date 
issued" space for those data elements they have added to the Data 
Element Dictionary . 
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CHAPTER 11 



FACILITIES-RELATED DATA ELEMENT 
INDICES 



ALPHABETICAL INDEX 



Data Element 


DEO No. 


Page 


Actual Nunfcer of stations 


2213 


2.5.14 


Assignable Area 


2101 


2.4.2 


Assignable Square Feet 


2203 


2.5.4 


Book Value - Facility 


2007 


2.3.8 


Circulation Area 


2104 


2.4.5 


Condition 


2009 


2.3.10 


Custodial Area 


2103 


2.4.4 


Design Capacity 


2207 


2.5,8 


Estimated Replacement Cost 


2005 


2.3.6 


Facility Identifier ^ 


2001 


2.3.2 


Facility Inventory Date - 


2012 


2.3.13 


Facility Name 


2002 


2.3.3 


Facility Name Abbreviation 


2003 


2.3.4 


Functional Suitability - Facility 


2010 


2.3.11 


Functional Suitability - Room 


2209 


2.5.10 


Gross Area 


2004 


2.3.5 


Initial Occupancy Date 


2107 


2.4.8 


Location - Facility 


2011 


2.3.12 


Mechanical Area 


2105 


2.4.6 



o 
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Data Element 


DED No. 


Page 


Nonassignable Area 


2102 


2.4.3 


Number of Levels 


2108 


2.4.9 


Organizational Unit - Room 


2204 


2.5.5 


Ownership 


2008 


2.3.9 


Program Category Identifier 


2206 


2.5.7 


Program Identifier 


2205 


2.5.6 


Room Accessibi 11 ty 


2210 


2.5.11 


Room Identifier 


2201 


2.5.2 


Room Inventory Date 


2212 


2.5.13 


Room Use 


2202 


2.5.3 


Special Facilities and Equipment - Availability 


221L , 


2.5.12 


Station Type 


2208 


2.5.9 


Structural Area 


2106 


2.4.7 


Structural Type 


2109 


2.4.10 


Year of Construction 


2006 


2.3.7 



i 2.2.2 




ALPHABETICAL INDEX BY NCH EMS PRODUCT 



NCHEMS PRODUCT 



DATA ELEMENT 



DED NO. 



COST FINDING 
PRINCIPLES (CFP) 

HIGHER EDUCATION 
FACILITIES INVENTORY 
AND CLASSIFICATION 
MANUAL (FICM) 



Book Value 
Ownership 



Facility 



HIGHER EDUCATION 
FACILITIES PLANNING 
AND MANAGEMENT 
MANUALS (SAM) 



Actual Number of Stations 
Assignable Area 
Assignable Square Feet 
Circulation Area 
Condition 
Custodial Area 
Design Capacity 
Estimated Replacement Cost 
Facility Identifier 
Facility Inventory Date 
Facility Name 
Gross Area 
Mechanical Area 
Nonassignable Area 
Organizational Unit - Room 
Ownership 

Program Category Identifier 

Program Identifier 

Room Identifier 

Room Inventory Date 

Room Use 

Structural Area 

Yoar of Construction 

Actual Number of Stations 
Assignable Area 
Assignable Square Feet. 
Condition 
Design Capacity 
Facility Identifier 
Facility Inventory Date 
Facility Name 

Functional Suitability - Facility 

Functional Suitability - Room 

Gross Area 

Nonassignable Area 

Organizational Unit - Room 

Program Identifier 

Room Identifier 

Room Inventory Date 

Room Use , 

Station Type 



2007 
2008 

2213 
2101 
2203 
2104 
2009 
2103 
2207 
2005 
2001 
2012 
2002 
2004 
2105 
2102 
2204 
2008 
2206 
2205 
2201 
2212 
2202 
2106 
2006 

2213 
2101 
2203 
2009 
2207 
2001 
2012 
2002 
2010 
2209 
2004 
2102 
2204 
2205 
2201 
2212 
2202 
2208 



ERIC 



2.2.3 



NCHEMS PRODUCT 



D ATA ELEMENT 



DEO NO. 



INFORMATION EXCHANGE 
PROCEDURES (lEP) 



PROGRAHJ^ASURES (PM) 



STATEWIDE MEASURES (SWH) 



Assignable Area 2101 

Assignable Square Feet 2203 

Program Category Identifier 2206 

Program Identifier 2205 

Room Use 2202 

Actual Number of Stations 2213 

Assignable Square Feet 2203 

Design Capacity 2207 

Program Category Identifier 2206 

Program Identifier 2205 

Room Use 2202 

Actual Number of Stations 2213 

Assignable Area 2101 

Assignable Square Feet 2203 

Condition 2009 

Design Capacity 2207 

Estimated Replacement Cost 2005 

Functional Suitability - Facility 2010 

Functional Suitability - Room 2209 

Gross Area 2004 

Nonasslanable Area 2102 

Ownership 2008 

Program Category Identifier 2206 

Program Identifier 2205 

Room Use 2202 

Station Type 2208 
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CHAPTER HI 



FACILITIES- RELATED DATA ELEMENTS 
FACILITY DATA 

DED No. Title 

2001 Facility Identifier 

2002; Facility Name 

2003 Facility Name Abbreviation 

2004 Gross Area 

2005 Estimated Replacement Cost 

2006 Year of Construction 

2007 Book Value - Facility 

2008 Ownership 

2009 Condition 

2010 Functional Suitability - Facility 

2011 Location - Facility 

2012 Facility Inventory Date 



A separate block of data elements should be collected for each institutional 
facility. 



2.3.1 



Natiortal Center for Higher Education Management Ss'stems 



DATA ELEMENT DICTIONARY 
Facilitiei Related Data Elements 



2001 



ELEMENT 
NUMBER 



JKLEMENT TITLE: 



Facility Identifier 



DEFINITION: 



The Official number or other Identifier that serves to uniquely Identify the 
facility. 



CODES. CATEGORIES. AND COMMENTS: 



This element corresponds to element 1206 and element 4014. This element Is linked 
to elements 2002 and 2003. 



USES: 



SAM, FICM 



November 1973 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
facilities Related Data Elemente 




ELEMENT TITLE: 



Facility Name 



DEFINITION: 



The Official name for the facility. 



CODES. CATEGORIES, AND COMMENTS: 



This element corresponds to element 4015. This element Is linked to elements 
2001 and 2003. 



USES; 



SAM, FICM 



DATE ISSUED: 



November 1973 
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National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilltlei Related Data Elementi 



2003 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Facility Name Abbreviation 



DEFINITION; 



An abbreviation of the name of the facility. 



CODES, CATEGORIES, AND COMMENTS 



This element 1s linked to elements 2001 and 2002. 




I 

1 



USES: 






DATE ISSUED:/ 


November 1973 



ERJC 2.3.4 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elemente 



2004 



ELEMENT 
NUMBER 




Gross Area 



DEFINITION: 



The total sum of the area of the facility Included within Its boundaries. 
For buildings, the gross area Is equal to the sum of the floor areas of 
the building Included within the outside faces of exterior walls for all 
stories or areas that have floor surfaces. 



CODES, CATEGORIES, 



COMMENTS: 



i 



To derive this element^ measure the actual gross area In square feet or acreage; 
I.e., building and land. 




USES: 


FICM, SAM, SWM 




DATE ISSUED: 


November 1973 ' 



ELEMENT TITLE: 



National Center for HIsher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elemente 

Estlfnated Replacement Cost 



2005 



ELEMENT 
NUMBER 



DEFINITION: 



The estimated cost to replace the facility at the time of the Inventory, 
usually determlhed In terms of the cost to replace the facility* at current 
construction rates, and In accordance with current facility codes e>nd standard 
construction methods, and current accepted practices and policies of the 
Institution. 



CODES. CATEGORIES. AND COMMENTS: 



Actual dollar amount (rounded to nearest whole dollar). 

*If the facility Is a building, the estimated replacement cost should be 

determined In terms of the cost to replace the building's assignable floor 

area at current construction costs In accordance with current building codfcs, 

standard construction methods, and currently accepted practices and policies 
of the Institution. 



USES: 



FICM, SVW 



DATE ISSUED: 



November 1973 
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2.3.6 



National Center for HIsher Education AAanagement Sy.^tems 



DATA ELEMENT DIOTiONARY 
Facilities Related Data Elements 



2006 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Year of Construction 



DEFimTION: 



The calendar year In which the original facility was completed regardless of 
any later date of occupancy, as in the case of leased or rented facilities. 



COOES. CATEGORIES. AND COMMENTS: 



Three low-order digits of calendar year; e.g., 1972 "972". 




USESi 



FICH 



DATE ISSUED: 



November 1973 
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2.3.7 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elemente 



2007 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Book Value - Facility 



DEFINITION: 



The dollar amount carried by the Institution on Its financial records as the 
book value of the facility. 



CODES, CATEGORIES, AND COMMENTS: 



Actual dollar amount (rounded to nearest whole dollar). Capital Improvements 
would usually Increase the book value of the facility. 

Include fixed equipment cost, site acquisition, and/or development cost In 
determining total book value for a facility. 




CFP 



DATE ISSUED; 



November 1 973 
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2.3.8 



National Center for Higher Educatloh Managehrient Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



2008 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Ownership 



QEFINITION: 



The agency with which the title to the facility rests. 



CODES, CATEGORIES. AND COMMENTS: 



Code 
1 
2 



4 
5 
6 
7 
8 



Category/Definition 



Owned Fee Simple. 



Title vested In the institution and being paid for on an amortization 
schedule (regardless of whether the facility Is shared with another 
Institution or organization). 

Title vested in a holding company or building corporation to which 
payments are being made by the institution; title will ultimately pass 
to the institution. (Includes lease-purchase arrangements.) 

Not owned by the institution, but leased or rented to the institution 
at a typical local rate. 

Not owned by the Institution, but made avail al)le to th(5 institution 
either at no cost or at a nominal rate. 



Not owned by the institution, but shared with an educational organiza- 
tion that is not a postsecondary educational institution. 

Not owned by the institution, but shared with another postsecondary 
educational Institution. 

Other (e.g., not owned by the institution, but shared with a non- 
educational Institution). 



The above categories and definitions are those recommended in the Higher 
Education Facilities Inventory and Classification Manual (Romney, 1972). 



USES: 



FICM, CFP, SWM 



DATE ISSUED: 
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National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



2009 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Condition 



DEFINITION: 



The physical status and quality of the facility at the time of the inventory, based 
upon the best Judgment of those responsible for campus development and/or state 
defined rates. 



CODES, CATEGORIES, AND COMMENTS: 



Code Category 

1 Satisfactory 

2 Remodeling- A 



3 Remodel1ng-8 

4 Remodel Ing-C 

5 Demolition 



6 Termination 



Definition 

Suitable for continued use with normal maintenance. 
Requires restoration to present acceptable standards without 
major room use changes, alterations » modernizations > or expansion. 
The approximate cost of Remodeling A Is not greater than 25% of 
the estimated replacement cost of the facility. 
Requires major updating and/or modernization of the facility. 
The approximate cost of Remodeling 8 Is greater than 25%, but 
not greater than 50% of the estimated replacement cost of the 
facility. 

Requires major remodeling of the facility. The approximate cost 
of Remodeling C Is greater than 50% of the replacement cost of 
the facility. 

Should be demolished or abandoned because the facility is unsafe 
or structurally unsound, irrespective of the need for the space 
or the availability of funds for a replacement. This category 
takes precedence over categories 1, 2, 3, & 4. If a facility is 
scheduled for demolition, its condition is recorded as "demolition, 
regardless of its condition. 

Planned termination or relinquishment of occupancy of the facility 
for reasons other than unsafeness or structural unsoun<Jpess, 
such as abandonment of temporary units or vacation of leased 
space. This category takes precedence over 1, 2, 3, & 4. If a 
facility is scheduled for termination, its condition is recorded 
as "termination,'^ regardless of its condition. 



The above categories and definitions are those recommended in the 
Facilities Inventory and Classification Manual (Romney, 1972). 
categories would be applicable only to buildings . \ 



Higher Education 
Many of these 



USES: 



SAM, FICM, SWM 



DATE ISSUED: 



November 1973 
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National Center for Higher Education Management Systems 

DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



2010 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Functional Suitability • Facility 



DEFINITION: 



A rating for the ai^proprlateness of the facility for Its assigned activities. 



CODES. CATEGORIES. AND COMMENTS: 



An Institutionally defined rating. This data element may take precedence over 
data element 2209 (Functional Suitability - Room). 



USES: 



SAM» SUM 



DATE ISSUED: 



November 1973 
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2.3.11 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Paellltles Related Data Elements 



2011 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Location - FadHty 



DEFINITION: 



The Institutional designation of the geographic placement of the facility. 



CODES. CATEGORIES. AND COMMENTS: 



Campus facilities often are located using the coordinates of a campus grid 
system. Special designating schemes would be necessary to code the location 
of off-campus facilities. 



USES: 



DATE ISSUED: 



er|c 



November 1973 
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National Center for Hisher Education Management Systenns 

DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



2012 



ELEMENT 
NUMBER 



.ELEMENT TITLE: 



Facility Inventory Date 




The calendar date when this facility was added to the inventory or when the 
inventory for this facility was updated. 



CODES. CATEGORIES. AND COMMENTS: 



Six-digit numeric code -- YYMMDDj i.e., March 1, 1949 « 490301. 
See Appendix 5. 



USES: 



FICM, SAM 



DATE ISSUED: 



November 1973 
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CHAPTER IV 

FACILITIES-RELATED DATA ELEMENTS 
BUILDING DATA 



DED No . Title 

2101 Assignable Area 

2102 Nonassignable Area 

2103 Custodial Area 

2104 Circulation Area 

2105 Mechanical Area 

2106 Structural Area 

2107 Initial Occupancy Date 

2108 Number of Levels 

2109 Structural Type 



The data elements in this chapter should be linked together. A separate block of 
data Is recommended for each building. This block of data elements should be 
linked to related data blocks in Chapters III and V of the Data Element Dictionary 
Facilities Section. 
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National Center for HIsher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 




ELEMENT TITLE: 



DEFINITION: 



Assignable Area 



The sum of all areas on all floors of a building assigned to, or available for 

assignment to, or available for assignment to an occupant; Including every type 

of space functionally usable by an occupant expecting those spaces defined as 
custodial, circulation, mechanical, and structural areas. 



Codes, categories, and comments: 



Actual assignable area square footage. All assignable areas should be 
surfaces that form the boundaries of the designated areas. Assignable areas 
should be calculated to the nearest square foot. 



s 




FICH, SAM, lEP, SWM 



November 1973 



National Center for Hisher Education Management Systems 



DATA ELEMENT DICTIONARY 
facilities Reiated Data Elements 



2V02 



ELEMENT 
NUMBER 



Nonassignable Area 




That portion of the area of a building that Is not available for assignment 
to building occup'ints but that Instead Is necessary for the general operation 
of the building. By definition, nonassignable area consists exclusively of 
the following: circulation, custodial, mechanical, and structural areas. 



CODES, CATEGORIES, AND COMMENJS: 



Actual nonassignable area square footage. This element 1s equal to data element 
2004 (Gross Area) less data element 2101 {Assignable Area). 



USES:- 



FICH, SAM, SWM 
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National Center for Higher Education AAanagement Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 




ELEMENT TITLE: 



Custodial Area 



DEFINITIOI^: 



That portion of the nonassignable area that U the sum of all areas of a 
building used for Its protection, care, and maintenance. 



, AND COMMENTS: 



Actual custodial area square footage. Custodfal space should Include such 
areas as trashroomi, guardrooms, custodial rooms, custodial locker rooms, 
and custodial supply rooms. 



USES: 



FICM 



DATE ISSbED: 



November 1973 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 




ELEMENT UTLE:- 



Circulation Area 



That nonassiflnable portion of a bulldlna which Is required for physical access 
to some subdivision of space, whether directly bounded by partitions or not. 



CODES. CATEGORIES. AND COMMENTS: 



Actual circulation area square footage. Circulation space should Include; 
but not be limited to» corridors, elevator shafts, escalators, fire towers, 
stairways, loading platforms, elevator lobbies, and tunnels and bridges. 



FICM 



ErSl 



DATE ISSUED: : 



Nover.iber 1973 



2.4.5 



National Center fcx Hisher Educatton AAanasement Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



21 OS 



ELEMENT 
NUMBER 



ELEMENT TULE: 



DEFINITION: 



Mechanical Area 



That portion of the gross area designed to house mechanical equlptnent, utility 
services, and nonprlvate toilet facilities. 



* CODES, CATEGORIES, AND COMMENT^: 



Actual mechanical area square footage. Mechanical areas should Include, but 
not be limited to, central utility plants, alrduct shafts, boiler rooms, fixed 
mechanical and electrical rooms, fuel rooms, mechanical service shafts, meter 
and communication closets, service chutes, stacks, and nonprlvate toilet rooms 
(custodial and public). 



FICM 



ERICI 



DATE. ISSUED: 



November 1973 



2.4.6 



National Center for Hisher Education AAanasement Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



2106 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Structural Area 



DEFINITION: 



That portion of the gross area that cannot be occupied or put to use because 
of the presence of structural features of the building. 



COPE^.'CATEGORIES, AND COMMENTS: 



Structural area should generally be determined by assuming It to be the residual 
area after the assignable, circulation, custodial, and mechanical areas have 
been subtracted from the gross area. Examples of building features norinany 
classified as structural area are exterior walls, fire walls, permanent parti- 
tions, and unusable areas In attics, basementf;, or comparable portions of a 
building. 




FICM 



November 1973 



ELEMENT TITLE: 



DEFINITION: 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 

Initial Occupancy Date 



2107 



ELEMENT 
NUMBER 



The calendar date when this building was first occupied by the Institution. 



CODES, CATEGORIES, AND Cfil^MENTS: 



S1x-d1g1t numeric code - YYMMOD; I.e., November 12, 1948 » 481112. 
See Appendix 5. 



USES: 



National Center for Hlsher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 




ELEMENT TITLE: 



Number of Levels 



DEFINITION: 



The number of floor levels 1n the building, Including basements and sub-basements, 
mezzanines • and attics. 



COOES. categories, and COMWrNTS: 



Actual number of levels. Each floor level should Include some assignable area. 



USES: 



J*|jPj||^|j|^^|| November 1973 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 




ELEMENT TITLE: 



Structural Type 



DEFINITION: 



The major construction components of the building. 



CODES, CATEGORIES.- AND COMMENTS: 



An Institutionally defined set of codes that delineate possible structural 
categories. 



USES: 



CHAPTER V 



FACILITIES-RELATED DATA ELEMENTS 
ROOM DATA 



DED No. TUIe 

2201 Room Identifier 

2202 Room Use 

2203 Asslynable Square Feet 

2204 Organizational Unit - Room 

2205 Program Identifier 

2206 Program Category Identifier 

2207 Design Capacity 

2208 Station Type 

2209 Functional Suitability - Room 

2210 Room Accessibility 

2211 Special Facilities and Equipment - Availability 

2212 Room Inventory Date 

2213 Actual Number of Stations 



The elements in this block of data are to be linked together. 



ERIC 



2.5.1 



Natlorvil Center for Higher Education Management Systems 



DATA ELEMENT DICTinNARY 
Facilities Related Data Elements 



2201 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Room Identifier 



DEFINITION: 



The Official number or other Identifier that serves to uniquely identify the 
room. 



COD'ES, CATEGORIES, AND COMMENTS:- 



Normally, this is the room number. The Facility Identifier should be used 
in conjunction with the Room Identifier in order to identify the room 
uniquely. This element ^rresponds to elements 1207 and 4016. 



November 1973 



NatkxvilCenter for Higher Educatton Manasement Systems 

DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 




Room Use 



Description of the use of each room according to the standard categorization 
scheme presented In the Higher Education Facilities Inventory and Classification 
Manual . ■ 




CODES. CATEGORIES.; ANO" COMMENTS: 



Categorization of rooms by primary use is In accordance with the Higher 
Education Facilities Inventory and Classification l^an ual (Romney,' l972y. 
see Appendix 6 for codes and definitions of t^e categories and subcategories. 




FICM, SAM. PM. lEP. SWM 



November 1973 

2.5.3 



National Center for Higher Educatton Management Systems 



DATA ELEMENT OICTtONARV 
racllitles Related Data Elements 




ELEMENT TITLE: 



Assfgnable Square Feet 



DEFINI.WON. • 



The floor area of the room, measured between the principal surface of the walls 
and partitions at or near floor level. 



■ CODES. GATEGORJES, a'^JD COMMENTS: 



Room assignable square footage should be computed to the nearest square foot. 



•USE^-: 



FICM, SAM, PM, lEP, SWM 



ERlCi 



IE ISSUED: 



November 1973 



National Center for Higher Education Management Systems 



2204 



DATA ELEMENT DICTIONARY 
Paoltltl«8 Rolat«(i Data Elements 



ELEMENT TITLE: 



Ortjanlzatlonal Unit - Room 



DEFINITION: 



The academic department or other organizational division to which a room Is 
assigned. 



CODES. CATEGORIES. ANO COMMENTS: 



This element corresponds to elements 1001, 3010, and 4203, and should be 
consistent throughout all uses and files. 

Where there are multiple uses by different departments, primary Intent or 
major uses should be the consideration for assignment. 



USE^: 



■HHtjpHH FICM> SAM 

y^J^^P r^November 1973 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



2205 



ELRMENT 
NUMBER 



ELEMENT TITLE: 



Program Identifier 



DEHNITION: 



The two-digit numeric code corresponding to the first two digits of the 
Program CUssI f 1 cati on Structure code that Identify the program to which the 
activities occurring in the room contribute. 



cooes: CATEGORIES. AND COMMENTS: 



The first two digits of the Program Classification Structure code. 

These data imply "a room-by-room coding of programs and program catecjories 
(discipline categories) and are designed only for the smallest of infjtitu- 
tions. For larger colleges and universities, an alternative method that 
is more conpatible with modern data processing capabilities would be to 
summarize the information on the basis of room use categories for each 
institutional organizational unit and then assign the appropriate program 
and program category codes to each group of rooms, applying any appropriate 
prorations and/or distributions to these aggregate amounts of floor area."* 

This element corresponds to elements 1008, 3007, and 4403, and should be 
consistent throughout all uses and files. 



*Leonard C. Romney, Higher Education Facilities Inventory and Classification 
Manual . (Boulder, Colorado: Western Interstate Commission for Higher Education, 
Decenter, 1972). p 



21. 



USES: 



FICM, SAM, PM, SUM, lEP 



November 1973 



National Center for Hlsher Educatton Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



?206 



ELEMENT 
NUMB'ER 



ELEMENT TITLE: 



Program Category Identi M er 




Tne third through the sixth digits of the Pro gra m CI ass 11'1 cation Stru cture 
code. Jhis four-diolt classification IdenFTHeTfeTnear program elements by 
discipline area or major function to which the activities occurring in the room 
contribute. 



CODES, CATEGQRIES, AND COMMENTS: 



Standardized program category four-digit numeric codes described In NCHEHS 
Program Classification Structure fGulko. 

See Appendix 1. 

This element corresponds to elements 1009, 3008, and 4404. It should be 
consistent throughout all uses and files. 



USES: 



lEP, PM, FICM, Sm- 



TE ISSUED: 



November 1973 



National Center for Higher Education Manasement Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



2207 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



De sign Capacity 



DEFINITION: 



The number of stations which a room is designed to accommodate at one time when 
used In the manner originally Intended. 



CODES, CATEGORIES. AND COMMENTS: 



This element may be a function of design capacity or some existing standard. 




FICM. SAM, PM> SHM 



November 1973 



2.5.8 



National Center for Higher Education Managemeni: Systems 

DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 




station Type 



DEFINITION: 



An Institutionally defined code for the type of statlon(s) within this room. 




CODES, CATEG0f^4ES. AND COIVIJVIENTS: 



May include fixed or movable cha1rs» table seating, stools, lab stations, 
desl<s, etc. 




SM, SWM 



November 1973 



2.5.9 



NAttonal Center for Higher Education Managenrient Systenns 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



2209 



ELEMEtJt 
NUMBER 



Functional Suitability - Room 



DEFINHiON: 



Ah Institutionally defined rating for the appropriateness of the room for Its 
essigned activities. 



CODES. CATEGORIES, AND COMMENTS: 



This element may be overridden by the functional suitability of the building 
(element 2010). 

Categories may Include satisfactory, needs major renovation, Inadequate for this 
program, etc. 




SAM. SMM 



Novenber 1973 



2.5.10 



National Center for HIsher Education Management Systems 



• 



DATA ELEMENT DICTIONARY 
Facilities Related Data Eiemanta 




ELEMENT TITLEC 



Room Accessibility 



DEFINITION: 



An indication of whether or not the room 1s accessible by a person In a wheel chair. 



codes: categories, and COMMENTS: 



Although the door to a given room may be wide enough to ftccommodate entrance 
by a wheeV chair, perhaps no ramp to the building or elevator is available. 
Hence, rooms in ;;uch a building should not be coded as accessible. 




DATE ISSUED: 



November 1973 



ERIC 



2.5.11 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 



2211 



Element 

NUMBE.R 




Special Facintles and Equlpmartt ■ AunilAMHf^ 



A code whlcii Indicates the availability of special structural features, arrange- 
ments, utilities, fixed equipment, or appliances In a room. 



CODES. CATEGORIES, AND COMMENTS: 



An Institutionally defined code that may be based on prograrwnatic factors or 
maintenance factors; e.g,, air conditioned, special equipment, built-in computer 
terminals, closed circuit TV, etc. 



USES: 



DATE ISSUED: 



November 1973 



er|c 



2.5.12 



National Center for Hlsher Education Management Systems 

DATA ELEMENT OnTIONARY 
Pacliitles Related Data Elements 



2212 



ELEMENT TITLE: 



Rootti Inventory Date 



DEFINITION: 



The calendar date when the Inventory for this room was taken or updated. 



CODES, CATEGORIES.^AND COMMENTS: 



Six-digit numeric code YYMMDD; I.e., July 1, 1972 » 720701. 
See Appendix 5. 



■PS 

ERIC 



USES: 



TE ISSUED: 



FICM> SAM 



November 1973 



2.5.13 



National Center for Hirher Educaticin AAanagennent Systems 



DATA ELEMENT DICTIONARY 
Facilities Related Data Elements 




ELEMENT TITb'E: 



Actual Number of Stations 




The actual number of stations for primary occupants or users of the room. 



CO0ES. CATEGORIES, AND COMMENJ[S: 



The number of stations may be 'aggregated by station type. 




PM, FICM, SAM, SWM 



DATE ISSUED. 



November 1973 



ERIC 



2.5.14 



CHAPTER VI 



FACIIITY-RELATED DATA ELEMENTS 
SUGGESTED COBOL PICTURES 

DEO 

DATA ELEMENTS NO. 

Actual Number of Stations 2213 

Assignable Area 2101 

Assignable Square Feet 2203 

Book Value - Facility 2007 

Circulation Area 2104 

Condition 2009 

Custodial Area 2103 

Design Capacity 2207 

Estimated Replacement Cost 2005 

Facility Identifier 2001 

Facility Inventory Date 2012 

Facility Name 2002 

Facility Name Abbreviation 2003 

Functional Suitability - Facility 2010 

Functional Suitability - Room 2209 

Gross Area 2004 

Initial Occupancy Date 2107 

Location - Facility 2011 

Mechanical Area 2105 

Nonassignable Area 2102 

Number of Level s 21 08 

Org'-mlzatlonal Unit - Room 2204 

Ov?;(ersh1p 2008 

Program Category Identifier 2206 

Program Identifier 2205 

Room Accessibility 2210 

Room Identifier 2201 

Room Inventory Date 2212 

Room Use 2202 

Special Facilities and Equipment - Availability 2211 

Station Type 2208 

Structural Area 2106 

Structural Type 2109 

Year of Construction 2006 



2.6.1 



CHAPTER 



VII 



FACILITY-RELATED DATA ELEMENTS 
CHANGES FROM FIRST EDITION 



rKtViUUo UrtIA tLtrltNl 


OLD 

ncr\ Wrt 
Jtv iiUi 


NEW 

UcU vvJ* 


CORRESPONDING CURRENT 


ACCUai otaCiOnS 


iUD 


2213 


MCtuai numoer ot ocavions 


Building Levels 


021 


2108 


Number of Levels 


Circulation Area 


007 


2104 


Circulation Area 


Construction At^a 


009 


2106 


Structural Area 


Custodial Area 


006 


2103 


Custodial Area 


Estimated Risplacement Value 


012 


2005 


Estimated Replacement Cost 


Facility Location 


020 


2011 


Location - Facility 


Facility Name 


002 


2002 


Facility Name 


Facility Name Abbreviation 


... OOi 


2003 


Facility Name Abbreviation 


rdclnty Number 


001 


2001 


Facility Identifier 


Facility Ownership 


016 


2008 


Ownership 


Functional Suitability 


019 


2010 
2209 


Functional Suitability - Facility 
Functional Suitability - Room 


Gross Area 


004 


2004 


Gross Area 


iniuiai uccupancy uate 


A1 7 
Ui/ 


0 1 A7 


initial uccupancy uate 


Mechanical Area 


008 


2105 


Mechanical Area 


Net Assignable Area, Facility 


005 


2101 


Assignable Area 


Net Assignable Araa, Room 


103 


2203 


Assignable Square Feet 


Organizational Unit 


104 


2204 


Organizational Unit - Room 


Physical Condition 


018 


2009 


Condition 


Program Identification 


105 


2206 
2205 


Program Category Identifier 
Program Identifier 



FACILITIES CHANGES - Continued 



PREVIOUS DATA ELEMENT 


OLD 
DED NO. 


NEW 
OED NO. 


CORRESPONDING CURRENT 
DATA ELEMENT 


Room Accessibility 


109 


2210 


Room Accessibility 


Room Number 


101 


2201 


Room Identifier 


Room Type 


102 


2202 


Room Use 


Station Design Capacity 


107 


2207 


Design Capacity 


Station Type 


108 


2208 


Station Type 


Structural Type 


022 


2109 


Structural Type 



ERIC 



2.7.2 



FACILITIES CHANGES - Continued 



DELETIONS 


DED NO. 


DED m. 


ADDITIONS 


Acquisition or Construction 
Cost 


013 


OAA"> 

2007 


BOOK vaiUQ - Facility 


Addltlondl Capital 


Oil 


AA 1 A 

2012 


racility mvencory uate 


Construction Process 


023 


2102 


Nonassignable Area 


Ini t1 al Capl tal Investmen t 


010 


2212 
2206 


Room Inventory Date 
Program Category Identifier 


Movable Equipment Cost 


014 


2211 


Special Facilities and Equipment 
Availability 


Site Acquisition and/or 
Development Cost 


015 


2006 


Year of Construction 



o 

ERIC 



2.7.3 



DATA ELEMENT DICTIONARY: FINANCE 



ERIC 



3.1.1 



FINANCE- RELATED DATA ELEMENTS 
TABLE OF CONTENTS 



Chapter Page 

I. Dictionary Organization and Format 3.1.3 

II. Indices 3.2.1 

III. Finance-Related Data Elements 3.3. 1 

IV. Suggested Cobol Pictures 3.4.1 

V. Changes from First Edition 3.5.1 



ERIC 



CHAPTER I 



FINANCE-RELATED DATA ELEMENTS 
DICTIOKARY ORGANIZATION AND FORMAT 

This section of the Data Element Dictionary contains data elements 
pertaining to financial information. The transactional data elements 
necessary for many operational data systems have not been identified. 

The oategoHee Hated fov the fimnoe-velated data elements are ooneietent 
with those that will be veoomended in the revised College and University 
Business Administration due for puhlioation in 1974. These ea'ne categories 
are reoormended by Audits of Colleges and Universities (Amerioan Institute 
of Certified Puhlio Aooountants, 1973} and will be included in the Higher 
Eduoation Finance Manw I due for publication by NCHEMS in 1974, The Data 
E lement Dictionary is not a replacement for existing handbooks on financial 
procedures for institutions of higher eduoation. 

The description of each data element contains the following information: 

1. Element Nurrfcer ; A four-digit number to identify each data elemenl;. 
The first digit of the element number specifies the section of the 
Data Element Dictionary this element is related to. The second 
digit of the element nurrter defines the appropriate data block to 
which the data element is assigned. The other two digits merely 
provide a sequential identification of the data element within that 
data block. 



ERIC 



3.1.3 



2« Element Title ; A brief Identification of the data element. 
3* Definition ! A brief description of the data element. 

4. Codes t Categories, and Connnents ; A description of the suggested 
codes or recording instructions, If appropriate. May also include 
detailed categorical definitions, or additional Information that 
may be required to further define the data element, Justify Its 
inclusion, Identify its relatio.iship to other data elements, or 
Identify the source of data category definitions. 

5. Uses ; An identification of various NCHEMS products that require 
or are likely to require this data element in the future, either 
where it is required In its absolute form or 'nhere It Is required 
to derive another data element used by an NCHEMS product. Most 
data elements fall Into this latter category. 

The following abbreviations are used to describe the various 
NCHEMS products: 

Cost Finding Principles CFP 
Faculty Activity Analysis FAA 
Higher Education Finance Manual HEFM 



ERIC 



3.1.4 



Information Exchange Procedures lEP 
Program Measures PM 

Resource Requirements Prediction Model RRPM 
Statewide Measures SWM 

S« Date Issued ; Indicates calendar date that NCHEMS released this 

version of the data element. Institutions may wish to use this 

space to Indicate those data elements that they have added to the 
Data Element Dictionary . 



3.1.5 



CHAPTER II 



FINANCE-RELATED DATA ELEMENTS 
INDICES 

ALPHABETICAL INDEX 



Data Element 


DEO No. 


Page 


Account Number 


3012 


3.3.13 


Balance Sheet Categories 


3003 


3.3.4 


Dollar Amount 


3013 


3.3.14 


Fiscal Year 


3011 


3.3.12 


Functional Classification 


3005 


3.3.6 


Fund Group 


3001 


3.3.2 


Object Classification 


3006 


3.3.7 


r 

Organizational Unit - Account 


3010 


3.3.11 


Program Category Identifier 


3008 


3.3.9 


Program Identifier 


3007 


3.3.8 


Program Sector Identifier 


3009 


3.3.10 


Restriction Category 


3002 


3.3.3 


Source of Funds 


3004 


3.3.5 



ERIC 



3.2.1 



ALPHABETICAL INDEX BY NCHEMS PRODUCT 



NCHEMS PRODUCT DATA ELEMENT DED NO. 



COST FINDING Account Number 3012 

PRINCIPLES (CFP) Dollar Amount 3013 

Fiscal Year 3011 

Fund Group 3001 

Functional Classification 3005 

Object Classification 3006 

Program Category Identifier 3008 

Program Identifier 3007 

Program Sector Identifier 3009 

FACULTY ACTIVITY Account Number 3012 

ANALYSIS (FAA) Dollar Amount 3013 

Fiscal Year 3011 

Fund Group 3001 

Object Classification 3006 

Organizational Unit - Account 3010 

Program Category Identifier 3008 

Program Identifier 3007 

Program Sector Identifier 3009 

HIGHER EDUCATION Account Number 3012 

FINANCE MANUAL Balance Sheet Categories 3003 

(HEFM) Dollar Amount 3013 

Fiscal Year 3011 

Fund Group 3001 

Object Classification 3006 

Organizational Unit - Account 3010 

Program Category Identifier 3008 

Program Identifier ■< 3007 

Program Sector Identifier 3009 

Restriction Category 3002 

Source of Funds 3004 

INFORMATION EXCHANGE Account Number 3012 

PROCEDURES {I EP) Dollar Amount 3013 

Fiscal Year 3011 

Fund Group 3001 

Object Classification 3006 

Program Category Identifier 3008 

Program Identifier 3007 

Program Sector Identifier 3009 

Source of Funds 3004 



ERIC 



3.2.2 



NCHEHS PRODUCT 



DATA ELEMENT 



D RD NO. 



PROGRAM MEASURES (PM) 



RESOURCE REQUIREMENTS 
PREDICTION MODEL 
(RRPM) 



STATEWIDE MEASURES 
(SWM) 



Account Number 3012 

Dollar Amount 3013 

Fiscal Year 3011 

Fund Group 3001 

ObJectClasslfl cation 3006 

Organizational Unit - Account 3010 

Profiram Category Identifier 3008 

Program Identifier 3007 

Progra!?! Sector Identifier 3009 

Restriction Category 3002 

Source of Funds 3004 

Account Number 3012 

Dollar Amount 3013 

Fiscal Year 3011 

Fund Group 3001 

Object Classification 3006 

Organizational Unit - Account 3010 

Program Category Identifier 3008 

Program Identifier 3007 
Program Sector Identifier 3009 

Dollar Amount 3013 
Fiscal Year - .3011 

Functional Classification 3005 
Fund Group 3001 
Object Classification 3006 
Program Category Identifier 3008 
Program Identifier 3007 
Program Sector Identifier 3009 
Restriction Category 3002 
Source of Funds 3004 



ERIC 



3.2.3 



CHAPTER in 
FINANCE-RELATED DATA ELEMENTS 



DEO No. Title 

3001 Fund Group 

3002 Restriction Category 

3003 Balance Sheet Categories 

3004 Source of Funds 

3005 Functional Classification 

3006 Object Classification 

3007 Program Identifier 

3008 Program Category Identifier 

3009 Program Sector Identifier 

3010 Organizational Unit - Account 

3011 Fiscal Year 

3012 Account Number 

3013 Dollar Amount 



ERIC 



3.3.1 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements 




ELEMENT TITLE: 



Fund Group 



DEFINITION: 



A group of funds of similar character where fund is defined as: 

An accounting entity established for the purpose of carrying on 
specified activities or obtaining certain objectives in accordance 
with special regulations, restrictions, or limitations. 



CODES, CATEGORIES, AND COMMENTS: 



Category 
Current Funds 

Loan Funds 

Endowment and 
Similar Funds 



Annuity and 
Life Income 
Funds 

Plant Funds 



Definition 



Agency Funds 



Funds expendable for current operating purposes, either 
unrestricted or restricted. 

Funds available to be loaned to students, faculty, or staff. 

Those funds whose principal is nonexpendable as of the date 
of reporting and is Invested, or is available for investment, 
for the purpose of producing Income, Included are endowment 
funds, term endowment funds, and quasi -endowment funds. 

Those funds acquired by an institution subject to annuity 
contracts, living trust agreements, or gifts and bequests 
reserving life income to one or more beneficiaries* 

Funds to be used for the construction, rehabilitation, and 
acquisition of physical properties for institutional purposes; 
funds already expended for plant properties; funds set aside 
for the renewal and replacement thereof; and funds accumulated 
for the retirement of indebtedness thereon. 

Funds received and held by an institution as custodian or 
fiscal agent for others; funds of student organizations. 
Individual students, or faculty members. 



The above categories represent one suggested possible set. An alternative 
set of codes and categories may be equally appropriate. The coding of 
this element is institutionally defined. 



USES: 



HEFM, PM, CFP, RRPH. FAA, lEP, SWM 



DATE ISSUED: 



November 1973 



ERIC 



3.3,2 



National Center for Higher Education Management Systems 

DATA ELEMENT DICTIONARY 
Finance Related Data Elemente 



3002 



ELEMENT 
NUMBER 



Restriction Category 



DEFINITION: 



The limitations placed by the donor upon the uses of monies available to the 
institution. 



CODES, CATEGORIES, AND COMMENTS: 



Definition 

Monies available for any purpose. The 
unrestricted category also Includes nwnies 
expendable only for those purposes designated 
by the governing board of the Institution. 

Monies that are expendable only for those 
purposes stipulated by the donor. Restricted 
monies do not Include monies designated for 
a specific purpose by the institutional 
governing board. 

institutions will usually have more detailed categories within the above 
groupings. Institutions may wish to identify other restriction categories 
(i.e. » designated). 



Category 
Unrestri cted 



Restri cted 



USES: 



HEFM» PM, SWM 



ATTISSUEDT 



November 1973 



ERIC 



3.3.3 



NatlonalCenter for HIsher Education Management Systems 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements 



3003 



ELEMENT 
NUMBER 



Balance Sheet Categories 



OEFINmON: 



An Institutionally defined code that Identifies the nature of the various 
elements of the Institutional statement of financial condition. These 
elements will be reflected In the statement of each self-balancing fund 
group. 



CppfES.- CATEGORIES, AND COMMENTS: 



Category 
Assets 



Liabilities 
Fund Balance 



Definition 

Economic resources that are owned by the 
Institution. May have a definite physlccil 
character such as buildings or equipment 
or may exist in the form of valuable legal 
claims or rights. 

Obligations owed by the institution. 

The difference between assets and liabilities.* 



*For some accounts, this entry may constitute the balance of a specific fund. 

Institutions will usually have more detailed categories within the above 
groupings. Typical balance sheet categories within the above groups are 
identified and defined in College and University Administration (ACE. 1968). 



USES: 



HEFM 



DATE ISSUED: 



November 1973 



ERIC 



3.3.4 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements 



3004 



ELEMENT 
NUMBER* 



ELEMENT TITLE: 



Source of Funds 



An Identifier that groups funds according to the points of origin of revenues. 



CODES, CATEGORIES. AND COMMENTS: 



Category* 
Tuition and Fees 
Governmental Appropriation 

. Federal 

. State 

. Local 
Governmental Grants 

. Federal 

. State 

. Local 

Private Gifts, Grants, and Contracts 
Endowment Income 

Sales and Services of Educational Activities 
Sales and Services of Auxiliary Enterprises 
Sales and Services of Hospitals 
Other Sources 

Institutions will usually have more detailed categories within the above 
groups. 

*See Appendix 2 for a further description of these categories. 



USES: 



PM, HEFM, lEP, SWM 



DATE ISSUED: 



November 1973 
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3.3.5 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements 



3005 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Functional Classification 



DEFINITION: 



An Institutionally defined code that groups current funds expenditures 
according to the purpose for which costs were incurred. 



COOES. CATEGORIES. AND COMMENTS: 



Category* 

Instruction 

Research 

Public Service 

Academic Support 

Student Support 

Operation and Maintenance of 
Physical Plant 

Institutional Support 

Student Aid 

Auxiliary Enterprises 

Hospitals 



The precise definitions of each category have not been adopted as of the 
date of Issue. Institutions will usually have more detailed categories 
within the above groupings. 

*Seo Appendix 8 for a further description of these categories. 



USES: 



CFP, SWM 



DATE ISSAJED: 



November 1973 
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3.3.6 



National Center for Hlghei: Education Management Systems 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements 



3006 



ELEMENT 
NUMBER 




Object Classification 



The classification of expenditures according to the nature of the cost Incurred, 



MI 



RIE$. AND COMMENTS: 



Instruction/Research/ 
Public Service Personnel 
Compensation 

Administrative/ 
Supporc 

Personnel Coirpensatlon 

Other Staff 
Compensation 

Supplies & Services 



Capital Equipment 



Student Aid 



The total aiTwunt of dollars including gross salaries and fringe benefits paid 
directly to or on behalf of all exempt personnel who have a majority (60% or 
more) of their activities In 1.0, 2.Qi and 3.0 of the PCS. 

The total amount of dollars Including gross salaries and fringe benefits paid 
directly to or on behalf of all exempt personnel who have a majority (more than 
SOX) of their activities In 4.0, 5.0, and 6.0. 

The total amount of dollars including gross salaries and fringe benefits paid 
directly to or on behalf of all non-exempt personnel, 

A broad category of expenditures which Includes all types of current funds 
expenditures except conipensation, capital expenditures and student aid. 
Supplies and services Include; Supplies, Communications, Travel, Rent, Other 
Contractual Services, and Non-CapUal Equipment. 

Funds expended for land» Improvements to land, buildings* additions to 
buildings", and equipment with an acquisition cost of $500 or more and an 
expected service life that exceeds two years.* 

Includes all grants, stipends, tuition and fees r6n;1sstons, and gifts to 
students that are outright awards and are not contingent upon services to be 
rendered by the student. This aid can be federally, state, locally, privately, 
or Institutionally derived. 



*Th€ minimum service life and acquisition cost criteria for capitalization of equipment reflect the current 
standards set by the Cost Accounting Standards 8oard. 



Institutions will usually have more detailed categories within the above groupings. 



USES: 



CFP, lEP, PM, HEFM, RRPM, FAA, SWM 



DAX£-4SSUEDjl. 



November 1973 



;rjc 



3.3.7 



National Center for Higher Education Managenrient Systems 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements, 



3007 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Program Identifier 



DEFINITION: 



A two-digit numeric code corresponding to the first two digits of the 
Prograni Classification Structure code that identify the program to which the 
cost of the related activities are aggregated. 



CODES, CATEGORIES, AND COMMENTS: 



This element corresponds to elements 1008, 2205, and 4403, and should be 
consistent throughout all uses and files. This element Is linked to elements 
3008 and 3009. 



USES: 



RRPM, CFP, HEFM, lEP, PM, SWM, FAA 



DAT£/ ISSUED: 



November 1973 
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National Center for Hisher Educatbn /SAanagement Systems 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements 



3008 



ELEMENT 
NUMBER 



ELE^IEI^T TITLE: 



DEFINITION: 



Program Category ' Identi f 1 er 



The third through the sixth dialts of the Program Classification Structure 
code. This four-digit classification identiftes related proaram elements 
by discipline area or major function to which the cost of related activities 
are aggregated. 



COAES. CATEGORIES, AND COMMENTS: 



tmJtii 



Program categories for the instruction program, the organized research 
program, and the public service program (excluding cooperative extension 
service) correspond to the standard taxonomy of fields of study used in 
the T axonomy of Instructional Programs In Higher Education (Huff, Chandler, 
19 70 Refer to Appendix 1. 

This element corresponds to elements 1009, 2206, and 4404, and should be 
consistent throughout all uses and files. This element is linked to 3007 
and 3009. 



USES: 



FAA, RRPM, lEP, CFP, PM, HEFM, SWM 



DATE ISSUED: 



November 1973 



ERIC 
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National Center for Higher Education Managenr^ent Systenns 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements 




TtCTrENTTITLE: 



Program Sector Identifier 



DEFINITION: 



The seventh and eighth digits of the Program Classification Structure code. 
These two digits Identify the level of a course. T^ls two-digit classlfica- 
tlon Identifies the course level to which the cost of related activities 
are aggregated. 



CODES, CATEGORIES, AND COMMENTS:" 



This element Is linked to elenoents 3007 and 3008, 
consistent throu^.hcut a11 uses and files. 



It corresponds to elements 1010 and 440S, and should be 



Many institutions v/ill be able to derive this element from the Course Identifier (element 1004). 

The categorization is generally derived from the level of student to which any particular course offering 
within a discipline is priir-arlly directed. 

The following categories of "course level" are contained in the Program Classification Stricture (GuUo, 
1972): 



Code 

10. 
20. 
30. 
40. 
50. 
*90. 



Category ^ 

Preparatory 
Lower Division 
Upper Division 

Combined Upper Division and Graduate or Professional 

Graduate or Professional Only 

Other 



The Information Exchange Procedures and Cost Finding Principles projects are recommending the following 
aggregations: 



Code Category 
20. Lower Division: 



30. Upper Divisionr 



SO. Graduate: 



De scription 

Course offerings at a level of comprehension usually associated 
with freshmen and sophomore students. This is an aggregated 
category that Includes codes 10. and 20. listed above* all lower 
division courses and those preparatory courses offered for credit. 

Course offerings at a level of comprehension usually associated 
with junior and senior students. The jointly offered upper 
division graduate courses should be classified as upper division. 
This Is an aggregated category including codes 30. and 40. listed 
above. 

Course offerings at a level of comprehension usually associated 
with post-baccalaureate students. This category Is the same as 
code SO. listed above. 



*Th1s category is not used for the lEP project. Courses in this classification should be assigned to the 
w>st appropriate category. 



USES: 



FAA, RRPM, lEP, CFP, PH, HEFM , SWM 



DATE ISSUED^ 



November 1973 
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National Center for HIsher Education Manasennent Systems 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements 



3010 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Organizational Unit - Account 



DEFINITION: 



The academic department or other organizational division that has fiscal, 
programmatic, administrative, and budgetary responsibility for a specified 
set of activities and accounts. 



COOES. CATEGORIES. ANO COMMENTS: 



This element corresponds to element 1001 and should be consistent throughout 
all uses and files. 



USES: 



PM, HEFM, RRPM, FAA 



DATE ISSUED: 



November 1973 



3.3.11 



National Center for Hisher Education Management Systems 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements 



Fiscal Year 



3011 



ELEMENT 
NUMDCFt 



DEFINITION: 



The Institutionally defined consecutive twelve-month period to which a 
financial transaction or summary is applicable. 



CODES. CATEGORIES. AND COMMENTS: 



Two low-order digits of the fiscal year; e.g., fiscal year 1973 » "73". 

It is recommended that Institutions use the federal standard of designating 
the calendar year In which the fiscal year ends as the fiscal year, e.g., 
1972-1973 = fiscal year 1973. 



USES: 



PM, CFP, HEFM, RRPM. lEP, FAA. SMM 



DATE ISSUED: 



November 1973 
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National Center for Hlglier Educatton /Vlanagement Systems 

DATA ELEMENT DICTIONARY 
Finance Related Data Eisments 



3012 



ELEMENT 
NUMBER 



Account Number 



DEFINITION: 



An Institutionally defined code for recording and summarizing financial 
transactions. 



CODES. CATEGORIES. AND COMMENTS: 



Each of the codes used to Identify data elements 3001 through 3009 often 
conprlse one segment of the account number. 



ERiC 



USES: 



DATE ISSUED: 



CFP. FAA. HEFM. lEP. PM> RRPM 



November 1973 



3.3.13 



National Center for Higher Education /Vlanagement Systems F^ J^ 



DATA ELEMENT DICTIONARY 
Finance Related Data Elements 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Dollar Amount 



DEFINITION: 



The quantifiable measure of a financial transaction or suimary as expressed 
In U. S. dollars. 



CODES, CATEGORIES. AND COMMENTS: 



Actual dollar amount. (Negative dollar amounts should be so indicated.) 



USES: 



PM, CFP. HEFH.IEP, RRPM. FAA, SWH 



T)ATE ISSUED: 



Noveirfcer 1973 



ERIC 
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CHAPTER IV 



FINANCE-RELATLO DATA ELEMENTS 
SUGGESTED COBOL PICTURES 

DED 

DATA ELEMENT NO. 

Account Number 3012 

Balance Sheet Categories 3003 

Dollar Amount 3013 

Fiscal Year 3011 

Functional Classification 3005 

Fund Group 3001 

Object Classification 3006 

Organizational Unit - Account 3010 

Program Category Identifier 3008 

Program Identifier 3007 

Program Sector Identifier 3009 

Res t ri cti 0 n Ca tego ry 3002 

Source of Funds 3004 



ERIC 



3.4.1 



CHAPTER V 



FINANCE- RELATED DATA ELEMENTS 
CHANGES FROM FIRST EDITION 



i 

PREvfoUS DATA Eimm 


OLD 

DED NO. 


NEW 
DED NO. 


CORRESPONDING 
CURRENT DATA ELEMENT 


Account Number 


004 


3012 


Account Number 


Dollar Amount 


008 


3013 


Dollar Amount 


Functional Classification 


006 


3005 


Functional Classification 


Fund Group 


001 


3001 


Fund Group 


UDject tiassi Ti cation 


007 


3000 


Object Classification 


Organizational Unit 


003 


3010 


Organizational Unit - Account 


Program Identification 


005 


3008 
3007 
3009 


Program Category Identifier 
Program Identifier 
Program Sector Identifier 


Source of Funds 


002 


3004 


Source of Funds 


ADDITIONS 




NEW 
DED NO. 




Balance Sheet Categories 
Fiscal Year 
Restriction Category 


3003 
3011 
3002 



ERIC 
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DATA ELEMENT DICTIONARY: STAFF 



ERIC 



4.1.1 



STAFF-RELATED DATA ELEMENTS 
TABLE OF CONTENTS 



Chapter 




Page 


I. 






II. 






T T T 
1 1 i • 






IV. 






V. 






VI. 






VII. 






VIII. 






IX. 
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CHAPTER I 



STAFF-RELATED DATA ELEMENTS 
DICTIONARY ORGANIZATION AND FORMAT 

This section of the Data Element Dictionary contains the data elements 
pertaining to staff personnel. 

For purposes of the Data Element Dictionary , staff Is defined as; 
Alt peveone oonaidered to he enployees of the institution. 

It Is anticipated that the following categories of staff would be excluded: 

1. Those persons hired for brief periods of consultation. 

2. Those persons employed by organizations under contract to provide 
a service to the Institution. 

The staff-related data elements identified In this section of the Data 
Elenent Dictionary have been grouped Into five data blocks for convenient 
presentation and examination. The nmbers attached to the elements are 
intended only to facilitate identification and location of the elements 
and have no implication for etandard coding practices. The five blocks 
Of staff-related data elements are: 



ERIC 



4.1.3 



1. 4001-4099 Demographic and Biographical Data 

This block of data elements Is designed to define Informa- 
tion about the employee's demographic characteristics and 
cumulative professional background. 

2. 4101-4199 Previous Educational Experience Data 

This block of data elements Is designed to define infor- 
mation related to each educational experience of the staff 
member. 



3. 4201-4299 Appointment Data 

This block of data elements Is designed to define infor- 
mation about each appointment of the staff menter. 

4. 4301-4399 Assignment Dat a 

This block of data elements 1s designed to define Infor- 
mation regarding an employee's assignments within the insti' 
tution in accordance with the Manpower Accounting Manual 
{Minter, 1972). 



5. 4401-4499 Faculty Activity Data 

This block of data elements Is designed to define infor- 
mation about each faculty member's activities. (Note: 
For a further discussion of NCHEHS efforts in this area, see 
Faculty Activity Analysis: Overview and Major Issues and 

Faculty Activity Analysis; Procedures Manual {Manning and 
Romney, 1973). 

er|c ^-i-^ 



Demographic and Biographical Data 

•Previous Educational Experience Data 
Appolntfnent Data 

•Asslgnrnent Data 

-Faculty Activity Data 

Thus, each staff member would be expected to have one block of demographic 
and biographical data elements along with one or more blocks of previous 
educational experience data. In addition, all employees would have one or 
more appointment blocks per year with an appropriate number of assigning 
blocks linked to each appointment block. Also, all employees considered 
by the institution to be faculty members would have a number of activity 
data blocks, i.e., one block per activity. It Is important that institu- 
tions maintain the appointment, assignment, and faculty activity data 
elements historically. 

Institutions should structure their data bases in such a manner as to link 
these five data blocks . This is particularly important in identifying 
specific assignments with appointments and also in linking faculty activities 
with their appropriate appointments and assignments. 

The description of each data element contains the following information: 
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Element Number ? A four-digit number to Identify each data element. 
The first digit of the element number specifies the section of the 
Data Element Dictionary this element Is related to. The second 
digit of the element number defines the appropriate data block to 
which the data element Is assigned. The other two digits merely 
provide a sequential identification of the data element within that 
data block. 

Element Title ; A brief identification of the data element. 

Definition ; A brief description of the data element. 

Codes, Categories, and Comments ; A description of the suggested 
codes or recording Instructions, if appropriate. May also Include 
detailed categorical definitions, or additional information that 
may be required to further define the data element, justify its 
Inclusion, or identify its relationship to other data elements. 

Uses ; An identification of various MCHEMS products that require 
or are likely to require this data element in the future, either 
where 1t is required in its absolute form or where it is required 
to derive another data element used by an NCHEMS product. Most 
data elements fall into this latter category. 



4.1.6 



The following abbreviations are used to describe the various NCHEMS 
products: 



Cost Finding Principles CFP 

Faculty Activity Analysis FAA 

Higher Education Facilities Planning 

and Management Manuals SAM 

Higher Education Finance Manual HEFH 

Information Exchange Procedures lEP 

Manpower Accounting Manual PCM 

Program Measures PM 

Resource Requirements Prediction Model RRPH 

Statewide Measures . SWM 



6. Date Issued ; Indicates calendar date that NCHEMS released this 
version of the data element. Institutions may wish to use this 
space for those data elements they have added to the Data Element 
Dictionary ^ 



ERIC 



4.1.7 



CHAPTER II 



STAFF-RELATED DATA ELEMENTS 
INDICES 



ALPHABETICAL INDEX 



Data Element 


OED No. 


Page 


Achievement Record 


4022 


4.3.24 


Activity Beginning Date 


4409 


4.7.10 


Activity Category 


4401 


4.7.2 


Activity Ending Date 


4410 


4.7.11 


Activity Fun -Time Equivalent 


4402 


4.7.3 


Activity Outcome Category 


4406 


4.7.7 


Address - City 


4009 


4.3.11 


Address - State 


4010 


4.3.12 


Address - Stroet/Apartment 


4008 


. 4.3.10 


Address - Telephone Number 


4012 


4.3.14 


Address - Zip Code 


4011 


4.3.13 


Appointment Effective Date 


4207 


4.5.8 


Appointment Expiration Date 


4208 


4.5.9 


Appointment Full -11 me Equivalent 


4205 


4.5.6 


Appointment Identifier 


4202 


4.5.3 


Appointment Organizational Unit 


4203 


4.5.4 


Appointment Period 


4206 


4.5.7 
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Data Element 


DED No. 




Appointment Status 


4209 


4.5.10 


Appointment Title 


4201 


4.5.2, 


Assignment 


4301 


4.6.2 


Assignment Beginning Date 


4303 


4.6.4 


Assignment Ending Date 


4304 


4.6.5 


Assignment Full-Tlme Equivalent 


4302 


4.6.3 


Beginning Date - Year 


4106 


4.4.7 


Birth Date 


4003 


4.3.5 


Citizenship 


4006 


4.3.8 


Civil Rights Racial Category 


4007 


4.3.9 


Course Identifier 


4407 


4.7.8 


Current Job Class - Method of Entry 


4214 


4.5.15 


Degree/DI pi oma/CertI f 1 cate 


4103 


4.4.4 


Deqree/Dlploma/Certlflcate Date 


4104 


4.4.5 


Employee's Office - Building Code 


4014 


4.3.16 


Employee's Office - Building Name 


4015 


4.3.17 


Employee's Office - Campus 


4013 


4.3.15 


Employee's Office - Room Number 


4016 


4.3.18 


Employee's Office - Telephone Number 


4017 


4.3.19 


Ending Date - Year 


4107 


4.4.8 


Faculty Rank 


4211 


4.5.12 


Highest Degree/DI pi oma/Cert1f1 cate Earned 


4029 


4.3.31 


Honorary Degrees and Awards 


4023 


4.3.25 
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Data Element 

Institution Code 
Institution Name 
Leave Status 

Licenses, Certificates, and Registrations 
Location of Previous Employment - State 
Marital Status 
Name 

Payroll Account Number 
Personnel Identification Number 
Physical Handicap Status 
Professional Affiliations 
Program Category Identifier 
Program identifier 
Program Sector Identifier 
Salary 

Section Identifier 
Sex 

Special Competencies 

Student Personnel Identification Number 

Student Program/Major Field of Study 

Tenure Status 

Termination Code 

Termination Date 

Type of Previous Employment 



DED No. 




4102 


4.4.3 


4101 


4.4.2 


4210 


4.5.11 


4025 


4.3.27 


4028 


4.3.30 


4030 


4.3.32 


4001 


4.3.3 


4204 


4.5.5 


4002 


4.3.4 


4018 


4.3.20 


4024 


4.3.26 


4404 


4.7.5 


4403 


4.7.4 


4405 


4.7.6 


4213 


4.5.14 


A A 

4408 


4.7.9 


4004 


4.3.6 


4026 


4.3.28 


4019 


4.3.21 


4105 


4.4.6 


4212 


4.5.13 


4020 


4.3.22 


4021 


4.3.23 


4027 


4.3.29 



4.2.3 



ALPHABETICAL INDEX BY NCHEMS PRODUCT 



NCHEHS PRODUCT 

COST FINDING 
PRINCIPLES (CFP) 



FACULTY ACTIVITY 
ANALYSIS (FAA) 



DATA ELEMENT DED NO. 



Activity Beginning Date 4409 

Activity Category 4401 

Activity Ending Date 4410 

Activity Full-Tlme Equivalent 4402 

Appointment Effective Date 4207 

Appointment Expiration Date 4208 
Appointment Full-Tlme Equivalent 4205 

Appointment Period 4206 

Assignment 4301 

Assignment Beginning Date 4303 

Assignment Ending Date 4304 

Assignment Full -Time Equivalent 4302 

Faculty Rank 4211 

Payroll Account Number 4204 

Program Category Identifier 4404 

Program Identifier 4403 

Program Sector Identifier 4405 

Salary 4213 

Activity Beginning Date 4409 

Activity Category 4401 

Activity Ending Date 4410 

Activity Full -Time Equivalent 4402 

Activity Outcome Category 4406 
Appointment Full-Time Equivalent 4205 

Appointment Organizational Unit 4203 

Appointment Period 4206 

Appointment Status 4209 

Assignment 4301 

Assignment Beginning Date 4303 

Assignment Ending Date 4304 

Assignment Full-Tlme Equivalent 4302 

Course Identifier 4407 

Faculty Rank 4211 

Leave Status 4210 

Name 4001 

Payroll Account Number 4204 

Personnel Identification Number 4002 

Program Category Identifier 4404 

Program Identifier 4403 

Program Sector Identifier 4405 

Salary 4213 

Section Identifier 4408 
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NCHCMS PRODUCT DATA ELEMENT PEP NO. 



HIGHER EDUCATION Appointment Full -Time Equivalent 4205 

FACILITIES PLANNING Faculty Rank 4211 

AND MANAGEMENT Payroll Account Number 4204 
MANUALS (SAM) 

HIGHER EPUCATION Appointment Effective Date 4207 

FINANCE MANUAL Appointment Expiration Date 4208 

(HEFM) Appointment Full -Time Equivalent 4205 

Faculty Rank 4211 

Payroll Account Number 4204 

Salary 4213 

INFORMATION EXCHANGE Act1v1t>' Beginning Date 4409 

PROCEPURES (lEP) Activity Category 4401 

Activity Ending Pate 4410 

Activity Full -Time Equivalent 4402 

Appointment Effective Pate 4207 

Appointment Expiration Date 4208 

Appointment Full -Time Equivalent 4205 

Appointment Organizational Unit 4203 

Assignment 4301 

Course Identifier 4407 

Degree/Diploma/Certificate 4103 

Faculty Rank 4211 
Highest Degree/Diploma/Certificate 

Earned 4029 

Name 4001 

Payroll Account Number 4204 

Personnel Identification Number 4002 

Program Category Identifier 4404 

Program Identifier 4403 

Program Sector Identifier 4405 

Salary 4213 

Section Identifier 4408 

Tenure Status 4212 

MANPOWER ACCOUNTING Assignment 4301 

MANUAL (PCM) Assignment Beginning Date 4303 

Assignment Ending Date 4304 

Assignment Full -Time Equivalent 4302 

PROGRAM MEASURES (PM) Activity Category 4401 

Assignment 4301 

Assignment Full -Time Equivalent 4302 

Civil Rights Racial Category 4007 

Faculty Rank 4211 

Program Identifier 4403 

Salary 4213 
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NCHEHS PRODUCT 



RESOURCE REQUIREMENTS 
PREDICTION MODEL 
(RRPM) 



STATEWIDE MEASURES 
(SWM) 



DATA ELEMENT DED NO. 



Activity Beginning Date 4409 

Activity Category 4401 

Activity Ending Date 4410 

Activity Fun -Time Equivalent 4402 

Appointment Effective Date 4207 

Appointment Expiration Date 4208 
Appointment Full -Time Equivalent 4205 

Course Identifier 4407 

Faculty Rank 4211 

Leave Status 4210 

Name 4001 

Payroll Account Number 4204 

Personnel Identification Number 4002 

Program Category Identifier 4404 

Program Identifier 4403 

Program Sector Identifier 4405 

Salary 4213 

Section Identifier 4408 

Activity Category 4401 

Activity Full -Time Equivalent 4402 
Appointment Full -Time Equivalent 4205 

Assignment 4301 

Assignment Full -Time Equivalent 4302 

Degree/Diplorra/Certificate 4103 

Faculty Rank 4211 

Institution Code 4102 

Program Category Identifier 4404 

Program Identifier 4403 

Program Sector Identifier 4405 

Salary 4213 

Tenure Status 4212 
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CHAPTER III 

STAFF-RELATED DATA ELEMENTS 
DEMOGRAPHIC AND BIOGRAPHICAL DATA 



DED No . Title 

4001 Name 

4002 Personnel Identification Number 

4003 Social Security Number 

4004 Sex 

4005 Birth Date 

4006 Citizenship 

40)7 Civil Rights Racial Category 

4008 Address - Street/Apartment 

4009 Address - City 

4010 Address - State 
40n Address - Zip Code 

4012 Address - Telephone Number 

4013 Employee's Office - Campus 

4014 Employee's Office - Building Code 
<015 Employee's Office - Building Name 

4016 Employee's Office - Room Number 

4017 Employee's Office - Telephone Number 

4018 Physical Handicap Status 

4019 Student Personnel Identification Number 
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PEP No. Title 

4020 Termination Code 

4021 Termination Pate 

4022 Achievement Record 

4023 Honorary Oegrees and Awards 

4024 Professional Affiliations 

4025 ' Licenses, Certificates, and Registrations 

4026 Special Competencies 

4027 Type of Previous Employment 

4028 Location of Previous Employment - State 
402S Highest Degrse/Dlplcma/Certlf lea te Earned 
4030 Marital Status 



This block of data Is recommended for all personnel. The elements In this 
block of data should be linked together. 
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National Center for Higher Education AAanagennent Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Eiersnts 



ELEMENT TITLE: 



DEFINITION: 



Name 



400! 



The legal combination of words by which the employee 1s known. 



CODES, CATEGORIES, AND COMMENTS: 



Literal text that may Includft the following sub-elements: 

a. Last name 
fa. Prefix 

c. Suffix 

d. First name 

e. Middle name 

f . Maiden name 

This element corresponds to element 1201 when the employee has scheduled 
instructional responsibilities. It should be consistent throughout all 
uses and files. This element is linked to elements 4002 and 4003. 



gSES: 



lEP, RRPM, FAA 



DATE ISSUED: 



November 1973 



National Center for HIsher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 




ELEMENT TITLE: 



Personnel Identification Number 



DEFINITION: 



The official number that serves to uniquely Identify the employee. 



CODES. CATEGORIES, AND COMMENTS: 



The employee's Social Security number Is typically used for this element. 

This element corresponds to element 1202 when the employee has scheduled 
Instructional responsibilities. It should be consistent throughout all 
Mses and f11e?5. This element Is linked to elements 4001 and 4003. 



USESr 



FAA, lEP, RRPH 



DATE ISSUED: 



November 1973 



ERIC 



4.3.4 
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DATA ELEMENT DICTiONARY 
Staff Related Data Elementi 



4003 



ELEMENT 
NUMBER 



ELEMENT TITLE 



Social Security Number 



nEF!NlTION: 



Tha number* assigned to an Individual under the Federal Insurance Contribution 
Act. 



CODES, CATEGORIES, AND COMMENTS; 



This element should be linked to elements 4001 and 4002. 

This element Is not necessary 1f the Social Security Number Is used as the 
Personnel Identification Number (element 4002), 




DATE ISSUED: 



November 1973 
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National Center for HIsher Education Management Systems j 



DATA ELEMENT DtCtlONARY 
Staff Related Data Elements 



Sex 




the sex of the employee. 



CODES. CATEGORIES, AND COMMENTS: 



Code 
M 
F 



Category 

Male 

Female 



USES: 



DATE' ISSUED: 
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DATA ELEMENT DICTIONARY 
Staff K0lated Data Elementa 



4005 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Birth Data 



DEFINITION: 



The calendar date of birth as designated on the employee's legal birth registration 
or certificate. 



CODES. CATEGORIES, AND COMMENTS: 



S1x-d1g1t numeric code - YYMMDD; I.e., May 8, 1946 " 460508. 
See Appendix 6. 
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DATE ISSUED: 
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4006 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements' 



ELEMENT TITLt: 



Citizenship 




The code that Indicates the employee's nationality and visa type, If 
appropriate. 



CODES. CATEGORIES, AND COMMENTS: 



First tw characters are country - see Appendix 3. 

Third and fourth characters are reserved for visa type - see Appendix 7 



USES: 



DATE ISSUEO: 



RIC 
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DATA ELEMENT DICTIONARY 
Staff Rolated Data Elements 



4007 



ELEMENT 
NUMHER' 



DEFINITION: 



Civil Rights Racial Category 



An Indication of the employee's ethnic origin. 



CODES. GATEGORIES. AND COMMENTS: 



Civil rightl comp)l4r)Ct rtp^rtln; rKulrtf tht 
fo11»tng ctttg^rltf} 

\ Aslin Afncrlcin/Orltnti) 

i .>44t1vt An«r1cin/Att«r1cin tndlin 

) 01lck/N}gro 

4 Spin Uh-Sur Mined A/narkin* 

5 All Other (tncludi CiiJCM fin) 
( Rafuit to Indltitt 



*roctudts 111 «np)oyt»i of Hi)i1cin» Puirte Ricin, 
Cuban, or Spanish orlgfn* 



Ont ilttrnitWa currently being uied by some InstUutfoni 
df higher educetlon Isi 



Asiin AnerUen/ 
Ordntil 



Native Amerlein/ 
AAterUin Indlin 



B?ack h)^r\c*P* 
Kegre 



ChleiM/MexUan 
Ainerfeih 



a;i Other 
Arterkin Ethnic 
HInorltUi 



White A;ner1can 

Foreign CmployMi 
Refuse to Indicate 



tiriDleyHS who identify them- 
selves ethnically es being of 
Chinese, Jipinesei Koreani 
KiMllani Saiwin, or Filipino 
dtscent* 

Cif^loyees who identify them- 
selves ethnically as being of 
HatUe AMrlcin IndUn descent, 
IncMIng Cinidlin end AlisVin 
Natives. Does not Include 
White Americans. 

DrfitoyHi who Identify them* 
selves ethnically 41 being of 
Hack Of Afrc-Amerlcan descent* 

bnoloyees who Identify them- 
selves es being of Chicano 
or Mexican Arterlcan descenti 

Uployees who Identify them- 
selves ethnically with a 
nfnorlty group other than those 
lilted above, such as t Puerto 
RIcin, Cuban, SpanUh, or 
Latin Afnertcans« etc. 

tmployees who Identify them- 
selves as native born U.S. 
Citliens of ruropMn descent, 

Dnpleyees who carry F or J visa. 

employees who decline to 
fndlcate ethnic background. 



PM 
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DATA ELEMENV DICTiONARY 
Staff Related Data Eiementi 



4008 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Address - Street/Apartment 



DEFINITION: 



The U. S.PostaV Service designation of the address or P. 
where the employee may be found or reached. 



0. Box number 



CODES, CATEGORIES. AND COMMENTS: 



Literal list which may include? 

a. House Number 

b. Apartment Number 

d! Post Office Box Number 

All address-related data elements (elements 4008-4011) should be linked 
together. 



USES: 
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4009 



DATA ELEMENT DICTIONARY 
Staff Related Data Elemente 




Address ■ City 



DEFINITION: 



The city In which the employee's residence exists. 



CODES,. CATEGORIES. AND COMMENTS: 



If the employee does not live in the city, this element should reflect the 
city where the post office Is located through which the employee can be 
found or reached. 



DATE ISSUED: 



November 1973 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4010 



ELRMENT 
NUMBER 



ELEMENT TITLE: 



Address - State 



tJEFINITION: 



The U. S. Postal Service designation of the state In which the employee's 
place of residence exists. 



CODES, CATEGORIES. AND COMMENTS: 



Two-dl g1 1 code"See Appendl x 4, 



DATE ISSUED: 
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4011 



DATA ELEMENT DtCTIONARY 
Staff Related Data Elements 



ELEMENT TITLE: 



Address ■ Zip Code 



DEFINITION: 



The U. S» Postal Service Zip Code designation for the geographic area In 
which the employee's place of residence Is located. 



CODES. CATEGORIES, "AND COMMENTS: 



Five- digit postal zip code as provided In the U. S. Postal Service Manual. 



USES; 



J^P||^j^|f ~N'ovember 1973 
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4012 



DATA ELEMENT DICTIONARY 
Staff Related Data Elementi 



ELEMENT TITLE; 



Address - Telephone Number 



DEFINITION: 



The telephone nun^er of the employee's place of residence or other telephone 
number through which the enployee inay be reached. 



CODES. CATEGORIES, AND COMMENTS: 



Actual telephone number-Area Code (3 digits); Exchange (3 digits )i 
Number (4 digits)} Extension (4 digits). 

Omit hyphens. 

This element may be linked to the address-related elemerits (elements 4008- 
4011). 



USES: 



DATE issued; 
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DATA ELEMENT DICTiONARY 
Staff Related Data Elements 




ELEMENT TITLE: 



Employee's Office - Campus 



DEFINITION: 



The official number or other Identifier that serves to uniquely Identify 
the canpus of the Institution where the employee's office is located, 



CODES. CATEGORIES, AND COMMENTS: 



All Office-related data elements (elements 4013-4017) should be linked together. 




DATE ISSUED: 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4014 



ELEMENT 
NUMBER 



Employee's Office ■ Building Code 




ar 



The official number or other Identifier that serves to uniquely Identify the 
facility (building) where the employee's office Is located. 



CODES. CATEGORIES, AND COMMENTS: 



This element CO r'<^sponds to element 2001 and should be consistent throughout 
all uses and files. 



USES: 



DATE ISSUED:' 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elementa 



Employee's Office - Building Name 



INITION: 



The official name of the building where the employee's office is located. 



CODES. CATEGORIES, AND COMMENTS: 



This element corresponds to element 2202 and must be consistent throughout - 
all uses and files. 




November 1973 
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4016 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



EMENT TITLE: 



Employee's Office - Room Number 



DEFINITION: 



The Official number or other Identifier that serves to unqluely Identify the 
room «iss1gned to the employee for use as an office. 



COOES. CATEGORIES, AND COMMENTS: 



This element corresponds to element 2201, and should be consistent throughout 
all uses and files. 



USES: 



DATE ISSUED: 
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4017 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



KLKMKNT TITLF.: 



Employee's Office - Telephone Nunber 



DEFINITION: 



The primary off Ue telephone number of the employee or that number through 
which the enployee may be reached. 



CODES. CATEGORIES. AND COMMENTS: 



Actual telephone number. Area Code (3 digits); Telephone Exchange (3 digits); 
Number (4 digits)} Extension (4 digits). 

Omit hyphens. 

This element should be linked to related office Identifier elements (elements 
4013-4017). 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4018 



ELEMENT 
NUMBER 



ELEMENT TJTLE: 



Physical Handicap Status 



DEHNITION: 



The deslgnatior of an employee's physical deficiency or Impairment that 
requires special arrangements. 



CODES, CATEGORIES, AND. COMMENT: 



Code 

1 

2 
3 
4 



Category 

Ambulatory 
Sight 
Hearing 
Other 



The ibove categories represent one suggested possible set. An alternative 
set of categories may be equally appropriate. 
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DATA ELEMENT DICTIONARY 
Staff Related Data Etementa 



4019 



ELCMENT 
.NUMBER 



Student Personnel Identi 1*1 cation Number 



DEFINITION. 



The official Institutional ntmber that serves to uniquely Identify student 
employees. 



CODES, CATEGORIES. AND COMMENTS: 



The Individual's Social Security number Is typically used. This element 
corresponds to element 5022, and should be consistent throughout all uses 
and files. 



USES: 
DATE ISSUED: 
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4020 



DATA ELEMENT DICTIONARY 
Staff Rfllatdd Data Elementt 



Termination Code 



EFINITION: 



An Institutionally defined code that indicates the employee's reason for 
loavlny the Institution. 



CODES, CATEGORIES, AND COMMENTS: 



Categories may include: Voluntary Resignation, Involuntary Resignation, etc. 




DATE ISSUED: 



November 1973 



National Center for Higher Education Management Systems 

DATA ELEMENT DICTIONARY 
Stiiff Related Data Elementt 



Termination Date 




The calendar day when the enployee terminated employment at the Institution. 




CODES. CATEGORIES, AND COMMENTS: 



Six- digit nurtierlc code 
See Appendix 5. 



YYMMDD; I.e., December 18» 1973 ■ 731218. 



k 



•DATE ISS )ED: 



November 1973 
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DATA ELEMENT DICTIONARY 
$taff Rtlated Data Elements 



4022 



ELEMtNT TiTLE: 



Achievement Record 



OEHNITION: 



Summary of the publications and other achievements reaching publics outside 
the Institution. 



CODES. CATEGORIES. AND COMMENTS: 



This element should Include papers presented, monographs, major articles, 
books* and other creative achievements. 

This element should be coded as m appropriate number of text records and 
should Include the following Items: 

a. Achievement (name/title, etc.) 

b. Date 



USES: 



DATE ISSUED: 
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4023 



DATA ELEMENT DICTIONARY 
Stiff Related Data Elements 



Honorary Degrees and Awards 



DEFINITION: 



A degree, award, or distinction bestowed or conferred upon the employee as 
an honor without the usual adjuncts. 



CODES, CATEGORIES, AND COMMENTS: 



This element should be coded as an appropriate number of text records and 
should include the following Items: 

a. Award 

b. Date of Award 

c. Source of Award 




USES: 



DATE ISSUED: 
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DATA ELEMENt DICTIONARY 
Staff Related Data Etementt 



4024 



F,lf:MENT 
NUMBER 




Professional Affiliations 



nEFINITION: 



The associations of the enployee with professional organizations or learned 
societies. 



man 



This element should include offices within the organizations and dates, 
if appropriate. 

This element should be coded as an appropriate number of text records and 
should include the following item: 

a. Association 

b. Office 

c. Date(s) 



DATE ISSUED: 



ERIC 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4025 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Licenses, Certificates, and Registrations 



DEFINII^ION: 



Specific credentials entitling the employee to engage In legal practice of 
a profession. 



COOES, CATEGO-RIES. AND COMMENTS; 



This element should be coded as an appropriate number of text records and 
should Include the specific credential earned by the employee. {Medical 
License, Legal Bar, CP. A., etc.) 



USES: 



BBWSHHIHB SB" 

ERIC " 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4026 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Special Competencies 



DEFINITION: 



Special Interests, cotnpetencles, and experiences of the employee. 



CODES. CATEGORIES. AND COMMENTS: 



Such Items as foreign country experience, foreign language competency, 
significant prior employment positions, significant performing creative 
skills, etc., should be Included. 

This element should be coded as an appropriate number of text records and 
should Include the following Items: 

a. Competency 

b. Date 



USES: 



November 1973 
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4027 



DATA ELEMENT DICTIONARY 
Staff Related Data El«meht$ 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Type of Previous Employment 




An Institutionally defined code to Indicate the type of the employee's 
previous employment Just prior to appointment at this Institution. 



COOES. CATEGORIES, ANO COMMENTS. 



Categories may 
Employed, etc. 



Include Government, Industry, University, Student, Self- 



USES: 



DATE ISSUED: 
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4028 



DATA ELEMENT DICTIONARY 
Staff Related Data Elemente 



ELEMENT TITLE: 



Location of Previous Employment ■ State 



DEFINITION: 



U. S. Postal Service code for the state In which the employee's previous 
employment occurred. 



CdDES, CATEGORIES. AND COMMENTS: 



Two-d1g1t code--see Appendix 4. 

If the previous location was a forolgn country, code as "ZZ". 



USES: 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elementa 




KLKMF.NT TITLE: 



Highest Degree/Olploma/Certiflcate Earned 



An Institutionally defined code that Indicates the highest degree, diploma, 
Of certificate earned by the employee. 



CODES, CATEGOR 



D COMMENTS: 



This element can be derived from element 4102. 



TMi tUixfjl should lflc)ude il) degrcHt dfpbffiai, in<J certfffcates urr\t4 by tht «inpbye« Ifldudfrtfl 

SCrtOOl dipiVriAS^ 



Ctrtfdcates $^,6 diplomas 
(lass than o'lC yea*') 



CertifUites and Dlplcmas 

(inora than or equal to on« year) 



Associate Degree 
(two years or inora) 



lachator^t Degree 

First P/ofesslonsl Decree 



Kilter's Degree 

Doctoral Degree 
Other/Spetlfy 



An t^ird for the successful cofoptttfon of a course of study or proariifi 
offered by a postsecondary Institution, Certificates and diplomas 
In thU category are awarc^ed for conpletton of any program <over1n9 
any ttne span less than ore academic year* 

An a'*fard for the suc«e*sful compteKon of a progranj offered b> a 
post$econdary fnstftutlon. Certfricates and diplomas in this category 
ar* awarded for conpletlon of any program ^ovarlng any time lpal^ 
between one academic year tni two acaSenIc years, 

The degree gra^^ted upon coi^tctloi of $a educatfonal program lass than 
baccalaureate level and requiring at least two bt»t less than four 
icadeiTic years of college work. 

Any earned academic degree carrylnj the title of ''bachelor*. 

The firit earfted decree U t professfcial fUld- For t^>e purposes 
of UP, only tKe following degrees should be Included: (0 K-0>i 
(?) 0.0.,O) LL.B. erJ.O. MfJ.O, 1i the first professional degree), 
{4) p.O.S., (5) 0,V.M.« (6) 4.0. , (?) 6.0. , FnJTv," Rabbi, (8) 
?od.&,, P.K. ^ 

Any earned academic degree carrying the tUte of "master." In liberal 
arts and sciences, the degree customarily jranted vpon success/ul 
corpletlon of orte or two academic years of t^ork beyond ttia bachelor's 
In professional fields, an advar^ced professional degree beyond t^e 
first professTona! which carries master's designation, e.g., LI. M., 
M^S, (Master of iurgtry)^ M.S.W. (Hester ot Socfil WorV). 

An earned academic degree car.-ying the title of "doctor." Not to be 
Inciuded are first professional degrees such as H.O., O.D.S. 

tfictudes all other categories of degreei/diplomas/cerllflcates that 
cannot be categorized In any of the preceding categories such as specialist 
degrees for vorli conpleted toward a certificate, e.g., fducatlonat 
Specialist. 



The above categories represent "one suggested possible set. An alternative 
set of categories may be equally appropriate. 

Honorary degrees should not be considered. 



USESi 



lEP 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4030 



ELEMENT TITLE: 



Marital Status 



DEFINITION: 



The legal status of the employee with respect to wedlock. 



Category Definition 

Single The state of never having been and not 

presently married. 

Married The state of having a spouse. 

Legally The state of having the conjugal relationship 

Separated of husband and wife terminated by court decree. 

Widowed The state of being deprived of one's spouse 

through his or her death. 

Divorced The state of having the marriage dissolved by ^. 

judicial declaration. 

For many Institutions, "Single" or "Married" may be sufficient categories.* 



\ USES: 



DATE ISSUED: 
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CHAPTER IV 



STAFF-RELATED DATA ELEMENTS 
PREVIOUS EDUCATIONAL EXPERIENCE DATA 



DED NO. Title 



4101 Institution Name 

4102 Institution Code 

4103 Degree/Diploma/Certificate 

4104 Denree/Diploma/Certificate Date 

4105 Student Proqran/Major Field of Study 

4106 Beginnino Date - Year 

4107 Ending Date - Year 



This block of elements is recommended for each previous educational 
experience. These elements should be linked together. 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4101 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Institution Name 



DEFINITION: 



The legal name of the institution at which the employee obtained the 
educational experience described by this block of data elements. 



CODES; CATEGORIES, AND COMMENTS: 



USES: 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4102 



ELEMENT- 
NUMBER 



ELEr^ENT TITLE: 



Institution Code 



DEFINITION: 



The code designation for the institution described in data element number 
4101. 



CODES, CATEGORIES, ANO^ COMMENTS: 



Six- digit numeric code defined by the £ederal Interagency Committee on 
RfScation (FICE) and published by the U. S. Office of Education in the 
"^Higher Education Directory" is recommended. 



FICE Code ; The Federal Interagency CoFnmittee on Education 
an unstructured number that 1s unique for each institution 
as the institutional identification number for the life of 
t1on. The primary utility of the FICE code is the precise 
tion of a particular institution of higher education. 



code which is 
and remains 
the institu- 
identlfica- 



This code is valid to describe institutions of higher education only. 



USES: 
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DATA ELEMENT DICTIONARY 
Staff Reiated Data Elements 



4103 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Degree/ Di p 1 oma/ Ce rti f i ca te 



DEFINITION: ' 



The title or award conferred upon the employee for the successful completion 
of a given curriculum or program. 



CODES, CATEGORIES, AND COMMENTS: 



This ele.^nt should Include all degrees » d^plonas* and certificates earned by the employee including high 
school diplon\ar,. 



Category 

Certif^c^tes and Diplonas 
(less thjn one year) 



Certificeles and Ciplomas 

(rore than or equal to one yeir) 



Associate Degree 
(two years or rore) 



Bachelor's Degree 

First Professional Degree 



Master's Degree 

Doctoral Degree 
Other/Soecify 



pescrfptf on 

An award for the successful completion of a course of study or prograi) 
offered by a postsecondary institution. Certificates and diploras 
In this category are awarded for completion of any progra-n covering 
any tlfre span less than one academic year. 

An awai^d for the successful corrpletion of a prograr^ offered by a 
postsecondary institution. Certificates and diplo»-ras in this category 
are awarded for completion of any program covering any tire span 
between one academic year and tv/o academic years. 

The degree granted upon cofrpletion of an educational prog'-am less than 
baccalaureate level and requiring at least two but less than four 
academic years of college work. 

Any earned acade^iiic degree carrying the title of "bachelor". 

The f<rst earned degree in a professional field. For the purposes 
cf UP, only the following degrees shoiild be included; (1) ?!,9., 
(2) 0.0,^(3) l.L.8. or J.O. (if J.O. is the first professional degree), 
(4) O.O.S., (S) O.V.M., (6) 0.0. , (7) B.O.. Ol v. , RabLi, (8) 
Pod.O., P.M. 

Any arn^d <icddemic degree carrying the title of "master." In liberal 
arts and sciences, the degree customarily granted upon successful 
COfrpletiOi^ of one or two academic years of work beyond the bachelor's, 
In professional fields, an advanced professional degree beyond the 
first professional which carries master's designation, e.g., t.l.M., 
M.S, (Master of Surgery), /I.S.W. (^faster of Social Work). 

An earned acadenic degree carrying the title of '"doctor." Mot to be 
Included are first professional degrees such as M.O., 0.0, S. 

Includes all other categories of degrees/diplomas/certificates tnat 
cannot be categorired In any of the preceding categories such as specialist 
degrees for work corpleted toward a certificate, e.g., Educational 
Specialist. 



The above categories represent one suggested possible set* 
of categories may be equally appropriate. 



An alternative set 



Honorary degrees should not be considered within this data element. 
lEP. SWM " 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4104 



ELEMENT 
NUMBER- 



ELEMENT TITLE: 



Degree/Diploma/ Certificate Date 



DEFINITION: 



The month/year when a degree/diploma/certificato was awarded. 



' COOES. CATEGORIES, AND COMMENTS: - 



Four-digit numeric code YYMM; i.e., June 1950 = 5006. 
See Appendix 5. 

This element corresponds to element 5104. 
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DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4105 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Student Program/Major Field of Study 



DEFINITION; 



The degree or certificate program in which the employee was enrolled or 
has completed. 



CODES. CATEGORIES. aKiD COMMENTS: 



Four-digit numeric code. 

HE6IS taxonomy preferred (see Appendix !)• 

This element is not required if degree or certificate is a high school 
diploma. 

If institutional codes are used, they should be able to map to HE6IS 
codes. 
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4106 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Beginning Date - Year 



DEFINITION: 



The calendar year in which the educational experience described in this 
block of data elements began. 



COOES. CATEGORIES, AND COMMEMTS: 



The two low-order digits of the calendar year; e.g., 1972 = "72" 



USES: 



DATE ISSUED: 



November 1973 



ERiC 



4.4.7 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4107 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Ending Date - Year 



DEFINITION: 



The calendar year in which the educational experience described in this 
block of data elements was terminated. 



CODES, CATEGORIES, AND COMMENTS: 



The two low-order digits of the calendar year; e.g., 1972 = "72". 

This element is not needed if the degree or certificate was awarded, since 
that information is recorded in element 4103. 




November 1973 



4.4.8 



CHAPTER V 



STAFF- RELATED DATA ELEMENTS 
APPOINTMENT DATA 



PEP No. Ti tie 

4201 Appointment Title 

A202 Appointment Identifier 

4203 Appointment Organizational Unit 

4204 Payroll Account Number 

4205 Appointment Full-Time Equivalent 

4206 Appointment Period 

4207 Appointment Effective Date 

4208 Appointment Expiration Date 

4209 Appointment: Status 

4210 Leave Status 

4211 Faculty Rank 

4212 Tenure Status 

4213 Salary 

4214 Current Job Class - Method of Entry 



This block of data elements may have multiple occurrences for a single 
staff member. A separate block of data is recommended for each appointment. 
These elements should be linked together. 



ERIC 



4.5.1 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4201 



ELEMENT 

number' 



ELEMENT TITLE: 



Appointment Title 



DEFINITION: 



The institutionally defined descriptive title of the employee's position 
or appointment. 



CODES, CATEGORIES, AND COMMENTS: 



Literal title. 



USES: 



DATE ISSUED: 



November 1973 



ERiC 



4.5.2 



National Center for Hisher Education Management Systems 



4202 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Api)ointnient Identifier 



DEFINITION: 



An Institutionally defined code that serves to Identify the position or 
appointment. 



CODES. CATEGORIES, AND COMMENTS: 



USES: 



DATE ISSUED: 



November 1973 



FRir 



National Center for Higher Education Manasement Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4203 



ELHMENT 
NUMBER 



ELEMENT TITLE: 



Appointment Organizational Unit 



DEFINITION: 



The academic department or other organization division that has fiscaU 
programmatic and administrative responsibilities to which the employee 
is attached for purposes of personnel assignments and reporting. 



CODES, CATEGORIES, AND COMMENTS: 



This element corresponds with element 1001 and should be consistent throughout 
all uses and files. 



USES: 



FAA 



DATE ISSUED: 



November 1973 



ERIC 



4.5.4 



Nationa! Center for Higher F-ducatlon Mahasement Systems I 4204 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



Element jitle: 



P^rol 1 Account Number 



DEFINITION: 



the Institutional account number to which the salary for this appointment 
Is charged. 



CODES. CATEGORIES, AND COMMENTS: 



USES: 



RRPM, CFP, lEP, SAM, FAA, HEFM 



DATE ISSUED: 



E 



November 1973 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
StaH Related Data Elements 



420S 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Appoi ntment Ful 1 -T1 rue Egul val ent 



DEFINITION: 



The ful 1 - ti me equi valent (FTE ) proporti on , as def i ned by 1 nsti tutlonal s tandards , 
represented by the appointment described by this block of data elements. 



CODE^. CATEGORIES. AND COMMENTSr 



E.g.: 1 FTE =" 100" 
FTE = "050" 



USES: 



RRPM> CFP. IEP> SAH> FAA, HEFM. SVfM 



|TE ISSUED: 



November 1973 



National Center for Hisher Educatton Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4206 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Appointment Period 



The number of months to which this appointment applies. 



CODES, CATEGORIES, AND COMMENTS: 



Actual number of months rounded to nearest whole month. If appointment 
is indefinite or greater than 12 months, enter "12." This element may be 
derived from elements 4207 and 4208 but is frequently stored by institutions. 



USES: 



CFP, FAA 



DATE ISSUED: 



November 1973 



ERIC 



4.5.7 



National Center for Higher Educatton Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 




ELEMENT TITLE: 



DEFINITION: 



Appointment Effective Date 



Calendar date within a given fiscal year on which this appointment is (was) 
effective. 



CODES. CATEGORIES, AND COMMENTS: 



Six-digit numeric code YYMMOD; i.e., September 12, 1963 = 630912. 
See Appendix 5. 



USES: 



lEP, RRPM, CFP, HEFM 



ERIC 



E ISSUED: 



November 1973 



4.5.8 



National Center for Hisher Educatbn Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4208 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Appointment Expiration Date 



DEFINITION: 



Calendar date within a given fiscal year on which this appointment will be 
(was) terminated. 



CODES. CATEGORIES, AND COMMENTS: 



Six-digit numeric code YYMMDD; i.e., February 17, 1970 = 700217. 
See Appendix 5. 




National Center for Higher Educatfon Manasement Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4209 



ELElirt.ENT 
NUMBER 



ELEMENT TITLE: 



Appointment Status 



DEFINITION: 



An Institutionally deiined code to identify the status or type of appointment. 



CODES, CATEGORIES, AND COMMENTS: 



Categories may include regulari temporary, visiting, full-time, part-time, 
etc. 



USES: 



FAA 



DATE ISSUED: 



November 1973 



ERIC 



4.5.10 



National Center for Higher Educatton AAanagement Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4210 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Leave Status 



An institutionally defined code that serves to Indicate the crtployee's leave 
status. If appropriate. 



COOES. CATEGORIES. AND COMMENTS: 



Categories may Include sabbatical, leave without pay, etc. 



USES: 



RRPM, FAA 



DATE ISSUED: 



ERIC 



November 1973 



4.5.11 



Natloncil Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4211 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Faculty Rank 



DEFINITION: 



The Institutionally defined categorization of a faculty position as a function 
of a number of variables, such as responsibility, length of service, and 
academic expertise, 



XODES. CATEGORIES, AND COMMENTS: 



The Information Exchange 

Category 
Professor 

Associate Professor 
Assistant Professor 
Instructor/Lecturer 



Teaching or Research 
Assi s tant/Associ ate 



Undesignated 



Procedures project is using the following categories: 

Description 

Faculty designated by the rank of professor. 

Faculty designated by tlio rank of associate 
professor. 

Faculty designated by the rank of assistant 
professor, 

Faculty designated by the rank of instructor/ 
lecturer. 

Faculty designated as teaching or research assistant/ 
associate. Generally created for and staffed 
by people with graduate status at the employing 
institution. May also be known as Teaching 
Fellows, Associates, or Graduate Assistants. 

(A) Are not assigned a specific rank but are 
classified as faculty or some other tenn to 
designate instructional status, (8) Are 
especially designated faculty not included in 
the rank categories. These would include: 
visiting scholar, and other special ranks. 



USES: 



RRPM. lEP. SAM.CFP. HEFM. FAA. SMM, PM 



DATE ISSUED: 



November 1973 



4.6.12 



National Center for Higher Educatbn Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 




ELEMENT TITLE: 



Tenure Status 



, DEFINITION: 



The institutional designation that serves to Identify the status of the employee 
with respect to permanence of appointed position* 



CODES. CATEGORIES, AND COMMENTS: 



Classifications may include: Tenured, Nontenured, Not Eligible, etc. 




lEP. SWH 



November 1973 



4.5.13 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4213 



ELEMENT 
NUMBER 



ELEMENTTITLE: 



Salary 



OEriNITION: 



The salary paid to the employee during this appointment period. 



CODES. CATEGORIES, AND COMMENTS: 



Actual dollar amount. 



USES: 



RRPM, lEP, CFP, HEFM, FAA. SWM, PM 



DATE ISSUED: 



November 1973 



ERIC 



4.5.14 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4214 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Current Job Class - Method of Entry 



DEFINITION: 



The method by which the employee was brought into this job class. 



CODES, CATEGORIES,. AND COMMENTS: 



Categor y 

New Hire 
Promotion 
Transfer 
Demotion 




The above categories are those required for HEW compliance reporting purposes. 



USES: 



DATE ISSUED: 



November 1973 




4.5.15 



CHAPTER VI 

STAFF-RELATED DATA ELEMENTS 
ASSIGNMENT DATA 



DED No. Title 

4301 Assignment 

4302 Assignment Full-Time Equivalent 

4303 Assignment Beginning Date 

4304 Assignment Ending Date 



This block of data elements may have multiple occurrences for a single 
staff member. A separate block of data is recommended for each assignment 
of a staff member. These elements should be linked together. 



ERIC 



4.6.1 



National Center for Higher Eciucatbn Markig^ment Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4301 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Assignment 



DEFINITION: 



The Specific set of occupational activities an employee Is expected to perform 
within a program estabVished to accomplish some institutional goal. 



CODES/CATEGORIES. AND COMMENTS: 



Coded according to the first eight digits of Manpower Assignment Code as described 
In A Manual for Manpower Accounting in Higher Education (Minter, 1971). 



Code 



2 
3 
4 
5 
6 
7 



PROGRAM FUNCTION 

Category 

Instruction 

Organized Research 
Public Service 
Academic Support 
Student Service 
Institutional Support 
Independent Operations 



OCCUPATIONAL ACTIVITY 
Code Category 

1 Executive, Administrative, 
Managerial 

2 Instructional 

3 Professional 

4 Technical 

5 Of f i ce 

6 Crafts and Trades • 

7 Service 



This element will occur before the fact for each assignment of the employee. 



ERIC 



USES: 



PCM, PM, CFP, FAA, lEP, SWM 




November 1973 



4.6.2 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4302 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Assignment Full-Time Equivalent 



DEFINITION: 



The full-time equivalent (PTE) proportion that an employee is expected to 
devote to the accomplishment of a specific assignment. 



CODES. CATEGORIES, AND COMMENTS: 



E.g.: 1 PTE = "100" 
h PTE = "050" 



This element will occur before the fact for each assignment of the employee. 



USES: 



PCM, PM, GPP, PAA, SWM 



DATE ISSUED: 



November 1973 



er|c 



4.6.3 



National Center for Higher Education Management Systems 



DATA CLEMENT t^iCTlONARY 
Staff Related Data Elements 




ELEMENT TITLE: 



DEFINITION: 



Assignment Beginning. Date 



Calendar date on which this assignment is/was to begin. 



CODES. CATEGORIES. AND COMMENTS: 



Si X- digit numeric code YYMMDDj i.e., November 2, 1968 = 681102. 
See Appendix 5. 



USES: 



PCM, CFP, FAA 



TE ISSUED: . 



Novetriber 1973 



4.6.4 



National Center for Higher Education Management Systems 



4304 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



Assignment Ending Date 



Calendar date on which this assignment Is/was to end. 



C0DES,^CATE(50R(ES: AND 



ilVIMENTS^: 



Six-digit numeric code — YYMMDD; I.e., December 27, 1968 = 681227. 
See Appendix 5. 



USES: 



PCM, CFP, FAA 



DATE ISSUED: 



November 1973 



ERIC 



4.6.5 



CHAPTER VII 

STAFF- RELATED DATA ELEMENTS 
FACULTY ACTIVITY DATA 



DEO No. Title 

4401 Activity Category 

4402 Activity Full-time Equivalent 

4403 Program Identifier 

4404 Program Category Identifier 

4405 Program Sector Identifier 

4406 Activity Outcome Category 

4407 Course Identifier 

4408 Section Identifier 

4409 Activity Beginning Date 

4410 Activity Ending Date 



This block of data may have multiple occurrences for a single staff 
member. A separate block of data is recommended for each activity of a 
staff member. These elements should be linked together. 



ERIC 



4.7.1 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4401 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Activity Category 



DEFINlTIONr 



A code that describes the activities that faculty typically perform. 



COOES". CATEGOR/eS, 'AND COMMENTS: 



Code Category 

A.l Scheduled Teaching 

A. 2 Unscheduled Teaching 

A. 3 Academic Program Advising 

A* 4 Course and Curriculum Research and Development 

B. 1 Specific Projects 

B. 2 General Scholarship and Professional Oeveloprnent 

C. 1 Student-Oriented Service 
C.2 Administrative Duties 
C.3 Committee Participation 

D General Professional Service/Advice Directed 
Outside the Institution 



The above categories have been pilot tested by the Faculty 

Activity Analysis project. This element will occur after the fact for 

each activity that the faculty member has performed. 



USES: 



FAA, RRPM, lEP, PM, CFP, SWM 



DATE ISSUEpt 



Noventer 1973 



ERIC 



4.7.2 



h4atlonal Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4402 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Activity Full-Time Equivalent 



The full-time equivalent (FTE) proportloni as defined by Institutional 
standards, that a faculty member devotes to the accomplishment of a specific 
activity. 



CODES. CATEGORIES. AND COMMEN.TS: 



E.g.: 1 FTE = "100" 
H FTE = "050" 



This element will occur after the fact for each activity that the faculty 
member has performed. 



USES': 



RRPM, FAA, CFP, lEP, SWM 



DATE ISSUED: 



November 1973 



ERIC 



4.7.3 



National Center for Higher EdUcatton AAanagement Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4403 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Program Identi fier 



DEFINITION: 



A two-digit numeric code corresponding to the first two digits of the 
Program Classification Structure code that identify the program to which the 
activity contributes, ' 



COOES, CATEGORIES, AND COMMENTS: 



The first two digits of the Program Classification Structure code. 

This element is linked to elements 4404 and 4405, This element corresponds 
to elements 1008, 2205, and 3007, and should be consistent throughout all 
uses and fi les. 



USES: 



DATE ISSUED: 



RRPM, FAA, lEP, CFP, SWM 



November 1973 



ERIC 



4.7.4 



National Center for Higher Educatton Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4404 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Program Category Identifmr 



DEFINITION: 



The third through the sixth digits of the Program Classification Structure 
code. This four-digit classification identifies related program elements by 
discipline area or major function to which the employee's activities contribute. 



CODES. CATtGORIES. AND COMMENTS: 



Program categories for the Instruction Program, the Organized Research Program, 
and the Public Service Program (excluding cooperative extension service) 
correspond to the standard taxonorry of fields of study used in the Taxonony 
of Instructional Programs in Higher Education (Huff and Chandler, 1970). 
Refer to Appendix 1. 

This element is linked to elements 4403 and 4405. This element corresponds 
to elements 1009, 2206, and 3308, and should be consistent throughout all 
uses and files. 



USES: 



FAA, RRPM, lEP, CFP, SWM 



m 



Nover*er 1973 



ERIC 



4.7.5 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 




ELEMENT TITLE: 



Program Sector Identifier 



DEFINITION: 



The seventh and eighth digits of the Program Classification Structure code. 
These two digits identify the level of the course. 



CODES, CATEGORIES, AND COMMENTS: 



this two-di^it classification Identifies the student level to which the employee's activity relates. 

This element will not appear for all activities, ft Is recoirmended for use In prograrjs 1.1, \,t, 1.3, 1.4, 
3.1. and $.2 of the Prograni Classification Structure. This elepnent is Unked to elements 4403 and 4404. 
U corresponds to elernents 1010 and 3009, and should be consistent throughout all uses and fHes. Hany 
Institutions will be able to derive this element from the Course Identifier (eletnent 1004). 

The categorization Is generally derived from the level of student to which any particular course offering 
within a discfpHne is primarily directed. 

The^following categories of "course leveT are contained In the Program Classi fication Structure (Gulko* 



Code 

10. 
to. 
30. 
40. 
50. 
♦90. 



Cat egory 

Preparatory 
Lower Division 
Upper Division 

Combined Upper Division and Graduate or Professional 

Graduate or Professional Only 

Other 



The Inforration Exchange Procedures and Cost Finding Principles projects are recomTendinq the following 
aggregations: 



Code Category 
20. lower Division: 



30. Upper Division: 



50. 



Graduate: 



Pes crip t ion 

Course offerings at a level of coirprehension usually associated 
with freshron and sophomore students. This Is an aggregated 
category that includes codes 10. and 20. listed above, all lo^^er 
division courses and those preparatory courses offered for credit. 

Course offerings at a level of comprehension usually associated 
with junior and senior students. The Jointly offered upper 
division graduate courses should be classified as upper division. 
This is an aggregated category including codes 30. and 40. listed 
above. 

Course offerings at a level of cotnprehension usually associated 
with post-baccalaureate students. This category is the sare as 
code SO. listed above. 



•This category is not used for the UP project, 
most appropriate category. 



Courses fn this classification should be assigned to the 



USES: 



FAA, RRPM, lEP, CFP, SWM 



DATE ISSUED: 



ERIC 



November 1973 



4.7.6 



National Center for Higher Educatton Manasement Systems 



4406 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



ELEMENT TITLE: 



Activity Outcome Category 



DEFINITION: 



Those intended products > events, and/or conditions produced by the activity 
described by this block of data elements that potentially can affect one or 
more beneficiary groups. 



CODES. CATEGORIES, AND COMMENTS: 



Code Category 

1 Student Growth and 

Development 



Development of 
New Knowledge 
and Art Forms 



Community Service 
and Development 



Inseparable Combination 
of 1, 2, and 3 



Definition 

Results and benefits of activities that 
contribute to enhancing personal, social, 
academic and/or career aspects of students 
who are registered in the institution. 

Results and benefits of activities that 
contribute to the development, storage, 
utilization, and/or appreciation of 
knowledge and art in society- 
Results and benefits of activities 
that contribute to educational growth In 
and provide short- or long-term utility 
to the non-academic community. 

Results and benefits of activities that 
contribute to student growth and develop- 
ment, creation of new knowledge and art 
forms, and community service and develop- 
ment and cannot be separated* {It is 
preferable to separate these if possible.) 



The above categories and definitions have been pilot tested In the Faculty 
Activity Analysis project. 

This data element would have a multiple occurrence if the activity results in 
multiple outcomes. 



USES: 



FAA 



November 1973 



ERiC 



4.7.7 



National Center for Hisher Educatton Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4407 



ELEMENT 
NUMBER 



Course Identifier 



DEFINITION: 



Official institutional nutnber or other identifier that serves to uniquely 
identify a course. 



CODES, CATEGORIES. AND COMMENTS: 



The code may include prefix and/or suffix. 
This element is linked to element 4408. 

This element corresponds to elements 1004 and 5402 and should be consistent 
throughout all uses and files. 

If the particular activity described in this block of data elements is not a 
course, then this element and the succeeding one are not needed, 



USES: 



RRPM, FAA, lEP 



DATE ISSUED: 



November 1973 



National Center for Higher Education Management Systen-is 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4408 



ELEMENT 
NUMBER 



ELEMENT TITL 



DEFINITION: 



Si 



Section Identifier 



Official institutional number or other identifier that serves to uniquely 
identify the section of the course. 



CODES. CATEGORIES, AND COMMENTS: , 



This element is linked to element 4407. 

This element corresponds to elements 1101 and 5403, and should be consistent 
throughout all uses and files. 



USES: 



RRPM. FAA. lEP 



DATE ISSUED: 



November 1973 



ERIC 



4.7.9 



NatkxTal Center for Hisher Education Management Systems 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



4409 



ELEMENT 
NUMBER. 



ELEMENT TITLE: 



DEFINITION: 



Activity Beginning Date 



Calendar date when this activity is/was scheduled to begin. 



CODES, CATEGORIES, AND COMMENTS: 



Six-digit numeric code — YYMMDD; i»e., September 4, 1973 ^ 730904. 
See Appendix 5. 

This element is linked to element 4410. 

If historical data are available, and the actual beginning date differs from 
the scheduled date, use the historical data. 



USES: 



FAA, RRPM, CFP, lEP 



DATE ISSUED: 



November 1973 



ERIC 



4.7.10 



National Center for Hisher Education Management Systems 



4410 



DATA ELEMENT DICTIONARY 
Staff Related Data Elements 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Activity Ending Date 



DEFINITION: 



The calendar date when this activity is/was scheduled to end. 



CODES, CATEGORIES, AND COMMENTS: 



Six-digit numeric code - YYMMOD; i.e., April 5, 1973 = 730405. 
See Appendix 5. 

This element is linked to element 4409. 

If historical data are available, and the actual ending date differs from the 
scheduled ending date, use the historical data. 



USES: 



FAA, RRPM, CFP, lEP 



DATE ISSUED: 



November 1973 



ERIC 



4.7.11 



CHAPTER VIII 



STAFF-RELATED DATA ELEMENTS 
SUGGESTED COBOL PICTURES 



DED COBOL 

DATA ELEMENT NO. PICTURE 

Achievement Record 4022 X(60j 

Activity Beginning Date 4409 9(06 

Activity Category 4401 9(02 

Activity Ending Date 4410 9(06] 

Activity Full -Time Equivalent 4402 9V99 

Activity Outcome Category 4406 9(01) 

Address - City 4009 x(20) 

Address - State 4010 X 02) 

Address - Street/ Apartment 4008 X{16) 

Address - Telephone Number 4012 9(14) 

Address - Zip Code 4011 9 05) 

Appointment Effective Date 4207 9(06) 

Appointment Expiration Date 4208 9(06) 

Appointment Full -Time Equivalent 4205 9V99 

Appointment Identifier 4202 9(05) 

Appointment Organizational Unit 4203 9(05) 

Appointment Period 4206 9(02) 

Appointment Status 4209 X(01) 

Appointment Title 4201 X{25) 

Assignment 4301 9(08" 

Assignment Beginning Date 4303 9(06 

Assignment Ending Date 4304 9(06 

Assignment Full-Tlme Equivalent 4302 9V99 

Beginning Date - Year 4106 9(02) 

Birth Date 4005 9(06) 

Citizenship 4006 X(04) 

Civil Rights Racial Category 4007 9(01) 

Course Identifier 4407 X(10 

Current Job Class - Method of Entry 4214 XjOl 

Degree/Oiploma/Certificate 4103 X(05 

Oegree/Oiploma/Certificate Dale 4104 9(04 i 

Employee's Office - Building Code 4014 X(04; 

Employee's Office - Building Name 4015 X{12) 

Employee's Office - Caripus 4013 X{03j 

Employee's Office - Room Number 4016 X(07) 

Employee's Office - Telephone Number 4017 9(14) 



ERIC 



4.8.1 



DATA ELEMENT 

Ending Date - Year 
Faculty Rank 

Highest Degree/Diploma/Certlficate Earned 
Honorary Degrees and Awards 
Institution Code 
Institution Name 
Leave Status 

Licenses, Certificates, and Registrations 
Location of Previous Employment - State 
Marital Status 
Name 

Payroll Account Number 
Personnel Identification Number 
Physical Handicap Status 
Professional Affiliations 
Program Category Identifier 
Program Identifier 
Program Sector Identifier 
Salary 

Section Identifier 
Sex 

Social Security Number 

Special Competencies 

Student Personnel Identification Number 

Student Program/Major Field of Study 

Tenure Status 

Termination Code 

Termination Date 

Type of Previous Employment 



ucu 


COBOL 


NO 


PICTURE 


4107 

H IKf 1 


9( 


'02 ) 






9< 


Oil 






Xi 






40? 1 


Xi 


;6ol 




410? 


9< 


;o6 




4101 


XI 


20) 




4?10 


91 


[02 






XI 


[60 






XI 


02 




40*^0 


XI 


[01 




4001 


XI 


[30 




4904 


X 


iis; 




400? 


X 


[09' 






9 


01, 




40?4 


X 


60 




4404 


9 


081 




440*^ 


9 


08 




440(^ 


9 


!08 




4?13 


9 


[03 




4408 


X 


04 




4004 


X 


loi: 




4003 


9 


[09' 




4026 


X 


60 




4019 


X(09 




4105 


9(04) 


4212 


X(01) 


4020 


X 


01) 


4021 


9(06) 


4027 


X(01) 
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CHAPTER IX 



STAFF- RELATED DATA ELEMENTS 
CHANGES FROM FIRST EDITION 



PREVIOUS DATA ELEMENT 


OLD 
DED NO. 


NEW 
DED NO. 


CORRESPONDING CURRENT 
DATA ELEMENT 


Academic Rank 


208 


4211 


Faculty Rank 


Account Number 


203 


4204 


Payroll Account Number 


Appointment Code 


202 


4202 


Appointment Identifier 


Appointment Effective Date 


211 


4207 


Appointment Effective Date 


Appointment Expiration Date 


212 


4208 


Appointment Expiration Date 


Appointment Percentage 


204 


4205 


Appointment Full -Time Equivalent 


Appointment Period 


206 


4206 


Appointment Period 


Appointment Salary Budgeted 


205 


4213 


Salary 


Mppointment iitie 








Appointment Type 


213 


4209 


Appointment Status 


Birth Date 


003 


4005 


Birth Date 


Campus Office Address (s) 


014 


4013 
4014 
4015 
4016 
4017 


Employee's Office - Campus 
Employee's Office - Building Code 
Employee's Office - Building Name 
Employee's Office - Room Number 
Employee's Office - Telephone Number 


Litizensnip btdtiis 


nno 


4UUD 




Course Assignments 


340 


4407 
4408 
4409 
4410 


Course Identifier 
Section Identifier 
Activity Beginning Date 
Activity Ending Date 


Current Local Address 


012 


4008 
4009 

4010 
4011 
4012 


Address - Street/Apartment 
Address - City 
Address - State 
Address - Zip Code 
Address • Telephone Number 



STAFF CHANGES - Continued 



PREVIOUS DATA ELEMENT 



OLD NEW 
DEU NO. DED NO. 



CORRESPONDING CURRENT 
DATA ELEMENT 



First Data of Appointment 112 
Graduate Education 102 



4207 Appointment Effective Date 

4101 Institution Name 

4102 Institution Code 

4103 Degree/Diploma/Certificate 

4104 Degree/Diploma/ Certificate Date 

4105 Student Program/Hajor Field 

of Study 



Highest Academic Degree or 
Diploma 


103 


4029 


Highest Degree/Diploma/ 
Certificate Earned 


Honorary Degrees and Awards 


106 


4103 


Denree/Di ploma/Certi fi cate 


Instructional Activities 


341 


4401 


Activity Category 


Licenses, Certificates, 
and Registrations 


108 


4025 


Licenses, Certificates, 
and Registrations 


Marital Status 


006 


4030 


Marital Status 


Name 


001 


4001 


Name 


Noninstructional Act-^vities 


342 


4401 
4402 
4409 
4410 


Activity Category 
Activity Full-Time Equivalent 
Activity Beginning Date 
Activity Fndina Date 


Permanent Address 


013 


4008 
4009 
4010 
4011 
4012 


Address - Street/Apartment 
Address - City 
Address - State 
Address - Zip Code 
Address - Telfephone Number 


Physical Handicap 


015 


4018 


Physical Handicap Status 


Postdoctoral Education 


105 


4101 
4105 

4106 
4107 


Institution Name 

Student Program/Major Field 

of Study 
Beginning Date - Year 
Ending Date - Year 


Postgraduate Study 


104 


4101 
4105 

4106 
4107 


Institution Name 

Student Program/Major Field 

of Study 
Beginning Date - Year 
Ending Date - Year 
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STAFF CHANGES - Continued 



OLD NEW CORRESPONDING CURRENT 

PREVIOUS DATA ELEMENT DED NO. DED NO. DATA ELEMENT 



Previous Employment 


111 


4027 
4028 


Type of Previous Employment 
Location of Previous Employment ■ 
State 


Professional Affiliations 


107 


4024 


Professional Affiliations 


Publication Record 


110 


4022 


Achievement Record 


Race 


010 


4007 


Civil Rights Racial Category 


Sabbaticals and Leaves of 
Absence 


214 


4210 


Leave Status 


Separation from Institution 


113 


4020 


Termination Code 


Sex 


005 


4004 


Sex 


Social Security Number 


002 


4003 


Social Security Number 
rersonne 1 iQenti ti cation fiurnoer 


Special Competencies 


109 


4026 


Special Competencies 


Tenure Status 


210 


4212 


Tenure Status 


Undergraduate Education 


101 


4101 
4102 
4103 
4104 
4105 


Institution Name 
Institution Code 
Degree/Diploma/Certificate 
Degree/Diploma/Certificate Date 
Student Program/Major Field 
of Study 
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STAFF CHANGES - Continued 



DELETIONS 


DED NO. 


DED NO. 


ADDITIONS 


Ri ^*thDlace 


004 


4406 


Activity Outcome Category 


Dependents 


007 


4203 


Appomtme^it Urgarti zationai unit 


Emergency Contact 


008 


4301 


Assignment 


Military Status 


Oil 


4303 


Assignment Beginning Date 


Publication Record 


no 


4304 


Assignment Ending Date 


Staff Benefits 


207* 


4302 


Assignment Full -Time Equivalent 


Support Staff Skill Level 


209 


4214 


Current Job Class - Method of 






Entry 






4404 


Program Category Identifier 






4403 


Program Identifier 






4405 


Program Sector Identifier 






4026 


Special Competencies 






4019 


Student Personnel Identification 

Numhpr 



*This data element is derivable from data elements in the Finance Section. 
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DATA ELEMENT DICTIONARY: STUDENT 
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STUDENT- RELATED DATA ELEMENTS 
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CHAPTER I 



STUDENT-RELATED DATA ELEMENTS 
DICTIONARY ORGANIZATION AND FORMAT 

This section of the Data Eletnent Dictionary contains the data elements 
pertaining to students who are enrolled at or have applied to the 
institution. 

For purposes of the Data Element Dictionary > a student is defined as: 

An individual who has fomally applied for admisoion at the institution* 

or: 

An individual who is making a demand on the inatvuotional resoux^oes 
of the institution. 

The student- related data elements identified in this section of the 
Data Element Dictionary have been grouped into five data blocks for 
convenient presentation and examination. The nurribers attached to the 
elements are intended only to facilitate identification and location of 
the elements and have no implication for standard coding practices* The 
five blocks of student-related data elements are: 
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1. 5001-^099 Demographic and Biographical Data 



This block defines a series of data elements that describe 
the student's current demographic and biographical 
characteristics. 



2. 5101-5199 Previous Educational Experience Data 



This block of data elements is designed to define informa- 
tion about each previous educational experience of the 
student, including the student's terminal secondary 
educational experience. This block of data elements should 
be collected for each educational experience of the student, 
regardless of whether or not the student received a degree 
or certificate for that experience. 



This block of data elements is designed to define informa 
tion regarding the student's admission to a specific 
institutional program or degree objective. This block, 
or the appropriate subset thereof, should be generated 
for each attempted admission by the student. 




3. 



5201-5299 Admittance Data 
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4 . 5301-5399 Term Data 

This block of data elements is designed to define infor- 
mation about a student for each term (quarter, semester, 
etc.) that the student is enrolled in a course. 

5. 5401-5499 Course Data 

This block of data elements is designed to define infor- 
mation about each course attempted by the student. These 
data elements are typically used for generating student 
transcripts. 

Most NCHEMS products recommend that data blocks 2-5 be maintained historically. 
These five data blocks would be arranged in a hierarchy as illustrated below: 

Demographic and Biographical Data 

•Previous Educational Experience 
Admittance Data 
-Term Data 

-Course Data 

Thus, each student (or applicant) would have one Demographic and Biographical 
block of data elements along with one or more Previous Educational Experience 
data blocks. In addition, each student would have one or more Admittance 
data blocks with each Admittance block having one or more Term data blocks 
associated with it. Similarly, each Term data block would have multiple 
Course data blocks associated with it. 




5.1.5 



Institutions should structure their data bases so as to link these five 
data blocks appropriately. 

The description of each data element contains the following information: 

1. Elen^nt Number ; A four-digit number to identify each data element. 
The first digit of the element number specifies the section of the 
Data Element Dictionary this element Is related to. The second 
digit of the element number defines the appropriate data block to 
which the data element is assigned. The other two digits merely 
provide a sequential Identification of the data element within that 
data block. 

2. Element Title : A brief identification of the data element. 

3. Definition ; A brief description of the data element. 

4. Codes, Categories, and Comments : A description of the suggested 
codes or recording instructions, if appropriate. May also include 
detailed categorical definitions, or additional information that 
may be required to further define the data element, justify its 
inclusion, or identify its relationship to other data elements. 

5. Uses : An identification of various NCHEMS products that require 
or are likely to require this data element In the future, either 



5.1.6 



where it is required in its absolute form or where it is required 
to derive another data element used by an NCHEMS product. Most 
data elements fall into this latter category. 

The following abbreviations or acronyms are used to describe the 
various NCHEMS products: 



Cost Finding Principles CFP 

Faculty Activity Analysis FAA 

Higher Education Facilities Planning 

and Management Manuals SAM 

Higher Education Finance Manual HEFM 

Information Exchange Procedures lEP 

Program Measures PM 

Resource Requirements Prediction Model RRPM 

Statewide Measures SUM 

Student Flow Models SFM 



6. Date Issued : Indicates the calendar date that NCHEMS released this 
version of the data element. Institutions may wish to use this 
space for those data elements they have added to the Data Element 
Di ctipnary > 
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CHAPTER II 

STUDENT- RELATED DATA ELEMENTS 
INDICES 

ALPHAl fICAL INDEX 

Data Element D ED No. Page 

Academic Status 5306 5.6.7 

Admission - Date Valid 5201 5.5.2 

Admission Action 5208 5.5.9 

Admission Action Date 5209 5.5.10 

Admission Application Date 5202 5.5.3 

Admission Request - Campus 5203 5.5.4 

Admission Request - Degree/Diploma/ Certificate Type 5206 5.5.7 

Admission Request - Student Program/Major Field 

of Study 5207 5.5.8 

Admission Request - Student Level 5204 5.5.5 

Admission Request - Student Status 5205 5.5.6 

Advisor Identifier 5304 5.6.5 

Beginning Date - Year 5108 5.4.9 

Birth Date 5005 5.3.7 

Citizenship 5006 5.3.8 

Civil Rights Racial Category 5007 5.3.9 

Class Standing 5110 5.4.11 



o 

ERIC 

™" 5.2.1 



Data Element PEP No, Page 

Contact - City 5017 5.3.19 

Contact - Country 5020 5.3.22 

Contact - Name 5014 5.3.16 

Contact - Relationship 5015 5*3.17 

Contact - State 5OI8 5.3.20 

Contact - Street/Apartment 5015 5*3. 13 

Contact - Telephone Number 5021 5*3.23 

Contact - ZIP Code 5019 5.3^21 

Course Credits 5404 5.7^5 

Course Identifier 5402 5.7.3 

Course Title 5401 5.7.2 

Degree/Pi ploma/Certificate 5104 5.4.5 

Degree/Diploma/Certificate Pate 5105 5.4.6 

Ending Date - Year 5109 5.4.10 

Enrollment Status 5307 5.6.8 

Entrance Test Score - Date 5214 5.5.15 

Entrance Test Score - Form/Name 5211 5.5.12 

Entrance Test Score - Name (Type) 5210 5.5.11 

Entrance Test Score - Percentile Score 5213 5.5.14 

Entrance Test Score - Raw Score 5212 5.5.13 

Expected Completion Date 5215 5*5.16 

Family Income 5028 5.3.30 

Father's Education 5027 5. 3*29 

Father's Occupation 5025 5.3.27 



5.2.2 



Data Element 


DED No. 


Page 


Financial Aid - Amount 


5309 


5.6.10 


Financial Aid - Type 


5308 


5.6.9 


Geographic Origin - County 


5008 


5. 3. 10 


Geographic Origin - State 


5009 


5.3.11 


Grade Point Average 


5107 


5.4.8 


Grade Received 


5405 


5.7.6 


Graduating Class Size 


5111 


5.4.12 


Highest Degree/Diploma/Certificate Earned 


5023 


5.3.25 


Housing Status 


5011 


5.3.13 


Identification Number - Student Personnel 


5022 


5.3.24 


Institution Code 


5103 


5.4.4 


Institution Name 


5101 


'5.4.2 


Institution Type 


5102 


5.4.3 


Marital Status 


5010 


5.3.12 


Mother's Education 


5026 


5.3.28 


Mother's Occupation 


5024 


5.3.26 


Name 


5001 


5.3.3 


Number of Hours Worked 


5310 


5.6.11 


Residency Status 


5012 


5.3.14 


Section Identifier 


5403 


5.7.4 


V 

OCA 




5 3 6 


Social Security Number 


5003 


5.3.5 


Student Identification Number 


5002 


5.3.4 


Student Level 


5305 


5.6.6 



o 
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Data Element 
Student Program/Major Field of Study 
Student Program/Major Field of Study - 
Term Date - Beginning 
Tern Date - Ending 
Termination Status 
Type of Contact 



DED No. Page 

5106 5.4.7 

Current 5303 5.6.4 

5301 5.6.2 

5302 5.6.3 
5311 5.6.12 
5013 5.3.15 
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ALPHABETICAL INDEX BY NCHEMS PRODUCT 



NCHEMS PRODUCT DATA ELEMENT DED N O. 

FACULTY ACTIVITY Advisory Identifier 5304 

ANALYSIS (FAA) Course Identifier 5402 

Section Identifier 5403 

Student Level 5305 

HIGHER EDUCATION Contact - City 5017 

FACILITIES PLANNING Housing Status 5011 

AND MANAGEMENT Marital Status 5010 

MANUALS (SAM) Residency Status 5012 

Sex 5004 

Student Level 5305 
Student Prograin/Major Field of 

Study - Current 5303 

HIGHER EDUCATION Financial Aid - Amount 5309 

FINANCE MANUAL Financial Aid - Type 5308 

(HEFM) 

INFORMATION EXCHANGE Admission Request - Student Status 5205 

PROCEDURES (lEP) • Civil Rights Racial Category 5007 

Course Identifier 5402 

Degree/Diplotna/Certificate 5104 

Degree/Diploma/ Certificate Date 5105 

Entrance Test Score - Name (Type) 5210 

Entrance Test Score - Raw Score 5212 

Family Income 5028 

Institution Type 5102 

Residency Status 5012 

Section Identifier 5403 

Sex 5004 

Student Identification Number 5002 

Student Level 5305 
Student Program/Major Field of Study 5106 

PROGRAM MEASURES (PM) Admission Request - Degree/ Diploma/ 

Certificate Type 5206 
Admission Request - Student Program/ 

Major Field of Study 5207 

Admission Request - Student Level 5204 

Admission Request - Student Status 5205 

Citizenship 5006 

Civil Rights Racial Category 5007 

Course Credits 5404 
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NCHEHS PRODUCT DATA ELEMENT DED NO. 

PROGRAM MEASURES (PM) Degree/Dlploma/Certiflcate 5104 

(Continued) Enrollment Status 5307 

Entrance Test Score - Percentile Score 5213 

Entrance Test Score - Raw Score 5212 

Family Income 5028 

Financial Aid - Amount 5309 

Financial Aid - Type 5308 

Geographic Origin - County 5008 

Geographic Origin - State 5009 
Highest Degree/Diploma/Certificate 

Earned 5023 

Housing Status 5011 

Marital Status 5010 

Residency Status 5012 

Sex 5004 

Student Level 5305 

Student Program/Major Field of Study 5106 
Student Program/Major Field of 

Study - Current 5303 

RESOURCE REQUIREMENTS Course Identifier 5402 

^ PREDICTION MODEL Section Identifier 5403 

(RRPM) Student Level 5305 

Student Program/Major Field of 

y Study - Current 5303 

STUDENT FLOW MODELS \ Admission - Date Valid 5201 

(SfM) V, Admission Action 5208 

Admission Request - Campus Location 5203 
Admission Request - Degree/Diploma/ 

Certificate Type 5206 
Admission Request - Student Program/ 

Major Field of Study 5207 

Admission Request - Student Level 5204 

Admission Request - Student Status 5205 

Birth Date 5005 

Civil Rights Racial Category 5007 

Degree/Diploma/Certificate 5104 

Enrollment Status 5307 

Entrance Test Score - Form/Name 5211 

Entrance Test Score - Name (Type) 5210 
Entrance Test Score - Percentile Srore 5213 

Entrance Test Score - Raw Score 5212 

Family Income 5028 

Father's Education 5027 

Father's Occupation 5025 

Financial Aid - Amount 5309 
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NCHEMS PRODUCT 



DATA ELEMENT 



DED NO, 



STUDENT FLOW MODELS 
(SFM) (Continued) 



STATEWIDE MEASURES 
(SWM) 



Financial Aid - Type 
Geographic Origin - County 
Geographic Origin - State 
Hi ghest Degree/Di pi oina/Certi f i cate 

Earned 
Institution Code 
Institution Name 
Mother':. Education 
Mother*s Occupation 
Nunber of Hours Worked 
Sex 

Social Security Number 
Student Level 

Student Prograrn/Major Field of Study 
Student Program/Major Field of 

Study - Current 
Termination Status 



Campus 

Degree/Diploma/ 
Student Program/ 
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Admission Action 
Admission Request ■ 
Admission Request - 

Certificate Type 
Admission Request ■ 

Major Field of Study 
Admission Request - Student Level 
Admission Request - Student Status 
Civil Rights Racial Category 
Course Credits 
Degree/Diploma/Certificate 
Enrollment Status 

Entrance Test Score - Percentile Score 
Entrance Test Score - Raw Score 
Family Income 
Financial Aid - Amount 
Financial Aid - Type 
Geographic Origin - County 
Geographic Origin - State 
Highest Degree/Diploma/Certificate 

Earned 
Housing Status 
Institution Code 
Institution Name 
Institution Type 
Marital Status 
Residency Status 

Sex 

Student Level 

Student Program/Major Field of Study 
Student Program/Major Field of 

Study - Current 
Termination Status 
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5308 
5008 
5009 

5023 
5103 
5101 
5026 
6024 
5310 
5004 
5003 
5305 
5106 

5303 
5311 

5^08 
5203 

5206 

5207 
5204 
5205 
5007 
5404 
5104 
5307 
5213 
5212 
5028 
5309 
5308 
5008 
5009 

5023 
5011 
5103 
5101 
5102 
5010 

5012 
5004 
5305 
5106 

5303 
5311 
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STUDENT-RELATED DATA ELEMENTS 
DEMOGRAPHIC AND BIOGRAPHICAL DATA 

DED No. Ti tie 

5001 Name 

5002 Student Identification Number 

5003 Social Security Number 

5004 Sex 

5005 . Birth Date 

5006 Citizenship 

5007 Civil Rights Racial Category 

5008 Geographic Origin - County 

5009 Geographic Origin - State 

5010 Marital Status 

5011 Housing Status 

5012 Residency Status 

5013 Type of Contact 

5014 Contact - Name 

5015 Contact - Relationship 

5016 Contact - Street/Apartment 

5017 Contact - City 

5018 Contact - State 

o 
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notner s uccupation 


5025 


Father^ s Occupation 


5026 


Mother^ s Education 


5027 


Father's Education 


5028 


Family Income 



A separate block of data should be collected for each student. It should 
be linked together. 
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Student Related Data Elements 



5001 



ELEMENT 
NUMBER 



ELEMENT' TITLE: 



Name 



DEFINITION: 



The legal combination of words by which the student is known. 



CODES. CATEGORIES. AND COMMENTS: 



Literal text, which may Include the following sub-elements: 

a. Last name 

b. Prefix 

c. Suffix 

d. First nanne 

e. Middle name 

f. Maiden name 

This element should be linked to elements 5002 and 5003. 



USES: 



DATE ISSUED: 



November 1973 
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h4atlonal Center for Higher Educatton Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5002 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Student Identification Number 



DEFINITION: 



The official number that serves to uniquely identify the student. 



COOES. CATEGORIES, ANO COMMENTS: 



This element should be linked to elements 5001 and 5003« 
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USES: 



ATE ISSUED: 



lEP 



November 1973 
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DATA ELEKlSNt DICTIONARY 
Student Related Data Elements 



5003 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Social Security Number 



DEFINITION; 



The number assigned to an individual under the Federal Insurance Contribution 
Act, 



CODES, CATEGORIES, AND COMMENTS: 



This element should be linked to elemonts 5001 and 5002. 

This element is not necessary if the Social Security Number is used as the 
Student Identification Number (element 5002). 



SFH 



November 1973 
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USES: 



er|c 



ATE ISSUED: 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5004 



ELEMENT 
NUMBER 



ELE-MENT TITLE: 



Sex 



'^DEFINITION: 



The sex of the student. 



CODES, CATEGORIES, AND COMMENTS: 



Code 
M 
F 



Category 

Male 

Female 




PM, SFM» SAM, lEP. SWM 



November 1973 
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DATA ELEMEr^r DICTIONARY 
Student Related Data Elements 



5005 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Birth Date 



DEFINITION: 



The calendar date of birth as designated on the individual's legal birth 
registration or certificate. 



CODES, CATEGORIES, AND COMMENTS: 



Six-digit nmieric code — YYMMOD; i.e., December 27, 1943 = 431227. 
See Appendix 5. 



USES: . 



DATE ISSUED: 



SFM 



November 1973 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



6006 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Citizenship 



DEFINITION: 



the code that indicates the student's nationality and visa type, if 
appropriate. 



CODES, CATEGORIES, AND COMMENTS: 



First two characters are country-'-see Appendix 3. Third and fourth characters 
are reserved for visa type—see Appendix ?. 



USES: 



PM 




November 1973 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5007 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Civil Rights Racial Category 



DEFINITION: 



An indication of the student's ethnic origin. 



CODES, CATEGORIES, AND COMMENTS: 



Ctvll rights conpli*nce reporting requires the 
following categories: 

Code Ceteoorj 

I Asian Ar«rf can/Oriertel 

Z Native Anerican/A/Tierican Indian 

3 Black/f(egro 

4 Spanish- Sumamed American* 

5 All Ot^er Onclude Caucasian) 

S Refuse to Indicate 

•Irtcludes all students of Mexican. Puerto Rican, 
CU>an, or Spanish orfgin. 



One alternative currently bc1n9 used b/ sora instltuHofls 
of higfler educatiof) t%: 

Cpde 



Asian American/ 
Oriental 



Native American/ 
American Indian 



Black A/nerlcan/ 
Ntgro 



Chicano/Hexftan 
A^ne rican 



All Other 
American Ethnic 
Minorities 



WhUe Awerlcan 

Foreign Students 
Pefuse to Indicate 



Students mho Identify thesh 
selrt* ethnically as belfijof 
Chinese, Japanese* Korean* 
Hawaiian, Simoan, or Filipino 
descent. 

Students who identify them- 
selves ethnically as being of 
Native American Indian descent, 
Including Canadian and Alaskarv 
Natives. Does r.ot Include 
White Americans. 

Stu^nts v<ho identify th«». 
seUcs ethfllcatly as belns of 
Black or Afro-Atneritcan descent. 

Students hho Identify them- 
selves as beln^ of Chicano 
or Heufcan American descent. 

Students viho Identify thfca- 
selves ethnically wUrt a 
flifroffty group other than thole 
listed above, such as: Puerto 
Rfcan, Cuban, Spanish, or 
Latin Anerlcans, etc. 

Students ^ho Identify t^e«- 
selves as native born M. S. 
Citliens of European descent. 

Students who ctrr^ F or J visas. 

Students who decline to 
Indicate ethnic bacii.9round. 



USES: 



PM, SFM, SWM, lEP 



DATE ISSUED: 



November iV3 
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5008 



DATA ELEMENT DiCTiONARY 
Student Related Data Eiemente 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Geographic Origin - County 



DEFINfiTION: 



An institutionally defined code for the county or parish in which the 
student resided at the time of first admission to the institution. 



CODES. CATEGORIES. AND\:>0MMENTS: 



It Is anticipated that this data element would normally be collected for 
in-state students only. 



SFM, SWM, PM 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5009 



riEMENT 
NUMBER 



ELEMENT TITLE: 



Geographic Origin - State 



DEFINITION: 



The U.S. Postal Service code for the state In which the student resided at 
the time of first admission to the institution. 



CODES. CATEGORIES, AND COMMENTS: 



Two-digit code. See Appendix 4. 
if non-U. S.. code "ZZ". 



SFM« PH. sm 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5010 



ELEMENT 
NUMBER 



Marital Status 



DEFINITION: 



The legal status of the student with respect tp wedlock. 



POOES. CATEGORIES. AND COMMENTS: 



Category 
Single 

Married 

Legally 
Separated 



Definition 

The state of never having been and not 
presently married. 

The state of having a spouse. 

The state of having the conjugal relationship 
of husband and wife terminated by court decree. 



The state of being deprived of one's spouse 
through his or her death. 

The state of having the marriage dissolved by 
judicial declaration. 



Widowed 
Divorced 

For many Institutions, "Single" or "Married" may be sufficient categories. 



USES: 



PM. SAM, SWM 



DATE ISSUED: 



November 1973 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



soli 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Housing Status 



DEFINITION: 



An Instltutionany defined classification of the type of housing in which 
the student resides. 



CODE^ CATEGORIES, AND COMMENTS: 



Categories may include institution-operated dormitory, fraternity/sorority, 
private housing, etc. For many institutions, "on campus" or "off campus" 
may be sufficient categories. 




PH. SAM. SWN 
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DATA ELEMENT DICTIONARY 
Student Related D^ta Elements 



5012 



ELEMENT 
NUMBER 



ELEMENT, TITLE: 



Residency Status 



DEFINITION: 



A code for the legeli^sidence of the Student with respect to geographic 
origin at the time cf first admission to the institution. 



CODES. CATEGORIES, AND COMMENTS. 



This designation Is usually used to determine the student's rate of tuition 
and fee payment. 

The NCHEMS Information Exchange Procedures project is using the following 
categories for exchange purposes: 



Category 
In-Distrlct 

In-State 
Out-of-state 



Description 

students who live within a junior college 

district and are attending the Junior 

col lege in the di stri ct of thel r resi dence. 

Students who attend an institution in the 
state In which they are legally domiciled. 
Not Included In this category are In- 
BTstrict students. 

Students who attend an institution that is 
outside the state in which they are legally 
domiciled. Foreign students are Out-of- 
State students. 



USES: 



PM, SAM, lEP, SWM 



DATE ISSUED: 



November 1973 



National Center for HIsher Education Manasennent Systems 

DATA ELEMENT DICTIONARY 
Student Related Data Elements 




ELEMENT TITLE: 



Type Of Contact 



DEFINITION: 



The type Of Individual and address for which the following address elements 
are applicable. 



CODES, categories; AND COMMENTS; 



Code 

P 
L 
H 
E 



Categor y 

Parent or Legal Guardian's Address 
Student Local Address 
Student Permanent Address 
Emergency Notification 



The above codes and categories represent one suggested possible set. An 
alternative set of codes and categories may be equally appropriate. All 
address-related data elements (elements 5013-5021) can be expected to have 
multiple occurrences. 

The address -related data elements should be linked together for each address 
on file. 



ERIC 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5014 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Contact - Name 



DEFINITION: 



The legal combination Of words by which this contact is known. 



CODES. CATEGORIES, AND COMMENTS: 



Literal text, which may include the following sub-elements: 

a. Last name 

b. Prefix 

c. Suffix 

d. First name 

e. Middle name 

f. Maiden name 

This element is not necessary if t>t'e of contact is student local address 
or student permanent address. 




iTE ISSUED: 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5016 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Contact " Relationship 



DEFINITION: 



the 1 11 dividual' s relationship to the student. If appropriate. 



CODES, CATEGOF^IES, AND COMMENTS: 



Name or abbreviation. (Father, Spouse, Guardian, etc.) 

This element is not necessary if type of contact is student local address 
or student permanent address. 



USES: 



DATE ISSUED: 



November 1973 



er|c 



5.3.17 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5016 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Contact - Street/Apartment 



DEFINITION: 



The U. S. Postal Service designation of the address or P. 0. Box nutrtber 
where the Individual may be found or reached. 



COOES, CATEGORIES, AND COMMENTS: 



Literal ] 1st, which may Include: 

a. House Number 

b. Apartment Number 

c. Street 

d. Post Office Box Number 



USES: 



DATE ISSUED: 



November 1973 



National Center for Higher Educatlbh Manag^n^nt ^sterns 



5017 



DATA ELEMENT DICTIONARY 
Student Related Data Eiements 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Contact - City 



DEFINITION: 



The city In which the 1 ndl vidua V may be found or reached. 



CODES. CATEGORIES, AND COMMENTS: 



USES: 



TE ISSUED: 



SAM (When "type of contact" Is student local address.) 



November 1973 



National Center for Higher Education Managennent Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 




ELEMENT TITLE: 



Contact - State 



DEFINITION: 



The U. S. Postal Service designation of the state In which the IndlvlduaT 
may be found or reached. 



CODES. CATEGORIES. AND COMMENTS: 



Two-digit code—see Appendix 4. 



USES: 



DATE ISSUED: 



November 1973 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



m9 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Contact - Zip Code 



DEFINITION: 



The U. S. Postal Service Zip Code designation for the geographic area In which 
the Individual may be found or reached. 



CODES. CATEGORIES, AND COMMENTS: 



Flve-^dlglt postal zip code as provided In the U. S. Postal Service Manual. 



USES: 



DATE ISSUED; 



November 1973 



ERIC 



5.3.21 



National Center ror Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5020 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Contact - Country 



DEFINITION: 



The country In which the Individual may be found or reached. 



CODES. CATEGORIES. AND COMMEr^TS: 



A two-di gi t code*"See Appendl x 3. 



♦Existing U. S. Department of Commerce Standard. 



USES: 



ftovember 1973 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Ddti Eiemente 



5021 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Contact - Telephone Number 



DEFINITION: 



The telephone number of the Individual's place of residence or that telephone 
number through which he or she may be reached. 



COOES, CATEGORIES, AND COMMENTS: 



Actual telephone number. Area Code (3 digits); Exchange (3 digits); 
Number (4 digits); Extension (4 digits). 

Omit hyphens. 




DATE ISSUED: 



November 1973 



Nattonal Center for Higher Educatloh Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5022 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Identification Number - Student Personnel 



DEFINITION: 



The officiaT institutional nuirf)er that serves to uniquely identify student 
employees. 



CODES. CATEGORIES, AND COMMENTS: 



The individual's Social Security Number is typically used. This element 
corresponds to element 4019 and should be consistent throughout all uses 
and files. 



USES: 



DATE ISSUED: 



Noveinber 1973 



5.3. 24 



ELEMENT 
NUMBER 



^4ational Center for Higher Education Management Systerhs 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



ELEMENT TITLE: 



Highest Degree/Olploma/Certlflcate Earned 



DEFINITION: 



The highest degree, diploma, or certificate earned by the student prior to 
admission to the Institution described in this data element. 



CODES. CATEGORIES, AND COMMENTS 



1 



TM$ eTewftt should Include *11 degrees^ diplomas, and cerllfkites e»rred by the student Including high 
school diplomas. 



Category 

Certlffcatet and Ciplomas 
(less than one year) 



Certificates and Ciplomas 
(more than or ei^ual to one /ear) 



Associate Degree 
(two years or more) 



8acheTor*s Degree 

First Profcsslonit Degree 



Master's Degree 

Doctoral Degree 
Other/Speclfr 



pescrfptiofi 

Aa award for the successful corpletfon of a course of stij<y or program 
offered by a pottsecondary instUutfon. Certificates and dlploflws 
In this categofv are awarded for conpletion of any progrin covering 
any time tptn less than one aca^mic year. 

An award for the Jur-,essful completfort of a pro^rsfn offered by a 
postsecondary Iftstltutfon. Certificates and diplomas In this category 
ire awarded for coflpletlofl of any program covering any tin* span 
between one academic year* and two academic years. 

Th« degree granted upon completion of an educational pro^ran less than 
baccalaureate level and requiring at least two but less than four 
academic years of college workr 

Any earned aca^mlc degree carryfn^ the title <if "bachelor*. 

The first earned degree In a professional Held. For the purposes 
of UP» onty the following degrees should be included: (I) H.0.» 
U\ 0.0.,()) L.t.fi. or J.D. (If J.O. is the first professional degree), 
(4) O.D,S.. {5) O.V.H., (S) O.D., (J) fl.O.. TCm., JtabbU (8) 
Pod.O., P.K. 

Any earned academic degree tarrying the title of "master." In liberal 
arts and sciences, the degree cwtomarlty granted upon successful 
coflpTetlon of one or two academic years of wori beyond the bachelor's 
In professional fields, an advanced professional degree beyond the ' 
first professional which carries master's designation, e.9.» I.L.M.. 
K.S. (Hasler of Surgery), H.S.W. (Master of Social Work). 

An earned acade«1c degree carrying the title of •"doctor." Mot to be 
tftdoded are first professional degrees such as M,D. , 0.0. 

Includes all other categories of degrees/diplomas/cerll ficates tnal 
tannot be categofired in any of the preceding categories si*ch as specialist 
*J'^**/0'* «ortc corpleted toward a certificate, e.g., Cdwcatlonal 
Sped a 1 1 s 1 1 



The above categories represent one suggested possible set. An alternative 
set of categories may be equally appropriate. Honorary degrees would normally 
not be included within this data element. Honorary degrees should not be 
considered. 



PM, SWM, SFH 
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DATE ISSUED 
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Data element diotionary 

student Related Data Elements 



5024 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Mother's Occupation 



DEFINITION: 



The occupational category of the student's mother. 



CODES. CATEGORIES, AND COMMENTS: 



The following categories and definitions represent one possible set recommended 
for use. 



Code Cattaory 

1 OfffcfiU «nd Kanagcrs 

2 Professional 

3 Technicians 



A Sales Worker 

5 Office and Clerical 

S Craruman (Skilled) 



Definition 



Operatl^s {setufskl Hed} 



OccupfttloAs requiring a<l«1n1strat1ve personnel wbo set broad 
polUfes, exercise overall responsibilities for tntcuX^M of 
t^ese policies, a^d direct Individual deparlMnU or special 
phases of the tnstUutlon's operatioM. 

Occupations requtrlng eUher col leoe graduation or experience' 
of such kind and amount as to provide a catfparablt bictgrotfid. 

Occipatlons re^ulrfna a coflfrlnatl&n of kasU scientific k^owt' 
edge and nsanual skill that can t>e obtained throt^ at»out two 
/ears of post-hfgh school education or through equf valent on- 
the-job training. 

Occupations engaging irholly or prfnvarlly In direct selling. 

Includes aU c1erlca)-t>pe worfc regardless of level of diffi- 
culty, where the ictlvltles ar« predominantly nonmanua). 

Manual woriers of relatively high stilt level having 4 thorough 
and cofTprehenslie knowledge of the processes Involved In their 
won. £xerct«.e considerable Independent Ji>dgment and usualty 
receive an extensive period of training. 

^Wbrkers vho operate atachfnes or processing tuvipment or per- 
^fora other factory-type duties or Intermediate skOl levels 

. ,r.»^f<.^pH \i\ n fpw. wprt< *n<J rMu1r» only 11*1 te4 



g 

10 

II 



Laborers (UnsVllled) 

Service Wbrker 

Ho^irtaker 

Other 



Workers In manual occupations which generally ret^ulre no special 
training. Perfom elementary duties that may be learned In a 
few days and require the appHcatlon of little or no Independent 
judgment. 

Vorkers fn both protective and nonprotectlve service occupations^ 



An alternative set of categories may be equally appropriate. 



SFM 
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DATA ELEMENT DICTIONARY 
Student Related Data Eiemente 



5025 



ELEMENT 
NUMBER 



ELEvMENT TITLE: 



Father's Occupation 



DEFINITION. 



The occupational category of the student's father. 



CODES. CATEGORIES, AND COMMENTS: 



The following categories and definitions represent one possible set recommended 
for use. 



Codfe Citeoory 

1 OfftcUU and Kana^ers 

2 Profesjtonal 

3 Technicians 

4 Sales Horkci- 

% Office and Cferlcal 

6 Craftirr^n (Skilled) 

7 Operatives (semiskilled) 

8 laborers (Unskilled) 

9 $«rv1cc Worker 
10 Other 



&?flniUcft 

Occt^atlons requiring adnlntstratlve personnel who set broad 
policies, earcise overall respoASlbllltles for cxecMtlon of 
these policies, and direct Individual depart<T«nti or special 
phases of the Institytlon's operations. 

Occi^itlons requiring either colleoe gradgatlon or experience 
of such kind and ainotfit as to provide a comparable background. 

Occujatlons requlrlna a cofitlnatlon of basic scientific knowl- 
edge and Mnuaf skill that can be obtained through about two 
years of pott-high school education or through equivalent on- 
the-job training. 

Occ.-patloni engaging wholly or prlwrlly In direct selling. 

Includes all clerical- type work regardless of level of diffi- 
culty, where the activities arc predwiilrtantly nonfltanual* 

Manual woriers of relatively h1^ skill Jevel having a thoi^ugh 
and coflprehentlvt knoiledge of the processes Involved In their 
work* exercise const<5€rab?e Independent judgment ar^d usually 
ncelve an extensive period of training. 

Warkers who operate ina;A1nes or processing equ1p«ient or per- 
fpr« other factory-type duties or Intermediate skllt levels 
that can be nastered In a few weeks and require only United 
training. 

Workers In wnual occupations which generally require no special 
training. Perform elementary duties tfiat My be teamed in a 
few day^ and require the application of tittle or no Independent 
iudgmenl. 

Woriers in both protective and nonprotectUe service occn)at1dns. 



An alternative set of categories may be equally appropriate. 



SFM 
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5.3,27 



USES: 
DATE ISSUED: 



National Center for Higher Education ManagenTent Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5026 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION: 



Hothet-'s Education 



An Institutionally defined code that indicates the highest degree» diploma, or 
certificate earned by the student's mother. 



CODES, CATEGORIES, AND COMMENTS: 



Category 

No academic credential 
High school diploma or GEO 
Trade or craft certificate 
Professional certificate 
Associate Degree 
Bachelor's Degree 
Professional Degree 
Master's Degree 
Doctorate 

The above categories represent one suggested possible set. An alternative 
set of categories may be equally appropriate. 



USES: 



SFM 



DATE ISSUED: 



November 1973 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



502? 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Father's Education 



DEFINITION: 



Ah institutionally defined code that Indicates the highest degree, diploma, 
or certificate earned by the student's father. 



COOES. CATEGORIES. AND COMMENTS: 



Category , 

No academic credential 
High school diploma or GEO 
Trade or craft certificate 
Professional certificate 
Associate Degree 
Bachelor's Degree 
Professional Degree 
Master's Degree 
Doctorate 

The above categories represent one suggested possible set. An alternative 
set of categories may be equally appropriate. 




National Center for Hisher Educatfon Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



$028 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Fami ly Income 



DEFINITION: 



The adjusted grois annual income (as defined the Internal Revenue Code) 
for a student's parents except where the Income of one or both parents would 
not be relevant to a determination of such student's financial need. 



CODES. CATEGOR^ES, AND) COMMENTS: 



Categories of dollar amount. 

This element does not include the student's income unless he or she is 
self-supporting, and thus classified as "independent students* 

Independent students' inconie should be stored in the data element, where 
such a student meets the following specifications: 

(1) Has not and will not be claimed as an exemption for federal Income 
tax purposes by any person except his or her spouse for the calendar 
year(s) in which aid is received and the calendar year prior to the 
academic year for which aid is requested* 

(2) Has not received and will not receive financial assistance of more than 
$600 from his or her parent (s) in the calendar year(s) in which aid is 
received and the calendar year prior to the academic year for which aid 
is requested. 

(3) Has not lived or will not live for more than 2 consecutive weeks in the 
home of a parent during the calendar year in which aid is received and 
the calendar year prior to the academic year for which aid is requested. 

This element is also required for Institutional participation In federal 
student financial aid progranns* 

This element may onAy be collected for students who are applying for financial 
aid. ^ 



s^^1, PM, lEP, swM 
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5.3.30 



CHAPTER IV 

STUDENT-RELATED DATA ELEMENTS 
PREVIOUS EDUCATIONAL EXPERIENCE DATA 



PEP No. Title 

5101 Institution Name 

5102 Institution Type 

5103 Institution Code 

5104 Degree/Diploma/Certificate 

5105 Degree/Diploma/ Certificate Pate 

5106 Student Program/Major Field of Stuc|y 

5107 Grade Point Average 

5108 Beginning Date - Year 

5109 Ending Date - Year 

5110 Class Standing 

♦ 5111 Graduatjng Class Size 



A separate block of data should be collected for each educational 
experience. 



ERIC 
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5101 



DATA ELEMENT piCTtONARY 
Student Related bita Elements 



ELEMENT 
NUMBER 



ELEMENT JITLE: 



Institution Name 




The legal name of the Institution. 



CODES. CATEGORIES, AN 



The Institution where the student attenpted or completed the educational 
experience described in this b^ock of data elements. 




uses; 
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DATA ELEMENT DicriONARY 
Student Related Data Elements 



5102 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Institution Type 




An institutionally defined code that describes the type of Institution 
described by this block of data elements. 



COOES, CATEGORIES. ANO COMMENTS: 



The following categories are derived from the Carnegie Classifications! 

CATEGORY 

Developing Two-Year Public Institution 

Public Two-Year Institution 

Private Two-Year Institution 

Developing Public University or College 

Developing Private University or College 

Public Liberal Arts Institution 

Private Liberal Arts Institution 

Highly Selective Private Liberal Arts Institution 

Public Conprehensi ve College 

Private Comprehensive College 

Public Doctoral Research University 

Private Doctoral Research University 

Other 

NCHEMS Information Exchange Procedures project is ',s1ng the following categories: 

Associate Degree Granting : The highest degree awarded is the Associate of 
Arts, Associate of Applied Sciences, or other similar degrees. 

Baccalaureate Degree Granting ; The highest degree awarded is the Bachelor of 
Arts, bachelor of Sciences, or other similar degree. 

Fi rst Professional Degree Granti ng : The highest degree awarded is one of the 
following! (a) H.D.,; (b) D.O.; (c) L.L.B. or J.D. (if J.D. is first prdfessional 
law degree offered); (d) D.D.S.; (e) D.V.H.j (f) O.D.; (g) B.D., M.Div., Rabbi; 
(h) Pod.D. , P.H. 

Master's Degree Granting : The highest degree awarded is the Master's Degree or 
other similar degrees. 

Doctorate Degree Granting ; Institutions that award doctorate degrees. 



lEP, SWM 
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DATA ELEMENT DICTIONARY 
Student Related Data Efements 



5103 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Institution Code 




The code designation for the Institution described In data element number 
5101. 



CODES, CATEGORIES, AND C0(MMENTS: 



Si x-di git numeric code defined by the Federal Interagency Conmlttee on 
Education (FICE) and published by the D". S. OfTice of Education in the 
^Higher Education Directory" is recoirmended 

FICE Code ; The Federal Interagency Committee on Education code which is 
an unstructured number that is unique for each institution and remains 
as the Institutional identification number for the life of the institu- 
tion. The primary utility of the FICE code is the precise Identifica- 
tion of a particular Institution of higher education. 

This code is valid to describe institutions of higher education only. 



USES: 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



6104 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Oegree/Oi p 1 oma/ Ce rtl f 1 ca te 



DEFINITION: 



The title or award conferred upon the student by the Institution named In 
this block of data elernents for the successful completion of a given 
curriculum or program. 



CODES. CATEGORIES. AND COMMENTS: 



This element should include ill degreest diplomas, and certificates earned by the student Including high 
school diplomas. 



Category 

Certificates and Diplomas 
(less than one year) 



Certificates and Diplomas 
(nore than Or equal to one year) 



Associate Degree 
(two years or more) 



Bachelor's Degree 

first Professional Degree 



Master's Degree 



Doctoral Degree 



Other/Specify 



Description 

An award for the successful completion of a course of stud{y or program 
offered by a postsecondary Institution. Certificates and diplomas 
in this category tre awarded for co<rpiet1on of any prograti covering 
any time span less than one academic year. 

An award for the successful completion of a program of fered by a 
postsecondary Institution. Certificates and diplomas in this category 
are awarded for cotnpletlon of any program covering any time span 
between one acadetaic year and two academic years. 

The degree granted upon cofnpletlon of an educational program tess than 
baccalaureate levet and requiring at least two but less than four 
academic years of college wort. 

Any earned academic degree carrying the title of "bachelor". 



The first earned degree in a professional field. For the purposes 
of lEP. only the foi lowing degrees should be included: <1} H.D.« 
(2) D.0.»(3) L.L.B. or J. 6. <if J.D. is the first professional degree). 
U) D.D.S., (5) O.V.K.. (6) (7) Off., Rabbi. (8) 

Pod.D., P.M. 

Any earned academic degree cariying the title of "master.** In liberal 
arts and sciences, the degree customarily Si^^nted upon successful 
coifiletton of one or two academic years of work beyond the bachelor's, 
in professional fields » an advanced professional degree beyond the 
first professional which carries luster's designation, e.g.. L.l.H.^ 
K.S. (KasUr of Surgery). H.S.W. (Master of Social Work). 

An earned academic degree urrvlng the title of 'doctor** Not to be 
Included are first professional degrees such as H.Q.. O.O.S. 

Includes all other categories of degrees/diplomas/certf ficates that 
cannot be categorized in any of the preceding categories such as specialist 
degrees for work completed toward a certificate, e. 9.. Educational 
Specialist. 



This element should be linked to elements 5105 and 5106. 
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USESr 
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DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5105 



ELEN?ENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION: 



Degree/Dip 1oma/Cert1f1 cate Date 



The month/year* when the degree, diploma, or certificate was awarded to the 
student. 



CODES. CATEGORIES, Ar^D COMMENTS: 



Four-digit numeric code YYMM; I.e., December 1968 « 6812. 
See Appendix 5. 

This element should be linked to element 5104. 



USES: 



lEP 



November 1973 



Natkxia) Center fbr Higher Education Management Systems 



DATA ELEMENt DlCTIONAftY 
Student Reldted Data Elements 



5106 



ELEME^NT 
NUMBER 



ELEMENT TITLE: 



Student Program/Major Field of Study 



DEFINITION: 



The degree* diplomat or certificate program In which the student was enrolled 
or has conpleted. 



CODES. CATEGORIES. AND. COMMENTS: 



Refer to element 5104. 
Four-digit numeric code* 

HEGIS Taxonorry preferred. For HEGIS Taxonorry, see Appendix 1. 

If Institutional codes are used» they should be able to map to HEGIS codes. 



USES: 



DATE ISSUED: 



SFM, PM, lEP. SWM 



Noverriber 1973 



erIc 



5.4.7 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5107 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Grade Point Average 



DEFINITION: 



The total nuntier of credits attempted by the student during the educational 
experience described by this block of data elements divided into the total 
number of quality points earned. 



i 



CODES. CATEGORIES. AND COMMENTS: 



Quality Point : A nunerical value assigned to the grade a student 
recei ved in a course In order to provide a quantitative determination 
of the student's scholarship. (AACRAO) 



ERIC 



USES: 



ATE ISSUED: 



No venter 1973 



5.4.8 



National Center for Higher Education Managennent Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5108 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Beginning Date - Year 



DEFINITION: 



The calendar year In which the educational experience described by this 
block of data elements began. 



CODES. CATEGORIES, AND COMMENTS.: 



Two low-order digits of calendar year; e.g., 1972 =» "72". 



UStS: 



November 1973 



National Center fcM" Hlsher Educatbn Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5109 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Ending Date - Year 



OEriNlTION: 



The calendar year in which the educational experience described by this 
block of data elements terminated. 



COOES, CATEGORIES. AND COMMENTS: 



Two low-order digits of calendar year; e.g., 1972 = "72'*. 

This element is not needed if the de g re e/diploiW certificate was awarded, 
since that information is recorded in data element 5105. 



ATE ISSUED: 



5.4.10 



National Center for Higher Education Manasement fiystems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5110 



ELEMENT 
NUMBER 



'ELEMENT TItH: 



Class Standing 



DEFINITION: 



The academic standing of a student in the graduating class at the institution 
described in this block of data elements. 



CODES, CATEGORIES, AND COMMENTS: 



Actual number with "T' being the highest possible standing. This information 
is usually obtained from the student's transcript submitted at the time of 
application for admission* 

This element should be linked to element 5111. 



ERIC 



OSES:V 



TE ISSUED: t 



November 1973 



6.4.11 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5111 



ELEMENT 
UUMBER 



ELEMENT TITLE: 



Graduating Class Size 



DEFINITION: 



The number of students in a specific graduating class at the institution 
described in this block of data elements. 



COOES. CATEGORIES, AND COMMENTS: 



Actual number of graduating students. 



USES: 



ATE ISSUED: 



November 1973 



CHAPTER V 



STUDENT-RELATED DATA ELEMENTS 
ADMITTANCE DATA 



DED No. 


Title 


5201 


Admission - Date Valid 


5202 


Admission Application Date 


5203 


Admission Request - Campus 


5204 


Admission Request - Student Level 


5205 


Admission Request - Student Status 


5206 


Admission Request - Degree/Diploma/Certificate Type 


5207 


Admission Request - Student Program/Major Field 

of '%tllH7 


5208 


Admission Action 


5209 


Admission Action Date 


5210 


Entrance Test Score - Name (Type) 


5211 


Entrance Test Score - Form/Name 


5212 


Entrance Test Score - Raw Score 


5213 


Entrance Test Score - Percentile Score 


5214 


Entrance Test Score - Date 


5215 


Expected Completion Date 



The elements pertaining to admissions data should be linked together. 




5.5.1 



>4atlonal Center for Hisher Educatfon Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5201 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Admission - Date Valid 



Calendar date when the admission request described In this block of data 
elements was or will be effective* 



CODES, CATEGORIES, AND COMMENTS: 



Six-digit numeric code YYMMOD; e.g., February 23, 1974 = 740223. 
See Appendix 5. 



» USES: 



SFM 



DATE ISSUED: 



November 1973 



ERIC 



5.5.2 



National Center for Higher. Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5202 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



A<Jn1ss1on Application Date 



DEFINITION: 



The calendar date on which the application form submitted by the student 
was received* 



CODES. CATEGORIES, AND COMMENTS: 



Six-digit numeric code — YYMMDD; e.g., November 15, 1973 = 731115. 
See Appendix 5. 



USES: 



ERIC 



T^ ISSUEO: 



November 1973 



5.5.3 



National Genter for Hisher Educatbn Manasement Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5203 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Admission Request - Campus * 



DEFINITION: 



The campus to which the student is making application. 



CODES, CATEGORIES. AND COMMENTS: 



USES: 



SFM. SWM 



ERIC 



E ISSUED: 



November 1973 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5204 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Admission Request - Student Level 



DEFINITION: 



The student's entering academic level. 



. CODES, CATEGORIES, AND COMMENTS: 



The following codes and categories represent one suggested possible set. An alternative set of codes and 
categories iMy be equally appropriate. 



Code 


Category 


PR 


Preparatory 


FR 


Freshman 


SO 


Sophomore 


JR 


Junior 


SR 


Senior 


FP 


First Professional 


1 


Graduate ! 


GR !I 


Graduate H 


SP 


Special 


0 


Other 



The following five student levels are specified for Infonnatlon Exchange Procedures exchange purposes: 

(1) to-wer Division : Includes all students who are enrolled In program leading to an assoc»ate de-jree 
(including three-year associate degree prograre) or In undergraduate occupational or vocational 
prograrrrs of three or less years duration; and all other undergraduate students who have earned less 
than fifty percent of the number of academic credits normally required for a four-year bachelor's 
degree (typically classified as freshinen or sophonores). 

(2) Upper Division ; Includes all undergraduate students who are not in associate degree or occupatlonal- 
vocational programs and who have earned fifty percent or nore of the academic credits nornally required 
for a bachelor's degree (typically classified as Juniors and seniors), Includes students In years 
three> four, and fJve, of five-year bachelor's degree programs, 

(3) Graduate Professional s Includes all students enrolled In prografls classified by the tJnIted States 
Office of Education as "ftrst-professionaT degree programs; i.e., M.D., L.l.B., Rabbi, etc. Students 
enrolled In undergraduate "pre-professlonjV curricula and students In the first two^years (corresponding 
to the undergraduate freshnian and sophomore i'<?ars) of integrated graduate professional degree progran^s 
should be classified as lower division* and not a^ graduate professional students. 

(4) Graduate I : Includes all students who hold a bachelor's degree or the equivalent (or a "first- 
professionar degVee) and (a) are pursuing a raster's degree, (b) are pursuing a doctoral degree, 
but have not earned a master's degree and have earned less than the equivalent number of credits 
nomally required for a master's degree, (c) are in a spec»al, unclassified, visitor or other- 
non-degree seeking status» or (d) are pursuing an Educational Specialist certificate, degree, or 
coordinate inteniedfate leveT, degree program, whether or not they possess an earned master's degree. 

(5) Graduate II ; Includes all students who are pursuing a doctoral (e<cept first-professional) degree 
progran, except those who are classified as (iradudte I by the definition provided above. 



USES: 



PM, SFM, SWM 



DATE ISSUED: 



November 1973 



ERIC 



5.5.5 



h4atlonal Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5205 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Admission Request - Student Status ^ 



DEFINITION: 



An institutionally defined code which indicates the student's status with 
regard to admission at this institution. 



COOES. CATE60RIE's, and COMMENTS: 



Categories may include New, Transfer, Re-admit, etc. 

For lEP purposes, this element refers to the status of a student at his/her 
first-time entrance to the institutions: 



CA TEGORY 
New Undergraduate Student 



New Graduate Student 



Undergraduate Transfer Student 



DESCRIPTION 

A student who enters the institution for the 
first time with less than one semester or se- 
mester equivalent of academic credit earned at 
another institution which is applicable for credit 
at the institution of current enrollment; also 
included is a student who has earned any amount 
of credit only by means of the College Level 
Examination Program or a similar academic ex- 
emption test. 

A student who enters the institution classified as 
a Graduate Level student for the first time (e.g., 
a student who attended the institution as an 
undergraduate will still be classified as a new 
graduate student when he is first admitted at this 
level). 

A student who enters the institution for the first 
time with one semester or semester equivalent or 
more of academic credit earned at another institu- 
tion which is applicable for credit at the insti- 
tution of current enrollment. 




PM, SFM, lEP, SUM 



November 1973 



5.5.6 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 




ELEMENT TITLE: 



Admission Request - Degree/Pi ploma/Certifi cate Type 



DEFINITION: 



The type of degree/dlploma/certificate program for which the student is 
applying. 



CODES, tATEGORIES. AND COMMENTS: 



This element should include all degrees, diplomas, and certificates earned by the student Including high 
school diplomas. 



Category 

Certificates and Diplomas 
(less than one year) 



Certi ficates and Oiploinas 

(more than Or equal to one year) 



Associate Degree 
(two years or irore) 



Bachelor's Degree 

First Professional Degree 



Master^s Degree 



Doctoral Degree 
Other/Specify 



Description 

An award for the successful coirpletion of a course of study or program 
offered by a postsecondary institution. Certificates and diplo/na'i 
In this category are awarded for completion of any program covering 
any time span less than one academic year. 

An award for the successful completion of a program offered by j 
postsecondary institution. Certificates and dlploiras In this category 
are awarded for completion Of any program covering any time sp^in 
between one academic year and two academic years. 

The degree granted upon completion of an educational program less than 
baccalaureate level and requiring at least two but less than four 
academic years of college work. 

Any earned academic degree carrying the title of "bachelor". 

The first earned degree in a professional field. For the purposes 
of I£P, only the following degrees should be included: (1) M.D., 
12) D.0,,(3) L.L.8. or J.O. (If J.D. is the f1 rst professional degree)^ 
(4) D.O,S., (5) O.V.M., (6) 0.0. » (7) B.C., OTv. , Pabbi » (8) 
Pod.D., P.M. 

Any earned academic degree carrying the title of "master." In liberal 
arts and sciences* the degree customarily granted upon successful 
completion of one or two academic years of work beyond the bachelor's. 
In professional fields, an advanced professional degree heyond the 
first professional which carries fnaster*s designation, e.g., L.ti.H., 
M.S. (Master of Surgery)^ M.S.W. (Master of Social Work). 

An earned academic degree carrying the title of ''doctor.'* Not to be 
included are first professional degrees such as M.O., 0,0. S. 

Includes all other categories of degrees/dipjomas/certi ficates that 
cannot be categorized in any of the preceding categories such as specialist 
degrees for work completed toward a certificate, e.g.* educational 
Specialist. 



USES: 



PM, SFM , SWM 



TE ISSUED: 



November 1973 



5.5.7 



National Center for Higher Education Management Systems 



DATA ELEMeNT DiCTIONARY 
Student ftelated Ddtd Etements 



5207 



ELEMENT 
NUMBER 



ELEME.NT TITLE: 



DEFINITION: 



AAnission Request " Student Prograin/Hajor' Field of Stuc(y 



An Institutionally defined code that indicates the field of primary emphasis 
for the admission request described by this block of data elements. 



CODES. CATEGORIES, 



AND C0JV1MENTS: 



Four-digit numeric code (HEGIS Taxonomy preferred.) 
For HEGIS Taxonony, see Appendix 1. 

If institutional codes are used, they should be able to map to HEGIS codes. 




PM, SFM» SWM 



DATE ISSUED: 



ERIC 



November 1973 



5.5.8 



National Center for Higher Education AAanagement Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5208 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION: 



Admission Action 



the type of action taken with regard to the student's application for admission. 



CODES. CATEGORIES, AND COMMENTS: 



Categories may Include: Incomplete, Being evaluated. Accepted for admission* 
Denied adhiiss Ion. 



These categories are Institutionally defined. 



ERIC 



USES: 



ATE ISSUED: 



SFM, SWH 



November 1973 



5.5.9 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student nelated Data Elemeiits 



5209 



EL£MENT 
NUMBER 



ELEMENT TITLE: 



Admission Action Date 



DEFINITION: ' 



The calendar date on which action was taken on the admission request described 
by this block of data elements. 



CODES. CATEGORIES. AND COMMENTS: 



S1x-d1g1t numeric code — YYWDD; e.g., January 29, 1974 = 740129. 
See Appendix 5. 



USES: 



ATE ISSUED: 



-pi- 



November 1973 



5.5.10 



hJatlonal Center for Hisher Educatton Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 




ELEMENT TITLE: 



Entrance Test Score Name (Type ) 



DEFINITION: 



An Institutionally defined code for the name or type of entrance examination 
for which the student has submitted his/her achieved scores to support his/ 
her other admission request. 



CODES. CATEGORIES. AND COMMENTS: 



Categories may include: ACT, SAT, 6RE, LSAT, etc. 

The Information Exchange Procedures project uses the ACT and SAT scores for 
exchange purposes. 

This element is linked to elements 5211, 5212, and 5213. These elements may 
have multiple occurrences for applicants that report several entrance examina- 
tion scores. 



ERIC 



us^s... 



TE ISSUED: 



SFH, lEP 



November 1973 



6.5.11 



National Center for HIsher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5211 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION. 



Entrance Test Score - Form/Name 



The name or other Identifier of the specific entrance test for which a score 
was reported to the institution. 



CODES, CATEGORIES. AND. COMMENTS: 



Categories may include: Mathematics, English, Composite, etc. 
This element 1s linked to elements 5210, 5212, and 5213. 



ERIC 



USES: 



TE ISSUED: 



SFM 



November 1973 



5.5.12 



National Center for Hisher Eciucatloh Management Systems 



DATA ELEMENt DICTIONARY 
Student Related Data Elements 



521Z 



ELCMENT 
MUMBER 



ELEMENT TITLE: 



Entrance Test Score - Raw Score 



DEFINITION: 



The Taw score (s) achieved by the student on the entrance examination described 
In data elenients 5210 and 5211. 



COOES. CATEGORIES.'ANO COMMENTS: 



This element Is linked to elements 5210, 5211, and 5213. 



USES: 



PM, SFM, lEP. SWM 



ERld 



E ISSUED: 



Noverrtber 1973 



5.5.13 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related bjta Elements 



5ai3 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Entrance Test Score - Percentile Score 



OEFINITtON: 



The percentile score(s) achieved by the student on the entrance examination 
described in data elements 5210 and 5211. 



CODES, CATEGORIES, JND COMMENTS: 



This element is linked to elements 5210, 5211, and 5212. 



USES: 



PM, SFM, SWM 



E ISSUED: 



November 1973 



5.5.14 



National Center for Higher Education AAanagement Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5214 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Entrance Test Score - Date 



' DEFINITION: 



Calendar date on which this entrance examination was taken. 



4 



CODES, CATEGORIES. ^ND COMMENTS: 



Six-digit numeric code— YYMMDD; e.g. , April 15, 1973 » 730415 
See Appendix .5. 



USES: 



"S'TflEBBM November 1973 



National Center for Higher Educatbn AAanagement Systems 



5215 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



Expected Completion Date 



DEFINITION: 



The year/month in which the student expects to complete the academic objectives 
to which this admission request pertains. 



CODES. CATEGORIES, AND COMMENTS: 



Four-digit numeric code YYMM; e.g., June 1976 = 7606. 
See Appendix 5. 



USES: 



m 

Rir 



ATE^ISSUED 



November 1973 



CHAPTER VI 



STUDENT- RELATED DATA ELEMENTS 
TERM DATA 



6E0 No. Title 

5301 Term Date - Beginning 

5302 Term Date - Ending 

5303 Student Program/Major Field of Study - Current 

5304 Advisor Identifier 

5305 Student Level 

5306 Academic Status 

5307 Enrollment Status 

5308 Financial Aid - Type 

5309 Financial Aid - Amount 

5310 Number of Hours Worked 

5311 Termination Status 



This block of data elements is recommended for each student each term. 



ERIC 



5.6.1 



National Center for Higher Education Manasement Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



ELEMENT TITLE: 



DEFINITION: 



Term Date - Beginning 



The calendar date on which this term begins. 



CODES, CATEGORIES, AND COMMENTS: 



5301 



ELEMENT 
NUMBER 



Six-digit numeric code YYMMDD; e.g., September 10, 1973 = 730910. 
See Appendix 5. 



November 1973 



5.6.2 




Natiohal Center for Hlsh^r Educattoh Management Systerns 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



530^ 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



DEFINITION: 



Term Date - Ending 



The calendar date on which this term ends. 



CODES. CATEGORIES, AND COMMENTS: 



Six-digit numeric code — YYMMDD; e.g., January 28, 1974 » 740128. 
See Appendix 5. 



USES: 



DATE ISSUED: 



November 1973 



o 

ERIC 



5.6.3 



Natlortal Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 




ELEMENT TITLE: 



Student Program/Major Field of Study - Current 



DEFINITION: 



The student's stated major field of concentration at the time of this 
registration. 



CODES. CATEGORIES, AND COMMENTS: 



Four-digit numeric code. 

HEGIS TaxonoRV preferred. For HEGIS Taxonomy, see Appendix 1. 

For students whose major Is undeclared, the HEGIS code would be '9999'. 
If appropriate, many undeclared students may be coded using the first two 
digits of the HEGIS code followed by '99'; e.g., undeclared 1n School of 
Business-- ' 0599' . 

If Institutional codes are used, they should be able to map to HEGIS codes. 



^HBB^SBM ~RRPH, SFH. lEP. SAM. PM. SWM 

HSBQBH Hoyetrber 1973 



Nattonal Center for Higher Education Management Systems 



5304 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Advisor Identi f i er 



DEFINITION: 



the staff Identification number of the student's advisor for this term. 



CODES. CATEGORIES, AND COMMENTS: 



This element corresponds to element 4002 and should be consistent throughout 
all uses and files. 



USES: 



FAA 



ERia 



E ISSUED: 



November 1973 



5.6.5 



National Center for Higher Education Management Systems 



DATA CLEMENT DICTIONARY 
Student Related Data Elements 



530$ 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Student Level 



DEFINITION: 



The total accredited work by a student which reflects his or her level of 
progress toward a degree or certificate. 



CODES. CATEGORIES. AND COMMENTS: 



The foltowlng code$ a.itf c^teQorte) represent one stiggesled possible set. An alternattve set of coxles ind 
categories inay be e^uall^ appropriate* 



Code 


Category 




Preparatory 


FR 


Freshman 


SO 


Sophomore 


JR 


Junior 


Sft 


Senior 


FP 


First Professional 


Cft 1 


Craduate i 


Gft ri . 


Cradt/ate ii 


SP 


Special 


0 


Other 



The foUowing five st^jdent levels are specified for rnfortnatlort Ewhin^e Pro«e8ores exchange purposes; 

(1) Low er Division : Includes all students who are enrolled in programs leading to an associate decree 
. (fncluding three-year associate degree prograpns) or In undergrai^uate occuoat^onal or vocational 

prcsrafs of three or less years duration; and all other undergraduate students who have earned less 
than fifty percent of the nwnber of academic credits normally required for a four-year bachelor'^ 
degree (typically classified as freshen or sophoirores). 

(2) Uoger Division : Includes all undergraduate students who are not In associate degree or occupational* 
vocational prograns and Kho have earned fifty percent or more of the academic credits nonnaUy reiulred 
for a bachelor's degree (typfcally classified as Juniors and seniors). Includes students in years 
three, four* and five* of five-year bachelor's degree programs. 

(3) Gradiiate Professional : Includes all students enrolled In programs classif1e(5 by the United States 
Office of Education as "first-professional" degree prograins; i,e,, H.O., L,L,B., ftabbi, etc. Students 
enrolled In undergraduate "pre^professlonar curricula and students in the first t>^o-year$ (corresponding 
to the undergraduate freshnvin and sophomore years) of integrated graduate profeuional ^degree programs 
should be classified as lower division, and not as graduate professional stu^nts. 

(*) Graduate I : Includes all students who hold a bachelor's degree or the equivalent (or a •firit- 
professlonar degree) and (a) are pursuing a raster's degree, (b) are pursuing a doctoral <Jegree, 
but hava not earned a master's degree and have earned less than the e<ju1vat€rit number of credits 
nomally required for a viaster*s degree, (c) are in a special, unclassified, visitor or other- 
non-degree seeking status, or (d) are pursuing an Educational Specialist certificate, degree, or 
coordinate intenediate level , <Jegree progran, whether or not they possess an earned master's degree, 

(5) Graduate II : Includes all students who aVe pursuing a doctoral (except fi rst-prof^ - lonal ) degree 
progrj(;». except those who are classify f as Cruiiiit^ I by the ^finUion provided above* 



lEP, Sm, SAH. PM. RRPH 



USE 



c . 



DATE ISSUED: 



November 1973 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



S306 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Academic Status 



DEFINITION: 



The Student's current Standing with regard to the academic requirements of 
the Institution. 



CODES, CATEGORIES, AND COMMENTS: 



Categories may Includei Good Standing, Probation, etc. 



USES: 



*?fflE^Hr^vember 1973 

FRir^^"" — — — ■ 



Natlonai Center for Higher Education Managennent Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5307 



ELEI^^NT 
NUMBfR 



ELEMENT TITLE: 



Enrollment Status 



The student's current standing with regard to his/her attendance experience 
at the Institution* 



CODES. CATEGORIES., AND COMMENTS: 



The Information Exchange Procedures project is suggesting the following categories for exchange purposes: 



New Graduate Student 



Undergraduate Transfer 
Student 



Continuing Student 



New Undergraduate A student who enters the institution for the first time with less than one semester 

Student or semester equivalent of academic credit earned at another Institution which is 

applicable for credit at the institution of current enrollment; also Included Is a 
student who has earned any amount of credit only by means of the College Level 
Examination Program or a similar academic exemption test* 

A student who enters the institution classified as a Graduate Level student for the 
first time (e.g., a student who attended the institution as an undergraduate will 
still be classified as a new graduate student when he is first admitted at this level. 

A student who enters the institution for the first time with one semester or semester 
equivalent or more of <Jcademfc credit earned at another institution whic^ is applicable 
for credit at the Institution of current enrollment. 

Those students enrolled in a particular term who were also enrolled: 

(a) The previous semester if the institution is on a semester system with no sunitier 
session; 

(b) At least one of the previous two torrns if the irsstitutior! is on a seines ter • 
system which considers a summer session a regular term-,* 

(c) The previous semester if the institution Is on a 4-1-4 system; 

(d) At least one of the two previous terms if the institution is on a Trimester system 

(e) The previous quarter if the institution is on a quarter system with 3 quarters 
and no summer sessions; 

(f) At least one of the two previous terms if the institution is on a quarter 
system with four quarters or three quarters and a summer session where the 
summer session is considered a regular term.* 

Readmitted Students Those students enrolled for a particular term who were not enrolled under the 

conditions specified above for continuing students. 

♦Note: If the sutimer session is divided into a number of parts, attendance during one part constitutes 
enrollment for the term. 



SFM» PM» SWM 



November 1973 



USE-S: 

[E ISSUED: 



National Center for Higher Education Managenient Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5308 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Financial Aid - Type 



DEFINITION: 



An institutionally defined code that indicates the type of financial aid 
the student is receiving. 



CODES. CATEGORIES. AND COMMENTS; 



Categories may include: National Defense Student Loans, College Wo rk/Stu4y 
Program, etc. Include also Veterans and Social Security benefits. 

There may be multiple occurrences of this data element. 



USES: 



SFM, PM, HEFM, SWM 



DATE ISSUED: 



November 1973 



erJc 



5.6.9 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5309 



ELEMENT 
NUMBER* 



ELEMENT TITLE: 



Financial Aid - Amount 



DEFINITION: 



The dollar amount of Income received In the financial aid source described 
in the previous data element (element 6308). 



COD€S. CATEGORlfSu_ANQ. COMMENTS: 



Rounded dollar amount • Theire may be multiple occurrences of this data 
element. 



SFM, PM, HEFM. SWM 



DATE ISSUED: 



Noventer 1973 
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5.6.10 



Natlonat Center for Higher Education Managennent Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5310 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Number of Hours Worked 



DEFINITION: 



The number of hours per week that the student Is employed during this term. 



CODES. CATEGORIES, AND COI^MENTS: 



Actual number of hours. 



USES: 



SFM 



DATE ISSUED: 



erJc 



November 1973 
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National Center for Hisher tducatlon Manasement Systems 



5311 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



ELEMENT 
NUMBER 



ELEMENT TITIE: 



lemlnatlo'i Status 



DEFINITION. 



An institutionally defined code for the status of the student when he/she 
terminated student status at the institution. 



CODES. CATEGORIES. AND COMMENTS: 



This element includes departures occurring both during the term and after the 
term has ended. 

DESCRIPTIO N 

The student voluntarily chose to leave the institution 
and is eligible to re-enter the institution at any 
point In time in the future. 



CATEGORY 
Clear Status 



Not Clear Status The student was required by the institution to leave 

and Is subject to specific rules and regulations 
governing reacinisslon designated by the Unit 
Described. 

(a) Academically Suspended or Dropped ; The 
student was required to leave the institution 
due to unsatisfactory academic performance. 

(b) Other : The student was required to leave 
the institution for some reason other than 

unsatisfactory academic performance (e.g., 
disciplinary suspension^ failure to pay fees, 
etc.). 

Program Completer A student who has met all institutional arid course 

of study requirements for eligibility to be awarded 
a degree/diploma/certificate by the Institution. 



USES: 



SFM, SWM 



DATE ISSUED: 



K3 

El 



November 1973 



CHAPTER VII 

STUDENT- RELATED DATA ELEMENTS 
COURSE DATA 

Title 
Course Title 
Course Identifier 

Section Identifier , 
Course Credits 
Grade Received 

This block of data elements is recommended on each course that a student 
is enrolled in. 



DED No. 
5401 
5402 
5403 
5404 
5405 



ERIC 



5.7.1 



National Center for Higher Education Managenrient Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 




ELEMENT TITLE: 



Course Title 



DEFINITION: 



The Official name for this course as It appears In the institutional catalog. 



CODES, CATEGORIES, AND COMMENTS: 



This element corresponds to element 1005 and should be consistent throughout 
all uses and files. 



USES: 



DATE ISSUED: 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5402 



ELEMENT 
NUMBER 



f LEMENT TITLE: 



Course Identifier 



DEFINITION: 



Official institutional number or other code that serves to uniquely 
identify a course. 



CODES, CATEGORIES, AND COMMENTS: 



The code my Include prefix and/or suffix. This element 1s linked to element 
5403. This element corresponds to elements 1004 and 4407, and should be 
consistent throughout all uses and files. 



RRPM, IEP» FAA 



IE ISSUED: 



November 1973 
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National Center for Higher Educatton AAanagement Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5403 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Section Identifier 



DEFINITION: 



Official institutional nurrt^er or other code that serves to uniquely identify 
the section of a course. 



CODES. CATEGORIES, AND COMMENTS: 



This element is linked to elements 5401 and 5402» This element corresponds 
to elements 1101 and 4408, and should be consistent throughout all uses 
and files. 



USES: 



FAA, lEP, RRPH 



DATE ISSUED: 



November 1973 
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5.7.4 



National Center for Higher Education Management Systems 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5404 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Course Credits 



DEFINITION: 



The nutnerlcal credit value offered for a course. 



CODES, CATEGORIES, AND COMMENTS: 



Actual credit, to hundredths, registered for by the student. 

This element corresponds to element 1011 and should be consistent throughout 
all uses and files. 



Course Credits Attempted 



Course Credits Earned - 



The total credits or credit equivalents generated 
by a student as of the census date of the Insti- 
tution. Credits Attempted excludes credits at- 
tempted by academic exemption test (e.g., CLEP). 

The total number of credits or credit equivalents 
awarded to a student for credit toward a degree 
for the successful completion of an instructional 
activity. The number of credits earned Is usually 
equal to the number of credits offered for the 
course, i.e., course credits. 




PM. SHH 



DATE ISSUED: 



November 1973 




5.7.5 



National Center for Higher Educatfon Management Systems 



• 



DATA ELEMENT DICTIONARY 
Student Related Data Elements 



5405 



ELEMENT 
NUMBER 



ELEMENT TITLE: 



Grade Received 



DEFINITION: 



The institutionally defined rating or evaluation of the student's achievement 
for this course in terms of the institution's grading system. 



COOES, CATEGORIES, At^D COMMENTS: 



Actual grade including ^'+" or if appropriate. 

Grading system typically includes code for enrolled students that did not 
receive a grade for the course (i.e.» withdrawn-pass » withdrawn-fail, 
incomplete, etc. ). 



USES: 



DAJE ISSUED: 



November 1973 
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5.7.6 



CHAPTER VIII 



STUDENT-RELATED DATA ELEMENTS 
SUGGESTED COBOL PICTURES 



DATA ELEMENT 



Valid 
Action 
Action Date 
Application 



Campus 

Degree/ Di p 1 oma/Ce rt i f i ca te 



Academic Status 
Admission - Date 
Admission 
Admission 

Admission Application Date 
Admission Request 
Admission Request 
Type 

Admission Request - Student Program/Major 

Field of Study 
Admission Request - Student Level 
Admission Request - Student Status 
Advisor Identifier 
Beginning Date - Year 
Birth Date 
Citizenship 

Civil Rights Racial Category 

Class Standing 

Contact - City 

Contact - Country 

Contact - Name 

Contact - Relationship 

Contact - State 

Contact - Street/Apartment 

Contact - Telephone Number 

Contact - Zip Code 

Course Credits 

Course Identifier 

Course Title 

Deg ree/ 01 p 1 oma/Ce rti f 1 ca te 

i witiw/ vwi VI • twwvw «^wbv\# 

Ending Date - Year 
Enrollment Status 
Entrance Test Score 
Entrance Test Score 
Entrance Test Score 
Entrance Test Score 



Date 

Form/Name 
Name (Type) 
Percentile Score 



OED 
NO. 

5306 
5201 
5208 
5209 
5202 
5203 

5206 

5207 
5204 
5205 
5304 
5108 
5005 
5006 
5007 
5110 
5017 
5020 
5014 
5015 
5018 
5016 
5021 
5019 
5404 
5402 
5401 
5104 

V AW 

5109 
5307 
5214 
5211 
5210 
5213 



COBOL 
PICTURE 

X(01] 
9(06 
X(01 
9(06; 
9 06} 
X(03) 

X(05) 
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DED 


COBOL 


DATA ELEMENT 


NO. 


PICTURE 


Entrance Test Score - Raw Score 


5212 


9(03) 


Exoected CotiDlett oh Date 

l-^J'W W <WW W WWII*!^ 1 W V ( Wl 1 WW WW 


5215 


l\ 


04 


Family Income 


5028 




M 


Father's Education 


5027 


XI 


*01 


Father' s OcciiDatI on 

1 U W-t 1 W 1 w WWW U V I V i 


5025 


x< 


;o2) 


Financial Aid - Amount 


5309 

V WW ^ 


91 


05) 


Financial Aid - Tvoe 


5308 

w W w V 


9i 


'03) 


Geooraohlc Oriain - Countv 

W W^ 1 WWII 1 W W 1 I W I I ■ W^' Wl I J 


5008 


91 


,04) 


Geooraohic Orloln - State 


5009 

W WW ^ 


XI 


i02) 


Grade Point Averaae 

VI 1 vl WW 1 W 1 1 1 V Ft 1 W I U M W 


5107 

w X w / 


9V99 


Grade Recel ved 

W 1 %A WW 1 \ W WW i T W W 


5405 


■X(02) 


Graduatina Class Size 

1 W- ^ M M W I II J* W ■ W W I W 


5111 


9(05) 


Hiohest Academic Oearee/DiDloma/Certificate Earned 

111 1 w w w * »ww w w i*i 1 w jj'^^r "'■j'' w^ii w w 1 v ■ ■ i ww vw fc»w i 1 1 ^ >^ 


5023 


X(01) 


Housina Status 


5011 

WW ^ Jk 


9 02) 


Identification Number - Student Personnel 

A UW IIWI 1 l^dwl w II 1 1 Ul 1 i W Wl WVIJWwIiw ■WlwfWIIIIWI 


5022 


9(09 


Institution Code 

Aflk'VI VWvl W ' 1 WW VIW 


5103 


9{06) 


Institution Name 


5101 

W A W * 


X(20 ■ 


Institution Tvoe 


5102 


9 01,1 


Marital Status 

■ I W 1 V WW I W WW w^ 


5010 


X(01' 


Mother's Education 

I IW^ Wl 1 W 1 «f W VI vl WVI W -1 W 1 1 


5026 


X(Ol!i 


Mothpi^'^ Ocruoation 

1 nj WTIwl w w^wUf'UViwII 


5024 


X(02) 


Name 


5001 


X 


(30 


Number of Hours Worked 


5310 


9(02 


Residency Status 


5012 


X(01) 


Section Identifier 


5403 


X 04) 


Sex 


5004 


X 


(01) 


Social Security Number 


5003 


9(09) 


Student Identification Number 


5002 


X(09) 


Student Level 

«^ W w WW llw kWTW 1 


6305 


qfn?) 


Student Program/Major Field of Study 


5106 


9(04) 


Student Prograin/Hajor Field of Study - Current 


5303 


9(02) 


Term Date - Beginning 


5301 


9 


(06 


Term Date - Ending 


5302 


9 


(d6) 


Termination Status 


5311 


9 


(01) 


Type of Contact 


5013 


X 


(01) 
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CHAPTER IX 



STUDENT-RELATED DATA ELEMENTS 



CHANGES FROM FIRST EDITION 



PREVIOUS DATA ELEMENT 


DEO NO. 


11 Ln 

DEO NO. 


CORRESPONDING 
CURRENT DATA ELEMENT 


Admission Action, 
Most Recent 


205 


5208 


Admission Action 




Admission Action, Original 


201 


5208 


Admission Action 




Admission Action Date, 

Mac 4* Do/^on*^ 
riUdt KcCcilU 






Admission Action Date 




Admission Action Date, 
Original 


203 


5209 


Admission Action Date 




MQiTiission lerfTi, uriginai 






Admission - Date Valid 


MQniissiun lype 
Most Recent 


206 


5205 


Admission Request - Student Status 


Admission Type, Original 


202 


5205 


Admission Request - Student Status 


Citizenship Classification 


006 


5006 


Citizenship 




College(s) Previously 
Mttenoed 




5102 
5103 


Institution Name 
Institution Type 
Institution Code 




Course Credit Amount 


302 


5404 


Course Credits 




Course Descriptors 


305 


5402 


Course Identifier 




Course Grade 


303 


5405 


Grade Received 




Course Identification 


301 


5401 
5402 
5403 


Course Title 
Course Identifier 
Section Identifier 




Date of Birth 


005 


5005 


Birth Date 




Entrance Test Scores 


106 


5210 
5211 
5212 
5213 

5214 


Entrance Test Score - 
Entrance Test Score - 
Entrance Test Score - 
Entrance Test Score - 
Score 

Entrance Test Score - 


Name (Type) 
Form/Name 
Raw Score 
Percentile 

Date 




5.9.1 



STUDENT CHANGES - Continued 



PREVIOUS DATA ELEMENT 


OLD 
DED NO. 


NEW 


CORRESPONDING 
rilRRPNT DATA Ft FMFNT 


Financial Aid - Amount 


021 


5309 


Financial Aid - Amount 


Financial Aid - Type 


020 


5308 


Financial Aid - Type 


Geographic Origin 


007 


5008 


Geographic Origin - County 






5009 


Geographic Origin - State 


Highest Previous Degree (s), 110 


5023 


Highest Academic Degree/Diploma/ 


Undergraduate 






Certificate Earned 


Highest Previous Degree(s), 111 


0U6o 


nignest Mcaoemic uegree/uipioma/ 


Graduate 








High School Code 


101 




institution V/Oae 


High School Class Rank 


104 


C 1 1 A 


Liass otanaing 


High School Class Size 


105 


5111 


Graduating Class Size 


Local Address 


008 


5013 


Type of Contact 


Permanent Address 


009 


5016 


Contact - Street/Apartment 






5017 


Contact - City 






5018 


Contact - State 














5020 


Contact - Country 






5021 


Contact - Telephone Number 


Major Field 


208 


5106 


Student Program/Major Field 






of Stucly 


Marital Status 


014 


5010 


Marital Status 


Previous College Quality 


113 


5107 


Grade Point Average 


Points 








Race 


013 


5007 


Civil Rights Racial Category 



5.9.2 



STUDENT CHANGES - Continued 





OLD 


NEW 

vtv nu« 


CORRESPONDING 


Ke 1 a u 1 ve 


^^^^^ 
UlU 


b014 


contact - Name 






5015 


Contact - Relationship 






501o 


Lontact - otreet/Apartmsnt 






5017 


Contact r City 






oUlo 


Lontact - otate 






5019 


Contact - Zip Code 








contact - Lountry 






5021 


Contact - Telephone Number 


Resident - Status 


012 


5012 


Residency Status 








oex 


Social Security Number 


003 


5003 


Social Security Number 


Student Employment 


022 


5310 


Nunter of Hours Worked 


Student Housing 


016 


5011 


Housing Status 


Student Level - Exchange 


213 


53C5 


Student Level 


Standard 








Student Level - 


212 


5305 


Student Level 


Institutional Standard 








Student Name 


001 


5001 


Name 


Student Number 


002 


5002 


Student Identification Number 


Term Identification 


304 


5301 


Term Date - Beginning 






5302 


Term Date - Ending 


Year of High School 


102 


5105 


Degree/Diploma/Certificate Date 


Graduation 







ERIC 



STUDENT CHANGES - Continued 



DELETIONS 


DED NO. 


DED NO. 


ADDITIONS 


Credits Attempted for 


215* 


5306 


Academic Status 


Quality Points, 








Cumulative at Current 




5202 


Admission Application Date 


Institution 










5203 


Admission Request - Campus 


Credits Earned, Cumulative 


214* 




at Current Institution 




5206 


Admission Request - Degree/ 








Diploma/Certtficate Type 


Dependents 


015 








5204 


Admission Request - Student Level 


Family Relationships to 


Oil 




Institution 




5207 


Admission Request - Student 








Program/Major Field of Studly 


Future Plans, Graduating 


023 






Student 




5304 


Advisor Identifier 


Future Plans, Nongraduating 


024 


5108 


Beginning Date - Year 


Student 










C 1 Ail 

5104 


Degree/Diploma/Certi ficate 


Graduate Credits, 


218* 




Cumulative 




5109 


Ending Date - Year 


High School Course Work 


107* 


5307 


Enrollment Status 


Summary 












5215 


Expected Completion Date 


High School G.P.A. 


103* 








5028 


Family Income 


High School G.P.A. by 


108* 




Major Acactj&mic Fields 




5027 


Father's Education 


Previous College Quality 


115 


5025 


Father's Occupation 


Points Accepted 










5107 


Grade Point Average 


Previous College Credits 


114* 




Accepted 




5106 


Student Program/Major Field 








of Stud(y 


Previous College Credits 


112 






Attempted for Quality 




5303 


Student Program/Major Field 


Points 






of Study - Current 



*These elements .re derivable from other elements that are in the second 
edition. 



5.9.4 



STUDENT CHANGES - Continued 



DELETIONS 


DED NO. 


DED NO. 


ADDITIONS 


Quality Points, Cumulative 


216 


5026 


Mother's Education 


at Current Institution 












5024 


Mother's Occupation 


Registration Date, 


210 




Most Recent 




5022 


Identification Number - 








Student Personnel 


Registration Method, Most 


211 






Recent 




6311 


Temf nation Status 


Registration Type, Current 


209* 






Selective Service Number 


018 






Selective Service Status 


017 






Undergraduate Credi ts , 


217 






Cumulati ve 








Veteran's Benefit Status 


019 







♦These elements are derivable from other elements that are in the second 
edi tion. 
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APPENDICES 
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APPENDICES 
TABLE OF CONTENTS 



Appendix Page 

1. HE6IS Taxonom/ 6.1.3 

2. Current Funds Revenue Categories 6.2.1 

3. Standard Abbreviations for Countries of the World ... 6.3.1 

4. Standard Abbreviations for States of the United States . 6.4.1 

5. Standard Format for Calendar Date . . . 6.5.1 

6. Standard Room Use Categories 6.6.1 

7. Visa Types 6.7.1 

8. Functional Classification Categories 6.8.1 
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6.1.2 



APPENDIX 1 



THE HE6IS TAXONOMY* 



Section I: 

CONVENTIONAL ACADEMIC SUBDIVISIONS OF 
KNOWLEDGE AND TRAINING 



rule Code 

Accounting 0502 

Administration, business 0506 

Administration, educational 0827 

Administration, public ..2102 

Administration, special education .0809 

Adult education 0807 

Advertising 0604 

Aeronautical engineering 0902 

Aerospace engineering 0902 

Aerospace science 1803 

African languages (non-Semitic) 1116 

African studies 0305 

Afro-American studies 2211 

Agricultural business ^ 0112 

Agricultural economics 0111 

Agricultural engineering 0903 

Agricultural management .0110 

Agriculture, general 0101 

Agriculture technologies 0116 

Agronomy 0102 

American Indian cultural s^tudies 2212 

American sludies 0313 

Analytical chemistry 1909 

Anatomy 0412 

Animal science 0104 

Anthropology 2202 

Applied design 1009 

Applied mathematics 1703 

Arabic 1112 

Archeology 2203 

Architectural engineering 0904 

Architecture 0202 

Architecture, naval 0923 

Art 1002 

Art apprecialion 1003 

Art, commercial 1009 

Art education 0831 

Art history 1003 

Asian studies, general 0301 

Astronautical engineering 0902 

Astronomy 1911 

Astrophysics 1912 

Atmospheric sciences 1913 

Audiology 1220 

Bacteriology 0403 

Banking 0504 

Biblical languages 2303 



Biochemistry 0414 

Bioengineering 0905 

Biological and physical sciences (interdisciplinary) 4902 

Biology, cellular 0417 

Biology, gerieral 0401 

Biology, marine 041S 

Biology, molecular 0416 

Biomedical communication 1217 

Biomedical engineering 0905 

Biometrics 0419 

Biophysics 0415 

Bioslatistlcs 0419 

Black culture studies 2211 

Botany, general ....(M02 

Business administration 0506 

Business, agricultural ,...0112 

Business economics 0517 

Business education 0838 

Business, general 0501 

Business, international .....0513 

Business management 0506 

Business statistics 0503 

Cafeteria management 1307 

Catalan 1199 

Cell biology 0417 

Cell physiology 0417 

Ceramic engineering 0916 

Ceramics 1009 

Chemical engineering 0906 

Chemistry, general « 1905 

Child development 1305 

Chinese 1107 

Chiropractic 1221 

Cinematography 1010 

City planning 0206 

Civil engineering , 0908 

Classics 1504 

Clinical psychology 2003 

Clinical social work 1222 

Clothing , 1303 

Commerce education 0838 

Commerce, general 0501 

Commercial art .1009 

Communication media 0605 

Communications, general 0601 

Communications engineering 0909 

Community college education 0806 

Community planning 0206 

Community services, general 2101 

Comparative literature 1503 

Computer programming 0704 

Computer sciences, general 0701 

Construction engineering 0908 

Consumer economics 1304 



*Sfjurce: Robert A. Huff and Marjorie 0. Chandler, A Taxonofny of 
Instructional Programs in Higher Education (Washington, D. C: National 
Center for Educational Statistics, Office of Education, 1970). 
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Continuing education 0807 

Corrections 2105 

Counseling, educational .., 082^ 

Counseling, psychology for 2004 

Creative wridng 1507 

Criminology 2209 

Crop management 0102 

Curriculum 0829 

Cytology 0417 

Dairy sciences 0105 

Dance .1008 

Danish 1114 

Data processing 0703 

Debate .....1506 

Demography 2215 

Dental hygiene ..1213 

Dental speciaitles 1205 

Dental technologies 1224 

Dentistry, D.D.S. or D.M.D. degree 1204 

Developmental psychology 2009 

Dietetics 1306 

Distributive education 0838 

Dramatic arts 1007 

Drawing 1002 

Driver education 0836 

Eanh sciences, general 1917 

East Asian studies 0302 

Eastern European studies 0311 

Ecology 0420 

Economics 2204 

Economi'cs, agricultural 0111 

Economics, business 0517 

Education of the culturally disadvantaged .0813 

Education of the deaf 0812 

Education of the emotionally disturbed 0816 

Education, general 0801 

Educniion of the gifted 0811 

Education of mentally retarded 0810 

Education of ihe multiple handicapped 0820 

Education of the physically handicapped 0819 

Education, religions 2304 

Education of the visually handicapped 0814 

Educational administriition 0827 

Educational evaluation 0825 

Educational mcasurcmenl 0825 

Educational psychology 0822 

Educational research 0824 

Educatiofhal statistics ... 0824 

Educational supervision 0828 

Educational testing 0825 

Electrical engineering 0909 

Electronics engineering 0909 

Elementary education, general 0802 

Embryology 0427 

Engineering, general 0901 

Engineering mechanics 0921 

Engineering and other disciplines (interdisciplinary) ....4904 

Engineering physics 0919 

Engineering technologies 0925 

English as a foreign language 1508 

English, general 1501 

English, literature 1502 

Entomology 0421 

Environmental design, general 0201 

Environmental engineering 0922 

European studies, general .0310 

Experimental psychology (animal and hiimnn) 2002 

Family life education , 0837 

Family relations 1305 

Farm mnnagemeni 0110 



6.1-4 



Fashion design 1009 

Field crops 0102 

Finance 0504 

Fine arts, general 1001 

Finnish 1199 

Fish management 0107 

Floriculture 0109 

Foods and nutrition ...1306 

Food science 0113 

Food technology oil3 

Foreign languages, general A\Oi 

Forensic science .1506 

Forestry .!.!.!...!..!..0114 

Forestry technologies oil6 

French ;;iio2 

Fruit production ...0108 

Game management 0107 

General liberal arts and sciences (Interdisciplinary) ...4901 

Genetics 0422 

Geochemistry 1915 

Geography ^ 2206 

Geological engineering 0911 

Geology .....!l9l4 

Geophysical engineering 0912 

Geophysics .!l9l6 

German ..1103 

Government .2207 

Greeli, classical .1110 

Guidance* education 0826 

Health care administration 1202 

Health education 0837 

Health professions, general 120I 

Hebrew 

Helping services ..2104 

Higher education, general 0805 

Histology !!0413 

Hisiory *2205 

History of education 0821 

Home decoration 1302 

Home economics, general 1301 

Hon« equipment 1302 

Home management 1304 

Horticulture .0108 

Hospital administration 1202 

Hotel management l0508 

Humanities and social sciences (interdisciplinary) 4903 

Husbandry, animal .0104 

Husbandi7, dairy 0105 

chthyology , 0499 

ndia studies 0303 

ndian (Asiatic) 1113 

ndustrial arts education .0839 

ndustrial engineering 0913 

ndustfial psychology 2OO8 

ndustrial relations 0516 

nformation sciences 0702 

nformation sciences, general 0701 

nformation systems 0702 

norganic chemistry 1906 

nslituliona! management 1307 

nstniction 0829 

nsurance 0512 

nterior decoration 1009 

nterior design 0203 

nternational business 0^13 

nternaiional public service 2106 

nternational relations 2210 

nvestmcnts ....0505 

slamic studies 0306 

talian ii04 



Japanese 1108 

Jewelry 1009 

Journalism 0602 

Junior college education 0806 

Junior high school education 0804 

Kindergarten education 0823 

Korean 1199 

Labor relations .0516 

Landscape architecture 0204 

Utin 1109 

Latin American studies 0308 

Law enforcement 2105 

Law, general 1401 

Learning theory 0822 

Liberal arts and sciences (tnlerdisciptinary) 4901 

Library science, general .1601 

Limnology 0499 

Linguistics v. 1505 

Literature, comparative • 1503 

Literature, English 1502 

Management, business 0506 

Managemcnlj engineering 0913 

Marine biology 0418 

Marine engineering 0923 

Marketing 0509 

Materials engineering 0915 

Mathematics, applied 1703 

Mathematics, education 0833 

Mathematics, general HOI 

Mathematics, statistics 1702 

Mechanical engineering 0910 

Medical laboratory technologies 1223 

Medical record librarianship 1215 

Medical specialties 1207 

Medicine, M.D* degree 1206 

Metallurgical engineering 0914 

Metallurgy 1920 

Melalsmilhlng 1009 

Meteorology 1913 

Mexican-American cultural studies 2213 

Microbiology 0411 

Middle Eastern studies 0309 

Military science 1801 

Mineral engineering 0918 

Mining, engineering 0918 

Molecular biology 0416 

Molecular physics .1903 

Music (liberal arts program) 1005 

Music appreciation 1006 

Music, composition ^ 1004 

Music education 0832 

Music history 1006 

Music, performing • 1004 

Music, theory j004 

Musicology 1006 

Natural resources management 0115 

Naval architecture 0923 

Naval science 1802 

Neurosciences 0425 

Norwegian ....1114 

Nuclear engineering 0920 

Nuclear physics 1904 

Nursery science 0109 

Nursing (baccalaureate and higher programs) 1203 

Nutrition, scientific 0424 



Operations research 0507 

Optometry 1209 

Organic chemistry 1907 

Ornamental horticulture 0109 

Ornithology 0499 

Osteopathic medicine, D.O. degree 1210 

Pacific area studies 0314 

Painting 1002 

Paleontology 1918 

Parasitology ....0499 

Park management 2103 

Patholdgy, animal ...0408 

Pathology, human 0408 

Pathology, plant 0404 

Personnel management 0515 

Petroleum engineering 0907 

Petroleum refining ~ , 0906 

Pharmaceutical chemistry ,....,..1910 

Pharmacology^ animal 0409 

Pharmacology, human 0409 

Pharmacology, plant 0405 

Pharmacy 1211 

Philology 1505 

Philosophy 1509 

Philosophy of education 0821 

Phonetics : 1505 

Photography 1011 

Physical chemistry 1908 

Physical education 0835 

Physical sciences, general ....1901 

Physical therapy 1212 

Physics, ^ r tral 1902 

Physiological psychology 2010 

Physiology, animal 0410 

Physiology, human 0410 

Physiology, plant 0406 

Plant pathology 0404 

Plant pharmacology 0405 

Plant physiology 0406 

Podiatry 1216 

Political science 2207 

Poultry science 0106 

Pre-elemcntary education 0823 

Programming, compuler 0704 

Psychology, clinical 2003 

Psychology for counseling 2004 

Psychology, developmental 2009 

Psychology, education 0822 

Psychology, general 2001 

Psychology, industrial 2008 

Psychology, physiological 2010 

Psychology, social 2005 

Psychomelrics 2006 

Public address 1506 

Public administration 2102 

Public health 1214 

Public utilities 0510 

Purchasing .0509 

Radio 0603 

Radiobiology 0423 

Radiologic technologies 1225 

Range management 0117 

Reading education 0830 

Real estate 0511 

Recreation management 2103 

Regional planning * 0206 

Rehabilitation services 1222 



Religious education ..2304 

Occupational therapy 1208 Religious music 2302 

Ocean engineering 0924 Religious studies 1510 

Oceanography '^'^ Remedial education 0817 
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Section II: 



Restaurant rnanagemenl , 0508 

Rhetoric : 1506 

Russian 1106 

Russian studies 0307 

Safety education 0836 

Sanitary engineering 0922 

Sanskrit '.....1199 

Scandinavian languages .1114 

Scknce education ..0834 

Sculpture 1002 

. Secondary education, general 0803 

Secretarial studies ..0514 

Securities 0505 

Seismology 1916 

Semantics 1505 

Slavic languages (other than Russian) 1115 

Slavic studies 0307 

Social foundations of education 0821 

Social sciences, general 2201 

Social psychology 2005 

Social woik 2104 

Sociology 2208 

Soil conservation 0103 

Soil management ..0103 

Soil science 0103 

South Asian studies 0303 

Southeast Asian studies 0304 

Spanish 1105 

Special education, general 0808 

Special learning disabilities 0818 

Speech 1506 

Speech correction 0815 

Speech pathology 1220 

Statistics, mathematical and theoretical 1702 

Statistics in psychology 2007 

Student personnel 0826 

Swedish 1114 

Systems analysis 0705 

Systems, information 0702 

Teaching of English as a foreign Janguage 1508 

Technical education 0839 

Television 0603 

Textile design 1009 

Texlild engineering 0917 

Textiles, home economics 1303 

Theological professions, general 2301 

Toxicology 0426 

Transportation 0510 

Transportation engineering 0908 

Urhun architecture 0205 

Urhnn studies 2214 

Vegetable production 0108 

Veterinary medicine. D.V.M. degree 1218 

Veterinary medicine specialties 1219 

Vietnamese 1199 

Vocational education 0839 

Weaving 1009 

West Ruropean studies 0312 

Wildlife managen^enl 0107 

Writing, creative 1507 

Zoology, general 0407 



TECHNOLOGICAL AND OCCUPATIONAL CUR- 
RICUIUMS LEADING TO ASSOCIATE DEGREES 
AND OTHER AWARDS BELOW THE 
BACCALAUREATE 



Title Cod€ 

Accounting technologies 5002 

Advertising design technologies 5012 

Advertising technologies 5004 

Aeronautical technologies 5302 

Agriculture technologies 5402 

Air conditioning technologies 5317 

Airport management technologies .,..5004 

Animal laboratory assistant technologies 5206 

Appliance repair technologies ..5310 

Applied arts technologies 5012 

Architectural <f rafting technologies .5304 

Automotive technologies 5306 

Aviation technologies 5302 

Banking technologies 5003 

Bible study .....5502 

Biological laboratory assistant technologies 5205 

Broadcasting technologies 5008 

Building technologies 5317 

Business management technologies ..5004 

Business technologies, general 5001 

Carpentry technologies 5317 

Chemical technologies 5305 

Civil technologies 5309 

Commerce technologies, general , 5001 

Communications technologies 5008 

Computer operator technologies 5104 

Computer, peripheral equipment 

operation technologies 5104 

Computer programmer technologies 5103 

Construction technologies 5317 

Corrections technologies 5505 

Cosmetologist 5006 

Data processing equipment 

maintenance technologies 5105 

Data processing technologies, general 5101 

Dental assistant technologies 5202 

Dental hygiene technologies .* 5203 

Dental laboratory technologies 5204 

Diesel technologies 5307 

Distribution technologies 5004 

Drafting, architectural 5304 

Education technologies 5503 

Electrician technologies 5317 

Electro diagnostic technologies 5217 

Electromechanical technologies ...5311 

Electronics and machine technologies 5310 

Engineering graphics 5303 

Engineering technologies, general 5301 

Environmental health technologies 5408 

Finance technologies 5003 

Fine arts technologies .....5012 

Fire control technology 5J07 

Fisheries technologies 5403 

Food services technologies 5404 

Forestry technologies 5403 
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Graphic arts technologies 5012 

Health services assistant technologies, general 5201 

Heating technologies 5317 

Home economics technologies 5405 

Horticulture technologies 5402 

Hospital food service technologies i 5404 

Hotel management technologies 5010 

Industrial management technologies 5004 

Industrial technologies 5312 

Inhalation therapy technologies 5215 

Input preparation technologies 5102 

Institutional management technologies 521S 

Instrumentation technologies 5314 

Insurance technologies 5004 

Key punch operator technologies 5102 

Laboratory technologies, general 5407 

Landscape technologies 5402 

Law enforcement technologies ..... 5505 

Library assistant technologies ^ 5504 

Lithography technologies 5009 

f/fachine drafting and design technologies 5303 

Machine repair technologies 5310 

Marina equipment technologies 5004 

Marine technologies 5406 

Marketing technologies 5004 

Mechanical technologies 5315 

Mechanical technologies, general 5301 

Medical assistant technologies 5214 

Medical laboratory assistant technologies 5205 

Medital office assistant technologies 5214 

Medical record technologies 5213 

Mentt.l health aide programs 5216 



Radiologic technologies 5207 

Real estate technologies 5004 

Recreation technologies 5506 

Religion related occupations .,......,5502 

Rest home management technology 5218 

Restaurant management technologies 5010 

Sales technologies 5004 

Sanitation technologies 5408 

Secretarial technologies 5005 

Sheet metal technologies 5317 

Social work related technologies 5506 

Stewardess preparation ...5006 

Surgical technologies 5211 

Surveying technologies 5309 

Teacher aide preparation .5503 

Television broadcasting technologies 5008 

Television repair technologies 5310 

Textile technologies ...5313 

Tool design technologies 5303 

Transportation technologies 5011 

Welding technologies .5308 

Wildlife technologies 5403 

X-ray technologies 5207 



Natural science technologies, general 5401 

Newspaper communication technologies 5008 

Nuclear technologies 5316 

Nursing, practical (L.P.N, or L.V.N.) 5209 

Nursing R.N. preparation 5208 

Occupational therapy technologies 5210 

Oceanographic technologies 5406 

Ocular care technologists 5212 

Office machine repair technologies 5310 

Office machine training 5005 

Ophthalmic technologies 5212 

Optical technologies 5212 

Optometric technologies 5212 



Personal service technologies 5006 

Personnel management lechnolo^s 5004 

Photogrammetry technologies 5309 

Photography technologies 5007 

Physical therapy technology 5219 

Plastics technologies 5305 

Plumbing technologies 5317 

Police technologies 5505 

Printing technologies 5009 

Programmer technologies 5103 

Psychiatric technologies 5216 

Public administration and management technologies ....5508 

Public health inspection technologies 5408 

Public service technologies, general 5501 

Public utility technologies 5011 

Purchasing technologies 5004 

Radio broadcasting technologies 5008 

Radio repair technologies 5310 
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APPENDIX 2 
CURRENT FUNDS REVENUE CATEGORIES 

The revenue categories will only Include current funds revenues. Current 
funds revenues include (1) all unrestricted gifts and other unrestricted 
resources earned during the reporting period and (2) restricted current 
funds to the extent that such funds were expended for current operating 
purposes. Current funds revenues do not include restricted current funds 
received but not expended, or resources which are restricted by outside 
persons or agencies to loan funds, endowment or term endowment funds, annuity 
and life incom funds, plant funds, or agency funds. 

The accounts should be maintained and reports prepared on the accrual basis 
of accounting. Revenues should be reported when earned. Revenues of an 
academic term (e.g., suimer session) which straddles two fiscal years should 
be reported totally within the fiscal year in which the term Is concluded. 

Credits for interdepartmental transactions of service departments and store- 
rooms which provide services to the institution, as contrasted with services 
to students, faculty, and staff, should not be Included as revenues but as 
reductions of expense in the servicing department. Normally, such trans- 
actions do not resull In revenues to the institution because they are 
essentially interdepartmental transfers of costs. 

Both unrestricted and restricted current funds revenues should be displaiyed. 
Unrestricted revenues includes all funds received for which no stipulation 
as to how they were to be expended was made by the donor. Unrestricted 
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revenues Include monies which are Initially unrestricted and are subsequently 
designated for a particular purpose by the institution's governing board. 
Restricted funds Include only those monies expended during the reporting 
period for a purpose specified by the donor as a precondition for their 
receipt by the institution. 

The following categories should be used for the display of current fund 
revenues : 

Tuition & Fees 
Governmental Appropriations 
Federal 
State 
Local 

Governmental Grants and Contracts 
Federal 
State 
Local 

Private Gifts, Grants, and Contracts 
Endowment Income 

Sales and Services of Educational Activities 
Sales and Services of Auxiliary Enterprises 
^' Sales and Services of Hospitals 
Other Sources 
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Tuition and Fees 

Student tuition and fees includes all tuition and fees assessed (net of 
refunds) against students for educational and general purposes. Tuition 
and fees remissions or exemptions should be assessed and reported as revenue 
even though there is no intention of collecting from the student. The 
amount of such remissions or exemptions sho'jld be offset as expenditures 
and appropriately classified as student aid or as staff benefits. 

If all tuition and/or fees are remitted to the state as an offset to the 
state appropriation, the total for tuition and fees should be deducted from 
the total for state appropriations and added to the total for tuition and 
fees. 

If the assignment of fees to debt service, renewals and replacements, or 
unexpended plant funds is an administrative action only, or subject to 
change by the governing board alone, then such fees should be reported as 
unrestricted current funds revenues and included 1n this category. Monies 
from fees on which there are binding external restrictions because they 
have been specifically assessed for debt service on Institutional plant, 
or for renewals and replacements of plant, or for expansion of facilities 
shoijld not be reported under this classification, but should be reported as 
direct additions to plant funds, since such fees are not legally available 
for current operating purposes. 
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If an all-inclusive fee for tuition, room, and board Is charged, a 
reasonable allocation should be made between revenues for tuition and 
auxiliary enterprises. 

Charges for room, boards and other services rendered by auxiliary enterprises 
are not Included 1n this category but should be classified under revenues 
of auxiliary enterprises. 

Governmental Appropriations 

Governmental appropriations include those monies received from or made 
available by governmental sources through legislative acts. It does not 
Include governmental grants or contracts; This category includes all such 
unrestricted appropriations and restricted appropriations to the extent 
expended for educational and general purposes, including student aid. It 
also includes funds disbursed for the account of the institution by the 
governmontal agency, such as payments into a state retirement system on 
behalf of the institutions. 

Those tuition and fees collected by the institution and returned to the 
institution in the form of state appropriations would have to be subtracted 
from this total, as they already appear as tuition and fees. 

The determination of whether a particular government appropriation should 
be classified as restricted or unrestricted funds is based upon the ability 
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of the Institution alone to change a particular restriction during the 
reporting period, should circumstances deem It necessary. If a change In a 
particular restriction can be made without having to go through the legisla- 
tive process, the funds should be considered unrestricted. Funds are 
unrestricted even If they are distributed to the institution for purposes 
specified by an intermediate group (e.g., a governing board). In this 
particular instance, if a change in restrictions needs to be made, it can 
be made by the Intermediate body without having to go back, through the 
legislative process and would, therefore, be unrestricted. 

Government appropriations should be subclassified to identify the governmental 
level (federal, state, or local) of the legislative body making the 
appropriation to the institution. 

The folla/ing criterion should be used in determining which legislative 

level is the fundor: 

The fundor level is the level of the agent which Mkes the decision 
that the monies will be allocated to the particular purpose for 
which they are ultimately expended. 

For example, if the federal government stipulates a specific use for some 
monies which then flow through the state to the institution, the funds 
would be classified as federal monies. However, if the federal government 
distributes funds to the state for unspecified general purposes (e.g., 
general revenue sharing) and the state then appropriates all or a portion 
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of those monies to the institution, the funds received by the Institution 
would be classified as state rather than federal monies. 

fiovemmental Grants and Contracts 

Governmental grants and contracts Include revenues from governmental 
agencies which are received or made available for specific research prolects 
or other types of programs. Including student aid. Examples are training 
programs, training and Instructional Institutes and similar activities for 
which amounts are received or expenditures are reimbursable under the 
terms of the grant or contract. 

Amounts equal to direct costs Incurred should be recorded as charges 
against current restricted funds and reported as restricted revenues. 
Related Indirect costs recovered should be transferred from current 
restricted funds to current unrestricted funds. The amount equal to direct 
costs Incurred should be reported as restricted revenues and the amount 
equal to Indirect costs recovered should be reported as unrestricted 
revenues . 

The level of government fundor should be disclosed using the same criterion 
described for governmental appropriations. 

Private Gifts, Grants, and Contracts 

Private gifts, grants, and contracts Include amounts from outside non- 
governmental organizations or Individuals. It includes all unrestricted 



ERIC 



6.2.6 



gifts and bequests as well as all restricted gifts and grants to the extent 
expended for educational and general purposes, Including student aid. It 
also Includes all amounts received as a result of the purchase of a service 
from the Institution by a nongovernmental entity. Income from funds held in 
revocable trusts or distributable by direction of the trustees of such 
trusts should be reported under this classification. 

The amount equal to direct costs incurred should be reported as restricted 
revenues and the amount equal to indirect costs recovered should be reported 
as unrestricted revenues. 

Endowment Income 

Endowment income includes the following: (1) unrestricted Income of endowment 
and similar funds, (2) restricted income of endowment and similar funds to 
the extent expended for educational and general purposes, including student aid, 
and (3) incwre from funds held In trust by others under irrevocable trusts. 

Income from investments of endowment and similar funds does not include capital 
gains and losses since such gains and losses are accounted for in the endowment 
and similar fund groups. If a portion of the gains of endowment or quasi - 
endowment funds investments is utilized for current operating purposes, the 
portion so utilized should be reported as a transfer rather than as revenues. 

Income from funds held in trust by others under irrevocable trusts should be 
separately Identified under this heading. 

o 
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The unrestricted Income from endowment and similar funds credited to 
revenues should ba the total ordinary Income earned (or yield) on the Investments 
of these funds except that Income which must be added back to the principal 
In accordance with the terms of the agreement set forth by the donor. 

Sales and Services of Educational Activities 

Sales and services of educational activities Includes Incidental revenues 
of educational departments not directly associated with the education of 
students. Examples of such revenues are film rentals, scientific and 
literary publications, and testing services. 

Also Included in this category are the revenues' from activities which 
exist to provide an instructional or laboratory experience for students 
and which Incidentally create goods or services that may be sold to 
students, faculty and sta^, or to the |ln~gral public, such as dairy 
creameries, food technology divisions, and so forth. 

If service to the students rather than training and instruction is the 
primary purpose of the activities, the revenue should be classified as 
sales and services of auxiliary enterprises. 

This category does not Include the revenues generated by hospitals operated 
by the institution. T^ese revenues should be classified as sales and 
services of hospitals. 
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Included In this category are all revenues previously classified as sales 
and services of educational departments and organized activities related 
to educational departments. 

Sales and Services of Auxiliary Enterprises 

This category Includes all revenues generated by the auxiliary enterprise 
operations 'of the institution. An auxiliayy enterprise is an entity which 
exists to furnish a service to students, faculty, or staff and which charges 
a fee that is directly related to, although not necessarily equal to, the 
cost of the service. The general public may incidentally be served in some 
auxiliary enterprises. In addition to educational and general, auxiliary 
enterprises Is usually thfi othei^ mdjor^categorv of current funds revenues 
and reflects revenues from activities conducted primarily to provide 
facilities or services for students, faculty, and staff. 

Auxiliary activities usually Include residence halls, food services, inter- 
collegiate athletics, college unions, college stores, and other services 
such as barber shops, movie houses, etc. 

Sales and Services of Hospitals 

Sales and services of hospitals (whenever applicable) Includes the gross 
revenues of a hospital operated by the Institution. It Includes revenue 
from daily patient services (i.e., medical, surgical, pediatrics, intensive 
care, etc.), revenue frwn nursing services (i.e., operating room, recovery 
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room, etc.)t and revenue from other professional services (I.e., laboratories, 
blood bank, etc.). It does not Include revenue for research and other 
specific purpose grants, gifts or subsidies. Such monies should be Included 
In the appropriate categories described above. 

Other Sources 

Other sources Includes all items of revenues not covered elsewhere. Examples 
are Income and gains and losses from Investments of unrestricted current 
funds . 
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APPENDIX 3 

STANDARD ABBREVIATIONS FOR COUNTRIES OF THE WORLD 

The standard value set reconmended to represent countries of the world is 
that of the.U. S. Department of Conmerce, National Bureau of Standards as 
reported in Federal Information Processing Standards (FIPS) publication 
number 10 dated June 15, 1970. 



Countries, Dependencies, and Areas of Special Sovereignty 
With Their Assigned Codes. (Sequenced by Code) 



Code 


Mame 
A 


Code 


Name 


AC 


ANTIGUA 


BR 


- BP.AZIL . 


AF 


AFGHANISTAN 


BT 


BHUTAN 


AG 


ALGERIA 


BU 


BULGARIA 


AL 


ALBANIA 


BV 


BOUVET ISLAND 


AN 


ANDORRA 


BX 


BRUNEI 


AO 


ANGOLA 


BY 


BURUNIDI 




AMERICAN SAMOA 








ARGENTINA 




C 


AS 


AUSTRALIA 






AT 


ASH MORE AND 


CA 


CANADA 




CARTIER ISLANDS 


CB 


CAMBODIA 


AU 


AUSTRIA 


CO 


CHAD 


AY 


ANTARCTICA 


CE 


CEYLON 






CF 


CONGO(BRAZZA VILLE) 




B 


CG 


CONGO (KINSHASA) 






CH 


CHINA, COMMUNIST 


OA 


6AHRAIN 


CI 


CHILE 


BB 


BARBADOS 


CO 


CAYMAN ISLANDS 


BC 


BOTSWANA 


CK 


COCOS ISLANDS 


BP 


BERMUDA . 


CL 


CENTRAL AND SOUTHERN LINE 


BE 


BELGIUM 




ISLANDS 


BF 


BAHAMAS 


CM 


CAMEROON 


BH 


BRITISH HONDURAS 


CN 


COMORO ISLANDS 


8L 


BOLIVIA 


CO 


COLOMBIA 


BM 


BURMA 


CS 


COSTA RICA 


BP 


BRITISH SOLOMON ISLANDS 


CT 


CENTRAL AFRICAN REPUBLIC 


BQ 


UNITED STATES MISC. 


CU 


CUBA 


CARIBBEAN ISLANDS 


CV 


CAPE VERDE 
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Countries! Dependencies, and Areas of Special Sovereignty 
Vith Their Assigned Codes. (Sequenced by Code) 



tode 


Name 


Code 


Name 


CW 


COOK ISLANDS 


GJ 


GRENADA 


CY 


CYPRUS 


GL 


GREENLAND 


CZ 


CZECHOSLOVAKIA 


GN 


GILBERT AND ELLICE ISLANDS 






6P 


GUADELOUPE 




D 


GQ 


GUAM 






GR 


GREECE 


DA 


DENMARK 


6T 


GUATEMALA 


DM 


DAHOMEY 


6V 


/M ■ T ft! A 

GUINEA 


DO 


DOMINICA 


GY 


GUYANA 


OR 


DOMINICAN REPUBLIC 
E 


GZ 


GAZA STRIP 


EC 


ECUADOR 


HA 


H 

1 1 A T <1r> T 

HAITI 


EG 


UNITED ARAB REPUBLIC 


HK 


HONG KONG 


EI 


IRELAND 


HM 


HEARD AND McDONALD ISLANDS 


EK 


EQUATORIAL GUINEA 


HO 


HONDURAS 


EQ 


CAfflON AND ENDEReURY ISLANDS 


1 1 1 1 
HU 


HUNGARY 


ES 


EL SALVADOR 






ET 


ETHIOPIA 




ff- 
1 




F 


IC 


ICELAND 






T r\ 

ID 


Tiki n Ahi r"C T A 

INDONESIA 


FA 


FALKLAND ISLANDS 


IN 


INDIANA 


FB 


FRtNCH GUIANA 


10 


BRITISH INDIAN OCEAN 


FI 


FINLAND 




TERRITORY 


i: 1 


CT IT 

riUl 


IQ 


tlWtTCn CTATCC MTCr 


FO 


FAEROE ISLANDS 


PACIFIC ISLANDS 


FP 


FRENCH POLYNESIA 


IR 


IRAN 


FR 


FRANCE 


IS 


T ^ ft A f 1 

ISRAEL 


FS 


FRENCH SOUTHERN AND ANTARC- 


IT 


T T A 1 \# 

ITALY 




TIC LANDS (exludlng Terre 


Til 

lU 


TO-ftAr"! ^i/ftTA ftfilTI TYAftT^l^ft 

ISRAEL-SYRIA DEMILITARIZED 




Adel le) 




ZONES 


r I 


rKuni^n IcKKIiUKT Ur rtrMKO 


TV 
11 


TDAn CAIinT ADAPTA MCllTDAl 




AND ISSAS 




ZONE 




G 


IZ 


IRAQ 


GA 


GAMBIA 




J 


GB 


GABON 


JA 


JAPAN 


6C 


GERMANY, SOVIET ZONE OF 


JM 


JAMAICA 


GE 


GERMANY, FEDERAL REPUBLIC OF 


ON 


JAN MAYEN 


GH 


GHANA 


JO 


JORDAN 


GI 


GIBRALTAR 


JQ 


JOHNSTON ATOLL 
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Countries, Dependencies, and Areas of Special Sovereignty 
With Their Assigned Codes. (Sequenced by Code) 



Code 


Name 
K 


Code 


Name 
N 


KE 


KENYA 


NA 


NETHERLANDS ANTILLES 


KN 


KOREA, ^NORTH 


NC 


NEW CALEDONIA 


KS 


KOREA, REPUBLIC OF 


NE 


NIUE 


KT 


CHRISTMAN ISLAND (INDIAN 


NF 


NORFOLK ISLAND 




OCEAN) 


NG 


NIGER 


KU 




NH 


NEW HEBRIDES 






NI 


NIGERIA 




I 


NL 


NETHERLANDS 






NO 


NORWAY 


LA 


LAOS 


NP 


NEPAL 


LE 


LEBANON 


NR 


NAURU 


LI 


LIBERIA 


NS 


SURINAM 


LS 


LIECHTENSTEIN 


NU 


NICARAGUA 


LT 


LESOTHO 


NZ 


NEW ZEALAND 


LU 


LUXEMBOURG 






LY 


LIBYA 




F 




M 


PA 


PARAGUAY 






PC 


PITCAIRN ISLAND 


MA 


MADAGASCAR 


PE 


PERU 


MB 


MARTINIQUE 


DC 


PARACAL ISLANDS 


MC 


MACAO 




SPRAT LY ISLAND 


ME 


SPANISH TERRITORIES IN 


PK 


PAKISTAN 




NORTHERN MOROCCO 


PL 


POLAND 


MG 


MONGOLIA 


PN 


PANAMA 


MH 


MONTSERRAT 


PO 


PORTUGAL 


MI 


MALAWI 


PP 


PAPUA AND NEW GUINEA 

V • ■ 1 V WW fall ■ * mm ^ % \^ m 9 W ^mm W 


ML 


MALI 


PQ 

• 


CANAL ZONE 


MN 


MONACO 


PT 


PORTUGUESE TIMOR 


MO 


MOROCCO 


PU 


PORTUGUESE GUINEA 


HP 


MAURITIUS 






MQ 


MIDWAY ISLANDS 




q 


MR 


MAURITANIA 






MT 


MALTA 


QA 


QAFAR 


MU 


MUSCAT AND OMAN 




MV 


MALDIVES 




R 


MX 


MEXICO 






MY 


MALAYSIA 


RE 


REUNION 


MZ 


MOZAMBIQUE 


RH 


SOUTHERN RHODESIA 
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Countries, Dependencies* and Areas of Special Sovereignty 
With Their Assigned Codes. (Sequenced by Code) 



Code 














U 


RP 


rni L I r r iiiuo 




RO 




lift 


UuMnUrt 


RW 

ivn 


r JANOA 


UK 


HMTTFn l^TNfinfiM 






UK 


OUViul Uniuri 




c 


IIS 


Ulii 1 CU o IMl Ho 






IIV 

uv 


IIPPFR Vni Tfl 


SA 


^Alini APART A 


IIY 
UT 


IIDIir^l lAV 












oi* i#nr\io 1 ur ncR-ntvio- 




V 
















ol • VilllrUlll 


SF 


SOUTH AFRIfA 


\)F 
Vu 


V/FWF7MFI A 


SG 


SENEGAL 


UT 


RDTTTSH VIRftlM T^l ANn< 


SH 


ST HEl ENA 

O 1 • 1 It UUI1r\ 


vn 


UTFT.NAM NnPTM 
V i c 1 " fiMH 1 i\yji\ 1 n 


SK 


SIKKIM 

A f\l\ 1 I I 


vi; 


VTRRTN T<i1 A!Jn^ /II ^ ^ 
VlKUiri XOLnnUo ^U*oi ) 


SL 


SIERRA 1 FHNF 




VTFT-WAM DFOIIRI IT HF 




SAN MARINO 


VI 


WATirflM riTV 


SN 


SINGAPORE 






so 


SOMALIA 




N 


SP 


SPAIN 






SQ 


SWAN ISLANDS 


WA 


SOUTH-WEST AFRICA 


SS 


SPANISH SAHARA 


W6 


WEST BERLIN 


ST 


ST, LUCIA 


WF 


WALLIS AND FUTUNA 


SU 


SUDAN 


WQ 


MAKE ISLAND 


SV 


SVALBARD 


WS 


WESTERN SAMOA 


SW 


SWEDEN 


WZ 


SWAZILAND 


SY 


SYRIA 






SZ 


SWITZERLAND 




Y 



T 

TC TRUCIAL STATES 

TO TRINIDAD AND TOBAGO 

TH THAILAND 

TK TURKS AND CAICOS ISLANDS 

TL TOKELAU ISLANDS 

TN TONGA 

TO TOGO 

TP SAO TOME AND PRINCIPE 

TQ TRUST TERRITORY OF THE 

PACIFIC ISLANDS 

TS TUNISIA 

TU TURKEY 

TW CHINA, REPUBLIC OF 

TZ TANZANIA 



YE YEMEN 

YO YUGOSLAVIA. 

YQ RYUKYU ISLANDS » SOUTHERN 

YS SOUTHERN YEMEN 

Z 

ZA ZAMBIA 
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APPENDIX 4 

STANDARD ABBREVIATIONS FOR STATES OF THE UNITED STATES 



The two-character alphabetic codes below arc recognized by the United States 
Postal Service and recommended for use as the standard code set In the NCHEMS 
Data Element Dictionary. 



























m . _ 1 . _ 


















. . CO 










New York. ...... 


. . . NY 








. . . NC 


District of Columbia. . 


. . DC 












... OH 




. . 6A 




. . . OK 


Hawaii 


. . HI 




... OR 








... PA 
















. . . SC 
















. . . TN 












. . LA 








. . ME 












. . . VA 




. . HA 








. . MI 




. . . WV 
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APPENDIX 5 
STANDARD FORMAT FOR CALENDAR DATE 



The specification for calendar date used In the Data Element Dictionary is the 
one adopted by the U. S. Department of Commerce, National Bureau of Standards, as 
reported in Federal Information Processing Standards (FIPS) Publication No. 4 
dated November 1,1968. 

In this standard, "Calendar Date is represented by a numeric code of six con- 
secutive positions that represent (from left to right, in high to low order 
sequence) the Year, the Month and the Day, as identified by the Gregorian 
Calendar." 

The first two positions represent the tens and units identification of the year. 
For example, the year 1914 is represented as 14, and the year 1915 is represented 
as 15. 

The third and fourth positions represent the twelve months of the year, i.e., 



Month 



Code 



January 

February 

March 

April 

May 

June 

July 

"August 

September 

October 

Novenber 

December 



01 

02 

03 

04 

OS 

06 

07 

08 

09 

10 

11- 

12 



6.5.1 



The fifth and sixth positions represent the days of the month, which are 
expressed as 01 through 31. 

Exanples of calendar date coding are: December 1, 1909, in coded as 091201; 
31 January, 1964, is coded as 640131; 1967 January 15 is coded as 670115. 

When the day of the month is not known, insert zeroes in the last two digits 
of the date field. When the month is now known, insert zeroes in the third 
and fourth positions of the date field. 
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APPENDIX 6* 
STANDARD ROOM USE CATEGORIES 



ASSIGNABLE AREAS 

100 CLASSROOM FACILITIES 
110 Classroom 

Definition ; A room used by classes that do not require special- 
purpose equipment for student use. 

Descripti on; Included In thU category are rooms generally used 
for scheduled Instruction requiring no special equipment and 
referred to as lecture rooms » lecture-demonstration rooms* seminar ; 
rooms, and general purpose classrooms. A classroom may be equipped 
with tablet arm chairs (fixed to the floor, joined together in 
groups, or flexible In arrangement), tables and chairs (as In a 
seminar room), or similar types of seating. A classroom may be 
furnished with special eouipment appropriate to a specific area of 
study if this equipment does not render the room unsuitable for use 
by classes in other areas of study. 

Umi tations ; This category does not Include conference rooms (350), 
meeting rooms (680), auditoriums (610), or class laboratories (210). 
Conference rooms and meeting rooms are distinguished from seminar 
rooms on the basis of primary use; rooms with tables and chairs that 
are used primarily for meetings (as opposed to classes) are confer- 
ence rooms or meeting rooms . (See categories 350 and 680 for the 
distinction between conference rooms and meeting rooms.) Auditoriums 
are distinguished from lecture rooms on the basis of primary use; a 
large room with seating oriented toward some focal point which is 
used for dramatic or musical productions, or for general meetings 
is an assembly facility (i.e., an auditorium normally used for purposes 
other than scheduled classes). A class laboratory is distinguished 
from a classroom on the basis of equipment in the room and by Its 
limited use. A room with specialized equipment such as laboratory 
benches, typewriters, desk calculators, drafting tables, musical 
equipment (instructional), shop equitxnent, etc. , that is used for 
instructional purposes is a class laboratory, a special class 
laboratory, or an individual study laboratory. 

115 Classroom Service 

Definition : A room that directly serves one or more classrooms as 
an extension of the activities In such a room. 

♦Reprinted from Appendix 5.2 in Higher Education Facilities Inventory and 
Classification Manual . (Romney. 1972) 
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Description ; Included In this category are projection rooms* 
cloak rooms* preparation rooms* closets, and storage If they 
serve classrooms. 

limitations ; This category does not Include projection rooms* 
cloak rooms, preparation rooms» closets, or storage, If such 
rooms serve laboratories, conference rooms, meeting rooms, 
assembly facilities, etc. A projection booth 1n an auditorium 
(not used primarily for scheduled classes) is classified as' 
assembly facility service. 

200 LABORATORY FACILITIES 

210 Class Laboratory 

Definition ; A room used primarily by regulaHy scheduled classes 
that require special -purpose equipment for student participation, 
experimentation, observation, or practice In a field of study. 

Description : A class laboratory Is designed fnr anH/nr fiiy»i«;hoH 
w1 th equi pment to serve the needs of a particular discipline for 
group instruction in regularly scheduled classes. The design of 
and/or equipment In such a room normally limits or precludes its 
use for other disciplines. Included In this category are rooms 
generally referred to as teaching laboratories, instructional 
shops, typing laboratories, drafting rooms, band rooms, choral 
rooms, (group) music practice rooms, language laboratories, (group) 
studios, and similar specially designed and/or equipped rooms If 
they are used primarily for group Instruction in regularly sche?^ 
uled classes. Computer processing rooms used primarily to Instruct 
students In the use of EDP equipment are classified as class labora 
tories if that instruction is conducted primarily In regularly 
scheduled classes. 

Limitations ; This category does not include laboratory rooms 
that serve as individual (or independent) study rooms (230 or 
410). It does not include laboratories used for group instruc- 
tion that are informally or irregularly scheduled (220). This 
category does not Include rooms generally referred to as re- 
search laboratories (250). It does not include gymnasiums, 
pools, drill halls, laboratory schools, teaching clinics, demon- 
stration houses, and similar facilities that are included under 
special use facilities (500). Computer processing facilities 
used jointly for instruction and/or research and/or administra- 
tion are coded Data Processing/Computer (710). 
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215 Class Laboratory Service 

Definition; A room that directly serves one or more class 
laboratories as an extension of the activities In those rooms. 

Description : Included In this category are balance rooms, cold 
rooms, stock rooms/dark rooms, equipment Issue rooms, and 
similar facilities that serve a class laboratory except animal 
rooms and greenhouses. 

limitations ; This category does not Include balance rooms, cold 
rooms, stock rooms, dark rooms, etc. , that serve special class 
laboratories (225), Individual study laboratories (235), or non- 
class laboratories (255) . Rooms that provide housing for 
laboratory animals are classified as animal quarters (570). 
Greenhouses are separately categorized (580). 

220 Special Class Laboratory 

Definition ; A room used primarily by Informally (or Irregularly) 
scheduled classes that require special -purpose equipment for 
student participation, experimentation, observation, or practice 
In a field of study. 

Description ; A special class laboratory is designed for and/or 
furnished w1 th equipment to serve the needs of a particular area 
of study for group Instruction In Informally (or Irregularly) 
scheduled classes. The design and/or equipment In such a room 
normally limits or precludes Its use for other areas of study. 
Special class laboratories typically (but not necessarily or 
exclusively) include such rooms as language laboratories, (group) 
music practice rooms, (group) studios, etc. , if they are used 
primarily for group Instruction In informally (or irregularly) 
scheduled classes. Note that the criteria for differentiating 
between special class laboratories and class laboratories Is the 
Irregular or Informal nature of the scheduling, and not the 
special izatl. of the equipment or instruction. 

Limitations; This category does not Include class laboratories 
(210), individual study rooms (230 or 410), and research labora- 
tories (250). It does not include gymnasiums, pools, drill halls, 
laboratory schools, teaching clinics, demonstration houses, and 
similar facilities that are included under special use facilities 
(500). Computer processing facilities used jointly for instruction 
and/or research and/or administration are coded Data Processing/ 
Computer (710). 
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225 Special Class Laboratory Service 

Definition; A room that directly serves one or more special class 
laboratories as an extension of the activities In those rooms. 

Description; Included in this category are tape storage rooms, 
equipment storage rooms, stock rooms and similar rooms which 
serve a special class laboratory, except animal rooms and 
greenhouses. 

Limitations; This cateaory does not Include rooms that serve 
cl ass laboratories (21 5) , 1 ndlvidual study laboratories (235) , 
or non-class laboratories (255), Rooms that provide housing 
for laboratory animals are classified as animal quarters (570). 
Greenhouses are separately categorized (580). 

230 Individual Study Laboratory 

Definition ; A room used primarily for individual student 
experimentation, observation, or practice in a particular field 
of study. 

Oescription; Included in this category are music practice rooms, 
individual study laboratories, and similar rooms that serve a 
particular subject-matter area. Stations may be grouped (as in 
an individual study laboratory) or individualized (as in a music 
practice room). 

Limitations! This category does not Include individual study 
facilities that are intended for general study purposes. Study 
areas not related to a specific area of study are classified as 
study facilities (400). Computer processing facilities used 
jointly for instruction and/or research and/or administration 
are coded Data Processing/Computer (710). 

235 Individual Study Laboratory Service 

Definition: A room that directly serves one or more individual 
study laboratories as an extension of the activities in those rooms. 

Description; Included in this category are equipment storage, 
stock rooms, and similar rooms which serve an individual study 
laboratory facility except animal rooms and greenhouses. 
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limitations : This cateaory does not Include rooms that serve 
class laboratories (215), special class laboratories (225) , or 
non-class laboratories (255). Rooms that provide housing for 
laboratory animals are classified as animal quarters (570). 
Greenhouses are separately categorized (580). 

250 Non-Class Laboratory 

Definition ; A room used for laboratory applications, research, 
and/or training In research methodology that requires special- 
purpose equipment for staff and/or student experimentation or 
observation. 

Description : Included In this category are rooms generally re- 
ferred to as research laboratories and research laboratory-offices. 

Limitations : This category does not include rooms generally re- 
ferred to as teaching laboratories, such as class laboratories 
(210), special class laboratories (220), or Individual study 
laboratories (230). " 

255 Non-Class Laboratory Service 

Definition : A room that directly serves one or more non-class, 
laboratories as an extension of the activities in those rooms. 

Description ; Included in this category are balance rooms, cold 
rooms , stock rooms , dark rooms , etc . , that serve a non-cl ass 
laboratory except animal rooms and greenhouses. 

Limitations : This category does not include balance rooms, cold 
rooms, stock rooms, dark rooms, etc., that serve a class 
laboratory (215), a special class laboratory (225), or an 
individual study laboratory (235). Rooms that provide housina 
for laboratoiry animals are classified as animal quarters (570), 
Greenhouses are separately categorized (580). 

300 OFFICE FACILITIES 

310 Office 

Definition ; A room used by faculty, staff, or students working 
at a desk (or table). 



ERIC 



6.6.5 



APPENDIX 6 . 
STANDARD ROOM USE CATEGORIES 



Descriptlon i An office typically Is equipped with one or more 
desks /chairs, tables* bookcases, and/or filing cabinets. Included 
in this category are rooms generally referred to as faculty offices, 
administrative offices, clerical offices, graduate assistant 
offices, teaching assistant offices, student offices, etc. Included 
In this category Is a studio {music, art, etc.) if that room also 
serves as the office of a staff member. 

Limitations : Special note should be taken of rooms which are ' 
equipped both as office and "research laboratory." A room 
equipped with laboratory benches, specialized scientific equip- 
ment, and/or such utilities as gas, water, steam, air, etc. , is 
classified as a non-class laboratory (250). Note that this 
distinction rests on equipment rather than function.. It is 
recommended that those rooms that have office type equipment 
and fixed laboratory type equipment (primarily in the biological 
and physical sciences) within the same room be classified as 
non-class laboratories (250). Large rooms, such as glass shops, 
printing shops, reading rooms, research laboratories, etc. , 
that incidentally contain a desk space for a technician or staff 
member are classified according to the primary purpose of the 
room, rather than as offices. 

315 Office Service 

Definition : A room that directly serves an office or group of 
offices as an extension of the activities in those rooms. 

Description ; Included in this category are file rooms, mimeo- 
graph rooms, vaults, waiting rooms, Interview rooms, closets, 
private toilets, records rooms , and office supply rooms .• 

Limitations ; Central 1 zed mimeograph and printing shops that are 
campus -wide in scope should be classified as shop facilities (720). 

350 Conference Room (Office Related) 

Definition ; A room serving an office complex and used primarily 
for staff meetings and departmental activities other than 
Instructional activities. ' 
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Description } A conference room may be equipped with tables and 
chairs, lounge-type furniture, straight-back chairs, and/or tablet 
arm chairs. Normally It Is used by a specific organizational 
unit, whereas meeting rooms (680) are used for general purposes 
such as community group meetings. It Is distinguished from 
facilities such as seminar rooms, lecture rooms, and general 
classrooms (110) because It is used primarily for activities 
other than scheduled classes. Rooms that serve both as confer- 
ence rooms and meeting rooms should be classified accordinn to 
their principal use. 

Li mitations ; This category does not Include classrooms (110), 
. seminar rooms (110), lecture rooms (110), auditoriums (610). 
interview rooms, or lounge facilities (650). 

355 Conference Room Service (Office Related) 

Definition ; A room that directly serves one or more conference 
rooms as an extension of the activities in those rooms. 

Description ; Included in this category are such rooms as kitchen- 
ettes, chair storage rooms, projection rooms, sound equipment 
rooms, etc. 

Limitations ; This category does not Include kitchens, dining 
rooms, and similar facilities in a centralized conference-type 
building (680). Dining rooms open to the student body at large 
and/or the public are categorized as food facilities (630). 

400 STUDY FACILITIES 

410 Reading/Study Room 

Definition : A room used by individuals to study books or audio/ 
visual materials. 

Description; Included in this category are rooms generally re- 
f erred to as library reading rooms, carrels, study rooms, indi- 
vidual study stations, study booths, and similar rooms that are 
intended^or general study purposes. Study stations may be 
grouped (as in a library reading room) or individualized (as 
In a carrel ) . Study stations in a reading room may Include 
typewriters, remote terminals of a computer, electronic display 
equipment, etc. (See also 430.) Reading rooms need not be 
located only in libraries but also may be found in residence 
halls or academic buildings. 
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Limitations ; This category does not Include Individual study 
laboratories (230) that are limited in use to a particular area 
of study. This category does not Include classrooms (110), 
class laboratories (210), special class laboratories (220), non- 
class laboratories (250), offices (310), sleep/study rooms in 
residence halls or other housing units (910 or 920) , waiting 
rooms (315). or lounge facilities (650). 

420 >.Stack:- . 

Definition : A room (or portion of a room) used to pv^nvid^ 
shelving for library or audio/visual materials. 

Description : Included In this category are rooms generally re- 
ferred to as library stacks. (See also 430.) 

Limitations ; This category does not include book-shelf space in 
cl ass rooms , labora tori es , or of f 1 ces . Audio/visual film and 
tape libraries that generally serve groups (rather than indi- 
viduals) are classified as audio/visual, radio, TV facilities. 

Separate tape storage rooms for language laboratories should 
be classified as special class laboratory service (225) or 
individual study laboratory service (235'). Separate rooms 
containing musical scoresi records, and tapes are classified 
as stack space if the primary purpose of the materials is 
for instruction or research (as in a library or music building). 
Rooms containing such materials and Intended for listening 
enjoyment (as in a student union) should be classified as 
recreation facility service (675). 

430 Open-Stack Reading Room 

Definition : A room that is a combination of a reading room 
and stack, generally without physical boundaries between the 
Stack and reading areas. 

Description : Included in this category are rooms generally 
referred to as open-stack reading rooms. 

Limitatfons ; This category is not used if the area of an 
open-stack reading room can be prorated to reading room (410) 
and stack (420) at the time the physical inventory is made. 
This category might be used as a "working- purposes" category 
if proration on some appropriate basis is anticipated. Further 
limitations are defined under reading room (410) and stack (420). 
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440 Processing Room 

Definition ; A rown which serves a reading/ study room, stack, 
or open-stack reading room as a supporting service to such rooms* 

Description : Included In this category are rooms generally referred 
to as card catalog, circulation desk, bookbinding, microfilm pro* 
cessing and audio-visual record-playback equipment for distribution 
to individual study stations. . 

limitations ; This category does not include such library space 
as: offices for staff (310); acquisitions work areas that are 
to be classified as offices (310) i campuswide or centralized 
audio/visual preparation areas, bookbinding, and microfilm 
processing areas that are to be classified as shop facilities 
(720) i instructional facilities for library science staff that 
are to be classified as classrooms (110), class laboratories 
(210), special class laboratories (220), offices (310), or 
other appropriate designations. 

455 Study Service 

Definition ; A room which directly serves reading/study rooms, 
stacks, open-stack reading rooms, or processing rooms as a direct 
extension of the activities in those rooms. 

Description : Other categories in these definitions have provided 
a "service" category for each type of room. Because such facilities 
are minimal in library- type spaces this one category of study 
facility service space is provided for all types of study facilities. 
Included are such areas as closets, locker space, coatrooms, etc. 

Limitations : This category does not Include card catalogs, 
circulation desks, and other areas designated as processing rooms 
(440). 

500 SPECIAL USE FACILITIES 
510 Armory 

Definition ; A room or area used by. Reserve Officer Training 
Corps (ROTC) units. 

Description ; This category includes Indoor drill areas, Indoor 
rifle ranges, and special -purpose military science rooms. 
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Limjtations ! Classrooms (110), class laboratories (210), and 
offices (310) in an armory facility are designated as such* even 
though they are located In an armory building. 

515 Armory Service 

MitliyM'' A room that directly serves an armory facility as 
an extension of the activities of that facili ty. 

Descri pt 1 on ; Thi s category 1 ncl udes supply rooms, weapons rooms 
coatrooms, etc. 

Limitations: Classroom service rooms his), class laboratory 
service rooms (215), and office service rooms (315) are so 
classified even though they are located in an armory building. 

520 Athletic/Physical Education 

Definition; A room (or area) used by students, staff, or the 
public for athletic/physical education activities. 

Description: Included In this category are rooms generally re- 
ferred to as gymnasiums, basketball courts, handball courts, 
squash courts, wrestling rooms » swimming pools, ice rinks. In- 
door tracks, indoor "fields," and fieldhouses. 

Limitations ; No distinction by room use category is made on 
the basis of instructional versus intramural or intercollegiate 
use of gymnasiums, swinwing pools, etc. The program dimension 
of this classification structure provides the capability of 
making those distinctions. 

Institutions that wish to study the utilization of such facllitl 
will need to further subdivide this category. This category 
does not include classroom facilities (100), laboratory 
facilities (200), or office facilities (300), even though they 
may be located In an athletic building. This category does 
not Include the spectator seating area associated with athletic 
facilities (523). It does not include outside fields, tennis 
courts, archery ranges, etc. This category does not include 
rooms used for recreational purposes (670) such as bowling 
alleys, billiards rooms, ping pong rooms, ballrooms, chess 
rooms, card playing rooms, or hobby rooms. 
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. 523 Athletic Facilities Spectator Seating 

Definition ; The seating area used by students, staff, or the 
public to watch athletic events . 

Description ! Included in this category are permanent seating " 
areas in fieldhouses, gymnasiums, and natatoria. 

Limitations : This category does not include temporary or mov- 
able seating areas. Stadium seating by definition is structural 
■ area. 

525 Athletic/Physical Education Service 



Definition ; A room that directly serves an athletic/physical edu- 
cation facility as an extension of the activities in that facility. 

Description ; Included in this category are rooms generally re- 
f erred to as P. E. locker rooms, shower rooms, coaches' rooms, ticket 
booths, dressing rooms, equipment supply rooms, first aid rooms, 
skate sharpening rooms, towel rooms, etc. 

Limitations : This category does not include public toilet rooms. 

530 Audio/Visual. Radio, TV 

Definition ; A room or group of rooms used for the production and 
distribution of audio/visual , radio, and TV materials, and for the 
operation of equipment for the communication of these materials. 

Description : This category includes rooms generally referred 

to as TV studios, radio studios, and sound studios, graphics studios, 

and similar rooms. 

Limitations ; Studios used primarily as part of an instructional 
program to train students in communication techniques should 
be classified as class laboratories (210) if scheduled, or as 
special class laboratories (220) if not scheduled. 

535 Audio/Visual, Radio, TV Service 

Definition ; A room that directly serves an audio/visual , radio, 
or TV facility as an extension of the activities in that facility. 
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Description : Included In this category are rooms generally 
referred to as film library, tape library* control r.Dom, videotape 
recorder room, property storage, recording rooms, engineering 
mai ntenance rooms , darkrooms , preparation rooms , and equl pment 
^ V s torage r^oms * : ■ ; >^ / 

limitations' ; Control rooms, recording rooms, and similar fad 1'- 
ities used primarily to trai n students in communication techniques 
should be classified as class laboratory service or speciaV class 
laboratory service (225). 

540 Clinic (Non-Health Professions) 

Definition ; A room used for the diagnosis and/or the treatment 
of patients 1 n a program other than medi ci ne ( human or veteri nary) , 
dentistry, and student health care. 

Description ; Included in this category are rooms generally re- 
f erred to as patient examination rooms, testing rooms, consultation 
rooms. Clinics are typically associated with such educational 
areas as psychology, speech and hearing, remedial reading, and: 
remedial writing. 

Limitations; This category does not include clinics associated 
with student health care. It does not Include clinics for the 
medical or dental treatment of humans or animals. 

545 Clinic Service (Non-Health Professions) 

Definition ; A room that directly services a clinic facility as 
an extension of the activities in that facility. 

Description : Included in this category are waiting rooms, obser- 
vation rooms , control rooms, records rooms, and similar supporting 
rooms . 

Limitations ; This category does not include rooms which serve 
health care facilities (800). 

550 Demonstration 

Definition ; A room (or group of rooms) used to practice the 
principles of certain disciplines such as teaching and home 
economics. 



ERIC 



6.6.12 



APPENDIX 6 



STANDARD ROOM USE CATEGORIES 



Descriptio n: This category includes demonstration schools* 
laboratory^schools, pre-school nurseries, etc., if the facilities 
support the training of the college-level students as teachers* 
This category includes home management houses that serve to 
train college-level students in home economics. 

Limitations : Demonstration schools, laboratory schools, pre- 
school nurseries, and home management houses in v/hlch the 
students serve as the subjects for a research study are clas- 
sified as non-class laboratories (250). Rooms that serve 
nursery, elementary, or secondary schools students (in a labora- 
tory school or pre-school nursery) will not be classified as 
classrooms, class laboratories, or offices, etc., but rather as 
demonstration facilities. However, classrooms (110) or class 
laboratories (210) in such facilities used primarily for college- 
level studCTts should be so classified. Offices (310), conference 
rooms (350), and meeting rooms (680) used by college-level 
staff should be so classified. 

555 Demonstration Service 

Definition : A room that directly serves a demonstration facility 
as an extension of the activities in that facility. 

Description : Included in this category are facilities generally 
referred to as storerooms, laundry, etc., in a home demonstration 
facility, and as kitchen, lockers, shower rooms » etc.. In a lab- 
oratory school . 

limitations : The distinction between a dafnonstration facility 
and demonstration facility service is somewhat arbitrary. In 
general, the primary activity areas such as kitchen, dining room, 
living room (in a home demonstration house), or classrooms, labo- 
ratories, gymnasiums that serve nursery, elementary, or secondary 
school students (in a laboratory school) should be designated as 
demonstration facilities. 

560 Field Building 

Definition : A barn or similar structure for animal shelter or 
the handling, storage, and/or protection of farm products, sup- 
plies, and tools, and for fielO experiments. 

Description : Field-service facilities Include barns, animal 
shelters, sheds, silos, feed units, hay storage, and seedhouses. 
Greenhouses related to farm operations are included in this 
category. Structures are typically of light frame construction 
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with unfinished interiors, usually but not exclusively related 
to argicultural field operations, and are frequently located 
outside the central campus area. Also included are such 
facilities as meteorological field test stations. 

Limitations ; Location of a building is not sufficient justifl- 
cation for classification as a field-service facility. Finished 
rooms such as endocrine research laboratories, dairy research 
laboratories, etc., should be classified as non-class labora- 
tory facilities (250). 

570 Animal Quarters 

Definition : A room that houses laboratory animals maintained for 
the institution for research and/or Instruction purposes. 

Description : This category Includes rooms generally referred to 
as animal rooms, cage rooms, stalls, wards, and similar rooms 
that are used to house animals intended for use in class labo- 
ratories, non-class labs, special class labs, or individual study 
labs. 

Limi tations : Does not include areas for treatment of patient 
animals. See Health Care Facilities (800). 

575 Animal Quarters Service 

Definition : A room that directly serves an animal care facility 
as an extension of the activities in that facility. 

Description : The category includes rooms generally referred to as 
feed storage rooms, feed mixing rooms, cage washing rooms, and 
similar facilities such as surgery, casting, or Instrument rooms. 

Limitations: Does not include areas that directly serve areas 
used for the treatment of patient animals. See Health Care 
Facilities (800). 

580 Greenhouse 

Definition : A building or room, usually chiefly of glass or other 
light transmitting material, for the cultivation and/or protection 
of plants. 

Description : Includes rooms generally referred to as greenhouses. 
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585 Greenhouse Service 

Definition ; A room that directly serves a greenhouse facility 
as an extension of the activities in that facility. 

Description : Includes rooms generally referred to as hothouses. 

590 Other 

Definition : A category of last resort. 

Description : This category is included only as a category of last 
resort to be used to account for and classify those facilities 
that cannot be described» even approximately, with other codes 
and definitions. 

limitations : This category should have very limited use if it 
is used at all . 

600 GENERAL USE FACILITIES 

610 Assembly 

Definition : A room designed and equipped for the assembly of 
large numbers of persons for such events as dramatic, musical, 
devotional, livestock judging* or commencement activities. 

Description : This category includes rooms generally referred 
to as theaters, auditoriums, concert halls, arenas, chapels, 
and (livestock) judging pavilions. Seating area, stage, 
orchestra pit, chancel, arena, and aisles are included in 
assembly facilities. Assembly facil 1 ties may also serve 
instructional purposes to a minor or incidental extent. 

Limitations : Assembly facilities that are used primarily for 
instructional purposes are classified as classrooms (110). 

615 Assembly Service 

Definition : A room that directly serves an assembly facility 
as an extension of the activities in that facility. 

Description : This category includes check rooms, coat rooms, 
ticket booths, dressing rooms, projection booths, property 
storage, make-up rowns, costume storage, green rooms, control 
rooms , etc. 
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Limitations ; Lobbies are non-assignable space classified as 
circulation area (WWW). 

620 Exhibition 

Definition ; A room used for exhibition of materials, works of 
art, artifacts, etc. , and Intended for general use by students 
and the public. 

Description ; This category Includes museums, art galleries, 
and similar exhibition areas. 

Limitations ; Collections not primarily for general exhibition, 
such as departmental displays of anthropological, botanical, or 
geological specimens should be classified under an appropriate 
laboratory category. 

625 Exhibition Service 

Definition : A room that directly serves an exhibition facility 
as an extension of the activities In that facility. 

Descriptioi i; This category includes work rooms for the preparation 
of material's and displays; vaults or other storage for works of 
art; check rooms; etc. 

Limitations; Research areas in museums are classified as non- 
class laboratories (250) or non-class laboratory service (255). 

630 Food Facility 

Definition : A room used for eating food. 

Description : This category Includes dining halls, cafeterias, 
snack bars, restaurants, and similar eating areas, including 
such areas in residence halls, faculty clubs, etc. This category 
includes facilities which are open to the student body and/or 
the public at large. Areas intended primarily as food facilities, 
even though containing vending machines rather than serving 
counters, are included In this category. Rooms with vending 
machines other than for regular meal or snack service are 
classified as lounge facilities (650) or merchandising facilities 
(660). 
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635 Food Facility Service 

Definition : A room that directly serves a food facility as 
an extension of the activities in that facility* 

Description ; This category includes such areas as kitchens, 
refrigeration rooms, freezers, dishwashing rooms, cafeteria 
serving, preparation, cleaning, etc., including such areas in 
residence halls. 

650 Lounge 

Definition ; A room used for rest and relaxation. 

Description : A lounge facility is typically equipped with 
upholstered furniture, draperies, and/or carpeting, and may 
Include vending machines. 

Limitations : A lounge facility is distinguished from a confer- 
ence room (350) and a meeting room (680) by its more Informal 
atmosphere and its general public availability. A "lounge" 
area associated with a toilet is non-assignable space and clas- 
sified as mechanical area (see 030). A room devoted wholly to 
vending machines Is classified as a merchandising facility (660). 
Vending machine areas in food facilities are classified 630- 

655 Lounge Service 

Definition : A room that directly serves a lounge facility, such 
as a kitchenette. ^ 

660 Merchandising Facility 

Definition : A room (or group of rooms) used to sell products 
or services . 

Description : This category includes such rocMtis as bookstores, 
barber shops, post offices, dairy stores, student union "desks," 
and vending machine areas devoted wholly to vending machines. 
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Limitations; Th1$ category does not Include dining rooms, 
restaurants, snack bars, and similar food facilities (630). or 
vending machine areas associated with food facilities or 
lounges (650). It does not Include meeting rooms (680) which 
are classified as conference facilities. Hotel and motel rooms 
are classified In the appropriate category of residential 
facilities (900). 

665 Merchandising Facility Service 

Definition : A room that directly serves a merchandising facility 
as an extension of the activities in that facility. 

Description : Included in this category are rooms generally re- 
ferred to as supply closets, sorting rooms, freezers, telephone 
rooms, and private toilets. 

670 Recreation 

Definition : A room used by students, staff, and/or the public 
for recreational purposes. 

Description ; This category includes such rooms as bowling alleys, 
pool and billiards rooms, ping pong rooms, ballrooms, chess rooms, 
card-playing rooms, (non-instructional) music listening rooms, and 
hobby rooms. 

Limitations : This category does not include gymnasiums, basketball 
courts, handball courts, squash courts, wrestling rooms, swimming 
pools, ice rinks, indoor tracks, indoor fields, or field houses, 
that should be classified as athletic/physical education facilities 
(520). It does not include outdoor facilities such as tennis courts, 
archery ranges, fields (football , hockey, etc.), or golf courses. 

675 Recreation Service 

Definition ; A room that directly serves a recreation facility as 
an extension of the activities in that facility. 

Description ; This category includes storage closets, equipment 
issue rooms, cashier's desk, and similar rooms. 
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Limitations : This category does not include kitchens > short- 
order kitchens* snack bars, or other food facilities. It does 
not Include athletic/physical education facility service (525) 
such as locker rooms, shower rooms, ticket booths, dressing 
rooms, and other similar service areas. 

680 Meeting Room 

D efinition : A room used for a variety of non-class meetings. 

Description : A meeting room may be equipped with tables and 
chairs, lounge-type furniture, straight-back chairs, and/or 
tablet arm chairs. Although it may be assigned to a specific 
organizational unit, it is used primarily by groups for general 
purposes such as student senate, student government, community 
groups, and short term meetings conducted by an extension division. 
A meeting room is distinguished from a conference room (350) 
because conference rooms are considered part of an office complex 
and are generally used for staff meetings or other departmental 
non-class activities. 

Limitations : Rooms serving an office complex and used primarily 
for staff meetings are classified as conference rooms (350). 
Seminar rooms used primarily for scheduled classes are classified 
as classrooms (110). 

685 Meeting Room Service 

Defi nition : A room that serves a meeting room as an extension 
of the activities in that room. 

Description : Included in this category are such rooms as kitchen- 
ettes, chair storage rooms, projection rooms, sound equipment 
rooms, etc- 

Li mi tations : This category does not include such rooms as 
kitchenettes and chair storage rooms that serve conference 
rooms (355). 

690 Locker Room 

Definition : A room used for changing diothes and/or storing 
personal materials. 
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Description : Includes service rooms intended for student and/or 
staff use principally for storage of clothing and/or individual 
materials^ e.g.* physical plant locker rooms. 

Limitations ; Does not include physical education or intercollegiate 
athletics locker rooms and areas (see 525). 

SUPPORTING FACILITIES 

710 Data Processing/Computer 

Definition ; A room^ or group of rooms used for processing of data 
by computers. 

Description : This category Includes keypunch rooms, electronic 
data processing rooms, electronic computer rocHns, and similar 
data processing areas. 

Limitations : This category does not include rooms containing desk 
calculators, post-billing machines, check-writing machines, and 
similar office or office serv^lce rooms. It is recommended that 
the area occupied by a keypunch machine, sorter, or other Electronic 
Data Processing (EDP) equipment in a room otherwise classifiable 
as an office (310) not be prorated to this category* A data 
processing facility used only for Instruction should be classified 
as a class laboratory (210) or special class laboratory (220) or 
individual study laboratory (230). 

If a room, otherwise classifiable as an office (310), happens to 
contain a keypunch machine, sorter, or other small EDP equipment, 
do not prorate the area in that room, but rather classify the 
entire room as office (310). 

715 Data Processing/Computer Service 

Definition : A room that directly serves a data processing 
computer facility as an extension of the activities in that 
facil ity. 

Description : This category Includes such rooms as card storage, 
paper form storage, tape storage, control rooms, plugboard 
storage, wiring rooms, equipment repair rooms, observation rooms, 
and similar service areas. 
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Umltations : This category does not include rooms for data 
processing personnel / These rooms should be classified as 
offices (310). . 

720 Shop 

Definition : A room used for the manufacture, repair, or 
maintenance of products or equipment. 

Description : This category includes such rooms as carpenter 
shops, plumbing shops, electrical shops, painting shops, and 
similar physical plant maintenance facilities. It also includes 
central printing and duplicating shops. 

Limitations ; This category does not include instructional shops; 
industrial arts and vocational -technical shops used for instruc- 
tion should be classified as class laboratories (210). Materials 
preparation areas in audio-visual, radio stations, and TV studios 
should be so classified (535), Maintenance and repair areas of 
vehicles, airplanes, boats, etc., should be so classified (745). 
Engineering drafting rooms serving the physical plant operation 
are classified as offices (310). Blueprint storage rooms are 
classified as office service (315). 

725 Shop Service 

Definition : A room that directly serves a shop facility as an 
extension of the activities in that facility. 

Description : Included in this category are tool supply-storage 
rooms, materials storage rooms, and similar csquipment or material 
supply and/or storage rooms. Locker rooms, shower rooms, lunch 
rooms, and similar non-public areas that serve the shop facility 
should be Included. 

Limitations : This category does not include service areas related 
to class laboratories (215) or non-class laboratories (255). It 
does not include vehicular repair facilities (garages) that are 
classified as vehicle storage facility service (745). Blueprint 
storage rooms should be classified as office service (315). 
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730 Storage 

Definition : A room used to store materials. 

Description and Limitations ; Classification of a room as a 
Storage facility is limited by definition to a central storage 
facility (warehouse) and inactive departmental storage. Storage 
related to other types of space follow the classification of that 
type of space with a ''service" designation/ For example, a 
storage closet for office supplies is classified as office service 
(315) • The distinction between the "service" and ^'storage" clas- 
sifications rests on the possibility of physical separation of 
the materials stored. If the materials being stored could be 
placed in a warehouse, implying only occasional demand for the 
materials, then storage facility Is the appropriate classification. 
Storage that must be close at hand because of the nature of the 
materials stored and the demands placed upon them by the program 
should be classified in the appropriate "service" category. 

735 Storage Service 

Definition : A room that directly serves a storage facility. 

740 Vehicle Storage Facility 

Definition A room or structure that is used to house and/or 
store vehicles. 

Description : This category includes parking structures and other 
rooms and buildings generally referred to as garages, boat houses, 
airport hangars, and other storage areas for vehicles {broadly 
defined). 

Limitations : This category does not include portions of barns 
or similar field-service facilities that are used to house farm 
implements. Uncovered exterior parking areas are excluded/ 

745 Vehicle Storage Service 

Definition: A room or structure used to service vehicles. 
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Description : This category includes any area associated with a 
vehicle storage facility that is used for the maintenance and 
repair of automotive equipment, boats, airplanes, and similar 
vehicles^ 

Limitations : This category does not Include service areas that 
serve building maintenance and repair, and that are classified as 
shop facilities (720). 

750 Central Food Stores 

Definition : A central facility for the processing and storage 
of foods used in food facilities. 

Description : This category includes food storage areas, lockers, 
cold rooms refrigerators, meat processing areas, and similar 
facilities located in a central food stores building. 

Limi tations : Offices (310) located in a central food stores 
building are so classified. Food storage areas, freezers, 
lockers, etc., not located in a central food stores building 
are classified as food facility service (635). 

760 Central Laundry 

Definition ; A central facility used for cleaning, washing, 
drying, and ironing linens, uniforms, etc. 

Description : This; category Includes laundry rooms, drying'rooms, 
Trohing rooms, etc., located 1n a central laundry. 

Limitations : Offices (310) located in a central laundry are so 
classified. Laundry rooms, drying rooms, ironing rooms, etc. , 
not located in a central laundry are classified as residential 
facilities or as service space to whatever type of facility they 
serve. 

800 HEALTH CARE FACILITIES 

Note: This category includes the room uses listed below that 
are located in student health facilities and in health 
professions clinics and in hospitals. The codes and 
definitions in this series (800) are designed to describe 
health care facilities for human as well as non-human 
animals requiring health care. This category does not 
include non-medical clinic facilities. 
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810 Patient Bedroom 

Definition ; A room equipped with a bed and used for patient care. 

D escription ; This category includes general nursing care, acute 
care, semi -convalescent/rehabilitative adult or pediactric bed- 
rooms. Intensive care units» progressive coronary care units, 
emergency bed care units, observation units, infant care nurseries, 
incubator units, wards, etc. Connected clothes closets are included. 
Animal stalls for patient animals are also included, 

820 Patient Bath 

Definition : A room containing patient bath and toilet facilities. 

Description ; Included in this category are toilet/bath facilities 
adjoining or in conjunction with patient bedrooms. 

Limi tations : Public toilet facilities are excluded. 

830 Nurse Station 

Definition : A room or area used by nurses who are supervising 
and/or administering health care facilities. 

D escription : Included in this category are areas devoted to 
records charting, reception desks, admissions desks, and 
areas adjoining nurses stations, such as utility rooms, work- 
storage areas, formula preparation areas, medications areas, etc. 

Lifni tations; Rooms that can be identified as offices should be 
classified 310. 

840 Surgery 

Definition : A room used for surgery. 

Description : Included in this category are major and minor 
surgery rooms, delivery rooms, special procedures operating 
rooms, and rooms used in conjunction with and as a direct 
extension of the activities of a surgery room such as labor 
rooms, recovery rooms, monitoring/observation rooms, special 
support equipment rooms (e«g., anesthesia, heart, lung, x-ray, 
etcO» dictation booths, scrub-up areas, instrument clean-up and 
storage, gurney storage, sterile supplies storage. 
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850 Treatment 

Definition : A room used for diagnostic and therapeutic treatment. 

Description; Included are rooms used for radiology, fluoroscopy, 
angiography! physical therapy, dialysis^ cardiac catherlzatlon, 
pulmonary function/vascular testing, EEG, EC6, EMG, combined 
doctor^s office and examination/treatment rooms, and rooms 
which support treatment rooms as a direct extension of the 
activities of such a facility such as dressing rooms, film 
processing and viewing rooms, work preparation rooms* special 
equipment storage. 

860 Service Laboratory 

Definition : A room used to provide diagnostic support services 
to health care facilities. 

Description : Includes rooms generally referred to as pathology 
labs, pharmacy labs, autopsy labs, etc., e.g., hematology, 
chemistry tissue, bacteriology, serology, blood bank, basal 
metabolism. Isotope, and rooms which serve service laboratories 
as a direct extension of the activities of such a facility 
such as rooms generally referred to as cadaver storage/morgue, 
autoclave and centrifuge rooms, warn and cold rooms. 

Limitations: This category does not include class laboratories 
(210), special class laboratories (220), or other facilities 
used primarily for organized instruction. 

870 Supplies 

Definition ; A room used to store supplies for health care 
facilities. 

Description ; Central supply, pharmacy supplies/storage and 
dispensary, miscellaneous storage of a relatively Inactive 
nature, other than that Included in other primary and service 
room types. 

880 Public Waiting 

Definition ; A room used by the public to await admission, 
treatment, or information. 
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Description : Included are lobbies, waiting and reception areas, 
visiting areas, and viewing areas. 

Limitations ; Lounges (650) are excluded from this category. 

895 Health Care Service 

Definition : Rooms used for housekeeping, linen storage, and 
handling. Includes rooms used by housekeeping staff for store- 
rooms, closets, locker rooms, etc., for building maintenance 
and operation. 

Limitations : Non-assignable areas are explicitly excluded 
from this category. Excludes mechanical and equipment rooms. 

RESIDENTIAL FACILITIES 

910 Sleep/Study without Toilet/Bath 

Definition : One or more residential rooms for one or more 
individual (s) typically furnished with bed(s), wardrobe{s), 
desk(s), and chair(s), without an internally connected bath. 

Description : This category includes single or multiple sleep/ 
study rooms. A sleep/ study facility may be a room for combined 
sleep/study, a room exclusively for sleeping, or a room for 
living/study and includes connected closets. 

Limitations : Study rooms for general use, available and open 
to the dormitory residents at large, and not part of bedroom 
or sleeping room . uites, should be classified as reading/study 
(410). Residential quarters equipped with cooking facilities 
are coded as Apartment (950). Separate food preparation rooms 
serving sleep/study areas, including svall kitchens used by the 
occupants, are coded as Food Service (635). 

919 Toilet/Bath 

Definition : A toilet and/or bathroom intended to be used only 
by the occupants of the residential facilities, rather than by 
the general public. 
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Descrlptlofi : This category Includes como n or shared bathroom 
facilities which may consist of full or haff-baths, showers, 
or toilet and shower combinat1ons» used by the residents, and 
accessible from a corridor or other gen'^rel circulation area. 

Limitations : This category does not Include public rest rooms. 
Bathrooms Internal to a sleep/study room (920), apartment (950), 
or house (970) are included in those respective categories. 

920 Sleep/Study with Toilet/Bath 

Definition : One or more rooms for individual (s) , typically 
furnished with bed(s), wardrobe(s), desk(s), and chair(s), with 
an Internally connected bath. 

Description : This category Includes single or multiple sleep/ 
study rooms with bath facilities internal to the suite and not 
separately coded 919* A sleep/study facility may be a room 
for combined sleep/study, a room exclusively for sleeping* or 
a room for living/study and includes connected closets. 

Limitations : Study rooms for general use, available and open 
to the dormitory residents at large, and not part of bedroom 
or sleeping room suites, should be classified as reading/study 
(410). Residential quarters equipped with cooking facilities 
are coded as Apartment (950). Separate food preparation rooms 
serving sleep/study areas> including small kitchens used by the 
occupants, are coded as Food Service (435). 

935 Sleep/Study Service 

Definition : A room (or group of rooms) which directly serve the 
occupants of an individual sleep/study room with or without toilet/ 
bath (910 and 920). 

Descri ption : This category includes mall rooms, laundry and 
pressing rooms, linen closets, maid rooms, serving rooms, 
trunk storage rooms, and telephone rooms which serve the 
occupants of sleep/study facilities. 

Limitations : This category does not include food facilities 
(see 630 and 635), central laundry (see 760), or central food 
stores (see 750), toilet/bath (see 919), lounge facilities 
(see 650), recreation or activity areas (see 670, 675), or 
non-assignable building service areas. 
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950 Apartment 

Definition ; A complete living unit that is not a separate 
structure. 

Description ; This is the basic module or group of rooms designed 
as a complete housekeeping unit, i.e., contains bedroom(s), living 
room(s), kitchen, and toilet facilities. It is not intended that 
individual rooms be specifically identified within the apartment, 
but only that the total interior space be accounted for. This 
category includes apartments provided for faculty, staff, or 
students. Apartments need not be located in a residential 
building. 

955 Apartment Service 

D efinition : A room or area that directly serves an apartment 
or group of apartments as an extension of the activities in 
that facility. 

Description : This category includes laundry rooms, mail rooms, 
linen closets, maid rooms, trunk storage rooms, and telephone 
rooms which serve apartment facilities. 

970 House 

Def ini tion : A complete living unit that is a separate structure. 

Description : This is the basic module or group of rooms designed 
as a complete housekeeping unit, i.e*, contains bedroom{s), living 
room(s), kitchen, and toilet facilities* It is not intended that 
individual rooms be specifically identified within the structure, 
but only that the total interior area be accounted for. This 
category includes houses provided for faculty, staff, or students. 
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UNCLASSIFIED FACILITIES 

050 Inactive Area 

Definition : Rooms that are available for assignment to an 
organizational unit or activity but are unassigned at the time 
of the inventory. 

Limitations : Rooms that are being modified or are not completed 
at the time of the inventory are so classified (060 or 070). 

060 Alteration or Conversion Area 

Definition : Rooms that are temporarily out of use because 
they are being altered » remodeled or rehabilitated at the 
time of the inventory. 

Limitations : Rooms that are inactive or are not completed 
at the time of the inventory are classified 050 or 070, 
respectively. 

070 Unfinished Area 

Definition : All potentially assignable areas in new buildings 
or additions to existing buildings that are not completely 
finished at the time of the inventory. 

Limitations : This category is intended only for the unfinished 
part of a building or addition. The parts that are in use 
should be classified elsewhere. 
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NON- ASSIGNABLE AREA 

Note: The following categories are Included for purposes of completing 
the Hst of room use categories, but are not recommended for 
collection purposes. Institutions collecting non-assignable area 
data may find them useful for plant management purposes. 

WWW CIRCULATION AREA 

XXX CUSTODIAL AREA 

m MECHANICAL AREA 

ZZZ STRUCTURAL AREA 
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The following visa type codes and descriptions are taken from "United States 
Immigration Laws,'* General Information, published by the U, S. Department of 
Justice, Immigration and Naturalization Service M-50 (Rev, 1970 N). 

Code Description 

Al An ambassador, public minister, or career dipl omatic 

or consular officer accredited by a foreign government 
recognized by the United States, who is accepted by 
the President or by the Secretary of State, and 
members of the applicant's immediate family. Also, 
upon the basis of reciprocity, certain other accredited 
and accepted officials and employees of recognized 
foreign governments and members of their immediate 
families, as well as the attendants and personal 
employees of these officials and employees, and of 
ambassadors , 

Bl An alien having a residence in a foreign country 

that he has no intention of abandoning who is visiting 
the United States temporarily for business > 
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Description 



An alien having a residence 1n a foreign country 
that he has no Intention of abandoning who Is visiting 
the United States temporarily for pleasure . 

An alien entitled to enter the United States solely 
to carry on substantial trade between the United 
States and the foreign state of which he is a national, 
or solely to develop and direct an enterprise in which 
he has invested or is actively in the process of 
Investing a substantial amount of capital. 

A bona fide and qualified student having a residence 
in a foreign country that he does not intend to 
abandon, who seeks to enter the United States 
temporarily and solely to pursue a full course of 
study at an established institution of learning or 
other recognized place of study in the United States. 

An alien having a residence in a foreign country that 
he does not Intend to abandon who Is of distinguished 
rlierit and ability and who is coming temporarily to 
the United States to perform services of an excep- 
tional nature requiring such merit and ability. 



Description 



An alien having a residence In a foreign country that 
he doe3 not intend to abandon who Is coming temporarily 
to perform temporary services or labor , if unemployed 
persons capable of performing such service or labor 
cannot be found in this country. 

An alien having residence in a foreign country that 
he does not intend to abandon who is coming temporarily 
to the United States as a trainee. 



An alien having residence in a foreign country that 
he has no intention of abandoning who is a bona fide 
student, scholar, trainee, teacher, professor, research 
assistant, specialist, or leader in a field of 
specialized knowledge or skill, who seeks to enter 
the United States temporarily as a participant in a 
program designated by the Secretary of State . 

An alien (intracompany transferee) who, immediately 
preceding the time of his application for admission into 
the United States, has been employed continuously for 
one year by a firm, corporation, or other legal entity 
or an affiliate or subsidiary thereof and who seeks 
to enter the United States temporarily to continue to 
render his services to the same employer or a subsid- 
iary or affiliate in a capacity that is managerial, 
executive, or involving specialized knowledge. 
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Instruction 

Includes expenditures for those institutional activities whose outputs 
are pritnaHly eligible for credit in meeting specified formal curricular 
requirements, leading toward a particular postsecondary degree or certificate 
granted by the institution. 

This category should include expenditures for any activities offered for 
the purpose of students earning credit toward a variety of degrees and/or 
certificates. Under this definition, instruction may not necessarily 
contain all "teaching" activities, but will omit those teaching activities 
that take place within the context of community education, remedial 
instruction, or other rondegree related programs. 

Research 

Includes all funds expended for activities specifically organized to 
produce research outcomes and commissioned by an agency either external to 
the Institution or authori'.ed and separately budgeted by an organizational 
unit within the Institution. This category does not contain all sponsored 
programs (e.g., training grants) nor, necessarily, is It exclusively 
sponsored research since internally supported research programs might, 
under those circumstances described above, be included in this category. 
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Public Service 

Includes all funds expended on programs that are established primarily 
to provide services that are beneficial to groups external to the 
institution. Such activities can include noncredit courses, seminars* 
projects, and various organizational entities established to provide 
services to particular sectors of the community. 

Academic Support 

Includes all funds expended on activities carried out primarily to provide 
support services that are an integral part of the operations of the primary 
programs: instruction, research, and public service. These are defined 
as the preservation, maintenance, and display of the current stock of 
knowledge (e.g., libraries) and the provision of various services and 
capabilities for the primary prog rarc's (e.g., audio-visual services). This 
category includes the media and technology employed by the primary programs 
(e.g., computing support) as well as the administrative support operations 
that function within the various academic units (which Includes the develop- 
ment of future Instructional activities). 

Student Support 

Includes all funds expended on activities whose primary purpose is to 
contribute to the student's emotional and physical well-being and to his 
intellectual, cultural, and social development outside the context of 
the formal Instruction program. 
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This category Includes the costs of the financial aid off1ce» institutional 
subsidies to student activities, health service (unless operated as an 
auxiliary enterprise), offices of deans of students, and guidance and 
testing programs. 

Operatiori and Maintenance of Physical Plant 

This category includes all expenditures for the operation and maintenance 
of the Institution's plant. Both ground and facilities are included as 
well as utilities, safety and security, property insurance, and similar Items. 
Appropriate allocations of operating and maintenance costs should be made 
to auxiliary enterprises and any other activities not reported under the 
major caption "educational and general 

Institutional Suppor t 

Includes all funds expended for activities whose primary purpose is to 
provide operational support for the day-to-day functionin'g of the institu- 
tion, with the exception of expenditures for operation and maintenance of 
plant. Includes expenditures for al 1 central executive level activities 
concerned with the management and long-range planning of the entire institu- 
tion and expenditures for those operations related to fiscal control and 
investments of the institution. It includes expenditures for those 
activities that provide central administrative support (i.e., employee 
personnel and records, student admissions and registrar's offices) and it 
includes expenditures for those activities that provide procurement services 
and supply and maintenance of provisions for the campus operation. 
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student Aid 

Expenditures for all forms of student aid financed from current funds» 
restricted or unrestricted^ should be charged to student aid. Student 
aid can be classified as scholarships {undergraduate aid) and fellowships 
(graduate aid). 

Scholarships 

Scholarships include all expenditures for undergraduate student aid 
Includes financial aid to studentc in the form of tuition and fee 
remissions, as well as scholarships and gifts. It does not include 
student loans. Remissions of tuition and fees granted as a result 
of either family or staff status should be included in faculty or 
staff compensation as fringe benefits rather than student aid. If 
services are required in exchange for the financial assistance^ as in 
the Federal College Work-Study Program, the portion paid by the insti- 
tution should be classified as direct costs to the department or 
organizational unit to which the services are rendered. However, 
the portion contributed by the federal government should be included 
as scholarships* 

Fellowships 

Fellowships include the sum of all monies awarded to graduate students 
(either predoctoral or postdoctoral) to encourage study in their field 
of interest, Normally, fellowships are cash awards (i.e., outright 
gifts) and are not contingent upon services rendered by the student 
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as are teaching and research assistantshlps. Also Includes any funds 
from specialized training grants which are specifically designated 
for stipends as well as tuition* waivers or refunds. If services 
are required in exchange for the fellowship, that portion expended 
by the institution should be classified as direct costs to the depart- 
ment or organizational unit to which the services are rendered. 

Auxiliary Enterprises 

An auxiliary enterprise is an entity which exists to furnish a service to 
students, faculty, or staff, and which charges a fee that is directly 
related to, although not necessarily equal to, the cost of the service. 
The general public may incidental ly be served in some auxiliary enterprises. 
Examples are: residence halls, food services, and student stores. 

This category of expenditures embraces all costs, except depr'eciation, of 
operating the auxiliary enterprises, including charges for operation and 
maintenance of physical plant, and general institutional support; also 
included are other direct and indirect costs whether charged directly as 
expenditures or allocated as a proportionate share of costs of other 
departments or units. Mandatory transfers of auxiliary enterprises include 
mandatory provisions for debt retirement, other financing costs, and 
renewals and replacements. Expenditures and mandatory transfers should 
be separately reported. 



Hospitals 

This category of expendUures embraces all costs of operating the hospitals, 
Including charges for operation and maintenance of physical plant, and general 
institutional support} also included are other direct and indirect costs 
whether charged directly as expenditures or allocated as a proportionate 
share of costs of other departments or units. Mandatory transfers of 
hospitals include mandatory provisions for debt retirement* ether financing 
costs, and renewals and replacements. Expenditures and mandatory transfers 
should be separately reported. 
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